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1. OOwme nonoxeHus

1.1. NpegmeT perynupoBaHns aaMUHUCTPATMBHOIO pernamMeHTa

1.1.1. Hactoawmn  agMUHUCTPATUBHBIN  perfiameHT  npegocTaBneHus
MYHULUMNanNbLHON ycnyru «BkniovyeHre B peecTp NocTaBLLUMKOB MOXOPOHHbLIX TOBApOB
n ycnyr» (ganee — AOMUWHUCTPATUBHBIA perfiaMmeHT) ycTaHaBnvBaeT MopsSaoK
opraHuM3auum 1 UCMNOSTHEHNS NPOLECCOB YY€Ta OTpacrieBblX NOCTaBLLMKOB TOBApOB
N ycrnyr B MOXOPOHHOM cdyepe, B TOM 4uCrie C ucrnornb3oBaHuem denepanbHON
rocygapCTBeHHOW MHpOopMaLMOHHON cucTeMbl «EgMHaa cuctema npeaocTasrieHns
rocyaapCTBEHHbIX WU MYHUUMMAnNbHbIX YCNyr (CepBUCOB)», MOSIOXEHNE O KOTOPOW
yTBepXaeHo nocTtaHoBreHnem [lpasutensctesa Poccunckon depepaummn ot 24
oktabps 2011 r. Ne 861 «O dbeaepanbHbiX rocygapCTBEHHbIX UHAOPMALMOHHbBIX
cuctemax, obecneumBaloWwmx NpeaocTaBneHMe B 3NEKTPOHHOW  dhopme
rocyaapCTBEHHbIX U MyHUUUNAnNbHbIX YCIyr (OcylecTBrieHne yHKUNn)» (ganee —
rrc).

1.1.2. MyHuumnanbHaa ycnyra «BknioyeHne B peecTp MNOCTaBLLWKOB
NMOXOPOHHbIX TOBAPOB M YCryr» BKIIOYaeT B ceba cnenyowmne Lenv obpalieHui:

a) peructpauma cybbekta oOTpacrneBon AOeATeNnbHOCTM B peecTpe
MOCTaBLLMKOB NOXOPOHHbLIX TOBApPOB W1 YCAYT;

0) BHeCeHMe U3MeHeHW B peecTp MOCTaBLUMKOB MOXOPOHHbLIX TOBApOB W
YCIyr.

1.1.3. AABMUHUCTPATMBHbBIN pernameHT onpeaenser:

a) TpeboBaHMst K NPedoCTaBNEeHU MyHUUMNanbHOW YCIyrn, BKYas
CcOCTaB, NMocreaoBaTenbHOCTb U CPOKU BbINOSTHEHNA afMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHNA K NOpAAKY OKasaHus ycryrm 3asaBuUTtensam;

0) npoueaypy B3ammoaencTBusa 3asBUTENEN C YNONHOMOYEHHbLIM OpraHoOM
nocpeacteoMm MNIC, ®Ir’mC «EgmHbIn nopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (dyHkumin)» (ganee — EININY), a Takke WHbIMKM AOCTYMNHbIMKU crniocobamu,
npeaycMOTPeHHbIMU 3akoHoaaTenbcTBOM Poccuickon ®enepauuu;

B) TpeboBaHNA K NepevHio 1 0POpPMIEHUID OOKYMEHTOB, HEOOXOANMbBIX ASS
Nony4YeHNsa MyHULMNANbLHON yCryru;

) npouenypy OCYLUECTBIEHUA MEXBEOOMCTBEHHOIO  UHGOPMALMOHHOIO
B3aMMO4eNCcTBUS Npu NpegocTaBneHnm MyHUUMNansHOM yCryru;

[) OCHOBaHus U TpeboBaHWsA K MH(OpMMpOBaHUIO 3asiBuTenen o nopsgke
npegocTaBneHns MyHUUMNanbHOW YCryru;

€) MopsiAoK M NPUYKMHBI OTKasa B NPUEME OOKYMEHTOB W MNpefocTaBneHuu
MYHULMMNANbLHOW yCryru;

X) TpeboBaHUs K pe3ynbraTy okazaHua MyHUUMNAanbHOW YCyri.

1.1.4. Hactoaiwmn  AOMUHUCTPATMBHLIN  pernameHT obsizateneH AaAns
WCMOMHEHNS  OOSMKHOCTHBIMU — NULAMM  YMOMTHOMOYEHHOro opraHa MEeCTHOro
camoyrnpasfeHusi, B BeAEHUN KOTOPOro HaxoOsTCA BOMPOCHI y4éTa MOCTaBLLUKOB
NMOXOPOHHbIX TOBapoOB M ycnyr (ganee — YNOMHOMOYEHHbLIM OpraH), a Takxke
pacnpocTpaHsaeTcA Ha  3asaBuTenen, obpartuMBLMXCA  3a nosiydyeHnem
MYHULUNANbLHOW YCNyrn Ha TePPUTOPMM MyHULMNANbHOro obpasoBaHus.

1.2. Kpyr 3asButenen

1.2.1. 3agBUTENAMM HA MONydYeHMe MyHuUMNanbHOW ycnyrn «BknioyeHve B
peecTp MNOCTaBLUMKOB MOXOPOHHbLIX TOBApPOB W YCMyr» SABMASKOTCA HOpuanyveckune
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niaua  vnu - vHOMBMAyarbHble NpeanpuHUMaTteny,  3aperucTpupoBaHHble  Ha
Tepputopun  Poccuiickon  ®degepaumm M OCyLLeCTBALWME  OesATENbHOCTb,
CBSA3aHHYIO C MNpeaocTaBrieHMeM MOXOPOHHbIX TOBapoB wW/vnwu ycnyr (ganee —
3asiButenu) B TOM yucne:

a) ropuguyeckue nvua n nx ynornHoOMoveHHble npeacraBmTenu;

6) nHanBMAayanbHbIE npeanpuHUMaTenu n MX  YNONMHOMOYEHHbIE
npeacrasuTenu.

1.3. MNopsaok MHpopMUPOBaHUSA O NpeaocTaBneHnn MyHULMNAIbHOW yCryrm

1.3.1. lHdopmmpoBaHne  3asiButenerm O  Nopsigke  npenocTaBrieHus
MYyHULMNanNbLHOW ycnyrn «BknoyeHre B peecTp NocTaBLLMKOB NOXOPOHHbLIX TOBApOB
M ycnyr», ocywecTtBnseTrcs  YMNOMHOMOYEHHbIM  OpraHoM  MOCPeACTBOM
pasmeLleHnsa/npegocTaBneHnsa nHpopmaumm:

a) Ha EITY;

0) Ha odmumanbHoOM canTe YNONHOMOYEHHOIO OpraHa;

B) HA MHAOPMALMOHHbBIX CTEeHAAX B NOMELLEHMAX YNOMHOMOYEHHOro opraHa
no apgpecy: 627250, TiomeHckaa obnactb, HKOpruHckuin panoH, c.KOpruHckoe,
yn.LUeHTpanbHas, 4.59;

) No TenedoHy cnpaBoYHON CNyXObl YNOTHOMOYEHHOro opraHa: 8 (34543) 2-
43-02;

A)B MecTax WHPOPMUPOBAHUA B  MHOTMOMYHKUMOHASbHbLIX  LIEeHTpax
npeaocTaBneHnsa rocyagapCTBEHHbIX U MyHuUMnanbHbiX ycnyr (qanee — MOLL) npu
HanM4YnM COOTBETCTBYHIOLLEro corfnawleHnss o B3aumogenctsum mexgy MOLL w
YNOMHOMOYEHHBLIM OpraHoOM;

e) no TenedoHy YNonHOMOYeHHOro opraHa nnn MoLl;

X) B UHbIX MecTax WHOopMUpoBaHusa 3asButenen O npeaocTaBngeMblX
MYHULUMUNANbHbIX yCnyrax.

1.3.2. lHpopmauusa o npegocTtaBngeMon  MyHUUMNAnNbHOW — ycriyre U
cnocobax €€ nonyyeHus [OOCTynHa npu nndHoMm obpaweHnn 3aaButens B
YNONHOMOYEHHbIN opraH no agpecy: 627250, TiomeHckasa obnacTtb, KOpruHckumn
panoH, c.FOpruHckoe, yn.LeHTpanbHas, 0.59, a Takke npu nogadve 3asiBrieHUN
nocpencrtesom ENIY.

1.3.3. Ha odwmuymaneHoM canTe YNOAMHOMOYEHHOrO OpraHa, a TakKXe Ha
MHAPOPMALMOHHBIX CTEHOAX U UHbIX MeCTax MHPOPMUPOBAHUS pPasMeLLaloTCA:

a) rpadouk paboTbl YNONMHOMOYEHHOro opraHa 1 npuéma 3aasutenen;

0) NnepeyeHb [OOKYMEHTOB, HEeoOXOooMMbIX ANS MOfyvYeHuss MyHULMNanbHON
ycnyru;

B) TpeboBaHnsA K 0pOpMIIEHNIO 3aSBNEHUA N UHBLIX JOKYMEHTOB;

r) kpyr 3aasurenen;

[) CPOKM NMpefocTaBneHna MyHUUMNanbHOM YCrnyru, BO3MOXHbIe pe3ynbraThl
N NOPSIAOK NX NONYYEeHUs:;

€) OCHOBaHMA Ans oTkasa B MNPUEME [OOKYMEHTOB W B NpeaocTaBreHuu
MYHULMNANbLHOW yCnyru;

X) MHpopmauus o nopsigke pocyaebHoro (BHecyaebHoro) obxkanoBaHus
peweHnn U agencteun (6e30encTBus) OOSMKHOCTHBIX NUL, NpU NpeaocTaBneHuu
MYHULMNANbLHOW yCcnyru;

3) bopMbl 3asIBfIEHUN N PEKOMEHOALNM MO UX 3aMOSNHEHWIO.

1.3.4. HcbopmupoBaHne 3asButenen ocyLlecTBnsieTcsa Ha 6e3Bo3Me3gHOoMm
OCHOBE Kak B (popMe KOHCYNbTMPOBAHUA Mpu  JIMMHOM obOpalweHun B
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YNONHOMOYEHHbIN OpraH, Tak u nocpeactsoM ENMY, anekTpoHHOM nNOYTbl U
TenedoHHbIX 0bpaLLeHUN.

1.3.5.MNMpu ortBeTtax Ha TenemoHHbIE 3BOHKM WUNN WHble ObpalleHus
YNOMHOMOYEHHbIN crnyXalimn obsa3aH:

a) Ha3BaTb CBO AO/MKHOCTb, paMuUIimio, UMs, OT4ECTBO;

0) B BEXNMBOM W KOPPEKTHOM dopme npenocTaBUTb MHGOpMauUuio no
BOMpPOCaM, OTHOCALLMMCS K NpeoCTaBNeHMU0 MyHULMNANbHOW YCyru;

B) Npyu  HeobXoaMMOCTM  HanpaBuTb  3adABUTENS K  KOMMETEHTHOMY
cneunanucty nmbo npeanoXxutb yaobHoe BpeMsi A4S NOBTOPHOro obpalleHms.

1.3.6. Joctyn Kk ny6nnyHOM WHGpOpMaUMM O MYHULMNANLHOW YCriyre He
TpebyeT permcrtpaunn, aBTopmsaunmn, NnpegocTaBneHmsi NePCOHarnbHbIX AaHHbBIX UK
onnartbl CO CTOPOHbI 3asBuTens.

1.3.7. YNONHOMO4YEHHbIN opraH obecneyMBaeT BO3MOXHOCTb MNogauu
3adBreHnn 0 NpeaocTaBeHn MyHUUMnansHoOW ycnyrn nocpeactasom ENMMY.

1.4. TpeboBaHMs K MyHULMNANBHOW yCrnyre

1.4.1. MyHuumnanbHasa ycnyra npegoctasnseTcs 3adBUTENO Ha OCHOBaHUU
3asBneHna (obpalieHns), onpenensiemMoro Ha OCHOBaHWKW MPU3HaKoB 3asBUTENs,
BbISIBMIEHHbIX B pesynbraTte aHKeTUpoBaHusa (MpodoununpoBaHusi), NPOBOAUMOro
YNONHOMOYEHHBIM OpraHoM, a Takke wucxoga wu3 Tpebyemoro pesynerata eé
npegocTaBneHuns.

1.4.2. NpusHakn 3aaButensa BKIOYalOT B cebs AaHHble, MOMyYeHHble Npu
ochopmrneHunn 3aasneHnda Ha ENTY.

1.4.3. Uenb obpaweHna no npegocTtaBneHutd MyHUUMNanbHOW  YCIyru
onpegenseTca asToMatndecku npu obpawieHnn nocpencrsom ENMMNY B pesynerate
COMOCTaBMEeHNUs MNpPeACTaBfeHHbIX 3asBUTENEM CBEAEHWA CO  cnegyowmmm
XapakTepucTukamu:

a) ctatyc (topyandeckoe Nuuo, MHAMBMAYaNbHbIN NpegnpuHUMaTerb);

0) ocHoBaHwue obpalleHus (pernctpauus cybbekTa oTpacnesowu
AEATENbHOCTU B peecTpe MOCTaBLUNKOB MOXOPOHHbLIX TOBApPOB W YCIyr, BHECEHUEe
N3MEHEHUN B peecTp NOCTaBLLUNKOB NOXOPOHHbIX TOBApPOB U YCNyr);

B) Hanu4ne HeobxoanUMbIX CBEAEHUN, AOKYMEHTOB U NOSTHOMOYUNA.

1.4.4. Pesynbtat npegoctaBneHnsa MyHULUNanbHoOM ycnyrm qoopMmpyeTca Ha
OCHOBaHuM uUenu obpalleHnsa, ykazaHHOro B obOpalieHun 3asiButens, U MOXeT
BKNtOYaTb OAWH U3 BUAOOB:

a) BbINMCKa N3 peectpa NoCTaBLLMKOB MOXOPOHHbLIX TOBAPOB U YCIyT;

0) akTyanusMpoBaHHas BbINMUCKA W3 peecTpa MOCTaBLUMKOB MOXOPOHHbIX
TOBapOB U YCAyT;

B) yBeAOMIEHME O BbIXOAE U3 peecTpa NocTaBLLMKOB MOXOPOHHbLIX TOBApOB U
ycnyr;

r) MOTUBMPOBaHHOE pelleHne 06 oTkase B NPUEME AOOKYMEHTOB WNU B
npegocTaBneHn MyHULMNanbHOW YCIyri.

1.45.Tlpuy nogavye  3asBneHus nocpegctsom  ENIY  pesynbrathl
npegocTaBneHns MyHUUUNansHOW YCIyrn rnocTynarT 3asdBUTEN0 B 3NEKTPOHHOM
dopme, noannucaHHOM 3MeKTPOHHOM noanuckio (ganee — 3Al) yNONHOMOYEHHOro
AOSMKHOCTHOIO nuua.

2. CTaHAapT npenocTtaBrieHUA MyHMLI,VII'IaﬂbHOﬁ ycnyru
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2.1. HaumeHoBaHne MyHUUMNanNbHOW ycnyrn: «BknveHne B peecTp
NOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB U YCIyry.

2.2. HanmeHoBaHne  YNOMHOMOYEHHOrO  OpraHa, npeaocTaBnsAlLWero
MYHMLUMNANbHYO yCRyry:

Otoen  cTpouTenbcTBa M XKUIUWHO-KOMMYHAaNbHOMO  XO35MCTBa
agMuHucTpaumm KOprmHCKoOro MyHMUMnanbHOro parmoHa.

2.3. YNonHOMO4YEHHbIN opraH He Brnpase TpeboBaTb OT 3assutens:

a) NpeAcTaBneHnsa OOKYMEHTOB M MHopmauum nnbo coBepLUEeHUS KaKux-
nnbo AencTBuMn, ecnu mnx nNpeanocTaBfieHNe UMM COBEpPLUEHME He NpeayCMOTPEHO
HOPMAaTUBHbIMU NpaBoBbIMU akTamu, yKaszaHHbIMU B HacToALLEM
AOMUHNCTPATUBHOM pPErnameHTe;

6) ocylwiecTBneHns AENCTBUN, B TOM 4MCrie COrfacoBaHUN, HeobBXoauMbIX
ANS NONy4YeHUs MyHMUMNanbHOM YCIyrM U CBsA3aHHbIX C obpalieHnem B MHble
opraHbl W OpraHu3aumm, 3a WCKIIOYEHNEM MNOSYHYEHNA YCAyr U OOKYMEHTOB,
ykasaHHbIX B [lepeyHe ycrnyr, KOTOpble SBNAKTCA  HeobxoauMbiMKU U
obszatenbHbIMM  ANS  NPeAoCTaBfeHNs MyHUUMNANbHbIX YCAYr, YTBEPXKAEHHbIX
nocTtaBHOBMEHNEM agMUHUCTpaumm KOPrmHCKOro MyHULMNanbHOrO panoHa;

B) NpeACTaBneHns [OOKYMEHTOB W MHGOpMaUUW, KOTOpble Haxo4ATcs B
pacrnopshkeHnn opraHoB, NPefoCTaBNAKLWMX roCyaapCTBEHHbIE U MYHUUMNANbHbIE
YCIyrn, WHbIX FOCYOApCTBEHHbIX OPraHoB, OPraHOB MECTHOrO CaMOyrnpaBneHus
nMBo  NOOKOHTPOSIbHBLIX WM  OpraHM3auuin, 3a UCKIIYEHUEM  [OOKYMEHTOB,
BKITIOYEHHbIX B MeEpeyvYeHb, onpeneneHHbln 4YacTblo 6 cTatbl 7 degepanbHOro
3aKoHa oT 27 nons 2010 .
Ne 210-®3 «O6 opraHMsauum NpenocTaBreHnsl  roCygapCTBEHHbIX WU
MYHULMNANbHbIX ycryr». 3adBuUTeNb Bnpase nNpeacTaBUTb TakMe AOKYMEHTbl U
cBegeHus Nno cobCTBEHHON MHULMATUBE;

) npeactaBneHna  OOKYMEHTOB U uMHdOpMauun,  OTCYTCTBUE UMK
HEeQOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuUCb MNpu nepBOHa4yanbHOM OTKa3e
YNOMHOMOYEHHOIrO opraHa B MNPUEME  [OOKYMEHTOB, Heobxoaumbix  Ang
npegocTtaBrneHnss  MyHuumMnanbHonW — ycnyri, nmbo B npegocTaBrieHUn
MYHULMNAnNbLHOW ycnyru/cepsBuca, 3a WCKNIOYEHUEM CryyaeB, YCTaHOBIEHHbIX
3aKoHO4aTENbCTBOM,;

A) NpeactaBneHns Ha OymaXXHOM HocuTene AOKYMEHTOB W MHdopmauumw,
9NEeKTPOHHble 00pa3sbl KOTOpbIX paHee ©Obinn 3aBepeHbl B YCTAHOBIEHHOM
3aKoHOLaTENbCTBOM MOpsAKe, KpoOMe cny4vaeB, Korga HaHeceHne OTMETOK Ha
AOKYMEHTbI NMMOO MX U3bATHE ABNAETCA HEOOXOANMBIM YCOBMEM NPeaoCTaBeHNs
MYHMLMNANbHOM YCNyru.

2.4. Pe3ynbTaT npefocTaBneHns MyHUUmMnansHOW ycnyru

2.4.1. Pesynstatamu npegocTtaBneHns MyHUUunansHOW ycryrn «BkniodeHue
B peecTp NOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB N YCIyr» ABNAKTCS:

a) npu pernctpaumm cybbekta OTpacrneBon [OeATeNbHOCTU B peecTpe
NOCTaBLLMKOB MOXOPOHHbLIX TOBApPOB U YCIyr — BbIMWCKa U3 peecTpa MOCTaBLLNKOB
NMOXOPOHHbIX TOBAPOB U ycnyr (Mo ycTaHOBNEHHOW doopmMe, npunoxenue 1);

6) Npu BHECEHUN U3MEHEHWI B peecTp NOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB U
yCnyr — akTyanuaumpoBaHHas BbIMMCKa W3 peecTpa MNOCTaBLUUMKOB MOXOPOHHbIX
TOBaApoOB W YCIyr wWnn yBedOMNEeHMEe O BbIXxode W3 peecTpa MNOCTaBLMKOB
NMOXOPOHHbIX TOBAPOB U ycnyr (N0 yCcTaHOBNEHHOW dhopmMe, npunoxenue 1);
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B)NpM OTKase B  NpefoCcTaBfeHuM  MyHUUMNarbHOW  YCryrm  —
MOTUBMPOBAHHOE peLleHne 06 oTkase (Mo yCTaHOBNEHHOW hopme, NpunoxeHue 2).

2.4.2. PesynbtaT npegocTaBfieHns  MyHUUMNanbHOW  ycnyrn  BblgaeTcs
3asButento B doOpMe  3NEKTPOHHOro  OOKyMeHTa, nognucaHHoro Ol
YNOMHOMOYEHHOIO AOSMKHOCTHOIMO fvua, W HanpasnsieTca B JNUYHbIA KabuHeT
3aasutend Ha ENTY.

2.4.3. PesynbtaTbl NpegocTaBneHns MyHUUmMnanbHOn ycrnyrn ooopMnsoTcs:

a) Ha 6naHkax yctaHoBneHHoro obpasua (ana 6yMmaxHblX JOKYMEHTOB);

0) B aneKTpoHHOM hopme No yTBEPXKOEHHOMY hopMmary.

2.4.4. ®opMbl [OOKYMEHTOB pasMellarnTca Ha oduumanbHbIX pecypcax
YNOMHOMOYEHHOIO opraHa.

2.4.5. B cnyyae oTkasa BblgaéTcs MOTMBMPOBaHHOE pelleHne o6 oTkase C
obsa3aTernbHbIM YKazaHMEM MPUYUH, CCbIFIKOM Ha HOPMAaTUBHbIE NPAaBOBbIE aKTbl U
pasbaAcHeHMEM nopsgka obxanosaHusa. [lpu nogade depes ENIY oTtkas
HanpaBnseTcs B NMUYHbIN KabnHeT 3asasuTens B (popmMe 3MNeKTPOHHOIo AOKYMEHTa,
nognucaHHoro Al ynofIHOMOYEHHOro AOMMKHOCTHOrO nuua (N0 yCTaHOBIIEHHOM
dopme, NpuUnoxeHue 2).

2.5. Cpok npegocTaBneHns MyHUUMnanbHOM ycnyru

2.5.1. Cpok npegocraBneHns MyHuumMnanbHon ycnyrn «BknioyeHne B peectp
MOCTaBLLMKOB MOXOPOHHbIX TOBAPOB W YyCrnyr», a Takke e€ uenen obpalieHus,
CcOCTaBnseT:

a) ipn perncTpaumMm cybbekta oOTpacneBon [OeATenbHOCTU B peecTpe
NMOCTaBLLMKOB MOXOPOHHbIX ToBapoB W ycnyr 1 (oguH) pabounin fOeHb CO AHSA
NOCTYNSIEHNA 3aABMNeHns;

6) Npu BHECEHNN U3MEHEHWI B peecTp NOCTaBLLMKOB MOXOPOHHbLIX TOBApPOB U
ycnyr 1 (ognH) paboymin AeHb CO OHS NOCTYNNEHUS 3a8BEHUS.

252. B cnyyae HeCBOEBPEMEHHOIO MOCTYMNIEHUS  OTBETOB  Ha
MEXBEJOMCTBEHHbIE 3anpocCbl CPOK MNPeaoCTaBfeHUs MYHUUUNANbHON  yCryru
NpuoCTaHaBNMBaETCs Ha BPeMs MoflydYeHUs OTBETOB MO TakuM 3anpocam, HO He
MOXET npesblwath 5 (NaTb) paboymx AHEN C AaTbl OKOHYAHUA HOPMATUBHOMO CpoKa
npegoctaeneHus ycnyrm. O npogneHunM cpoka 3asiBuTenb yBeOOMIAeTcA
nocpencTBoM BblGpaHHOro UM cnocoba nonyveHust nHgopmauuu.

2.5.3. Cpok npegoctaBrneHnss MyHUUMNANbHOW YCAYrM WUCYUCNSETCS COo
cnegytowero paboyero gHs nocre nocTynneHns 3asiBfieHna n Bcex HeobxoammblxX
AOKYMEHTOB B YNONMHOMOYEHHbIA OpraH.

2.5.4. NHbopmauma O cpokax npenocTaBfieHUs MyHUUMNANbHOW YCryru
AOBOAUTCH OO0 cBefeHust 3aaBuTenen, BKMYas pasMelleHne Ha oduumanbHbIX
pecypcax YNONHOMOYEHHOIO opraHa.

2.6. [paBoBble OCHOBaHUA AS1F NPefoCTaBeHNa MyHULMNANIbHOW YCryru

2.6.1. NpepocTtaBneHne MyHuuMnanbHOM ycnyrn «BknioyeHne B peecTp
NOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB U YCIYr» OCYLIECTBMAETCA B COOTBETCTBUM CO
cneayrwmMMmmn HOpMaTUBHBIMU NPAaBOBLIMU aKTaMu:

a) NpaxpaHckun kogekc Poccuickon denepaumm;

6) PenepanbHbin 3akoH OT 12 aHBapa 1996 r. Ne 8-d3 «O norpebeHnn u
NOXOPOHHOM eney;
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B) ®enepanbHbin 3akoH oT 27 uiong 2010 r. Ne 210-9d3 «O6 opraHusaumm
npeaocTaBneHns rocygapCTBEHHbIX U MYHULMNANbHBIX YCyr»;

r) ®epepanbHbin 3akoH OT 6 okTabpsa 2003 r. Ne 131-d3 «O6 obuwmx
NpUHUMNAx opraHMsauum MecTHoOro camoynpasneHuns B Poccunckon degepaummy»;

A) PepepanbHbii 3akoH oT 6 anpens 2011 r. Ne 63-9d3 «O6 anekTpoHHOM
noanucuny;

e) ®epepanbHbln 3akoH oT 27 utonga 2006 r. Ne 149-03 «O6 nHdopmaumu,
MHGOPMALMOHHBIX TEXHOMOMMAX N O 3aLunTe MHOPMaLUny;

X) PegepanbHbi 3akoH oT 27 utonga 2006 r. Ne 152-d3 «O nepcoHarnbHbIX
OaHHbBIX»;

3) NocTaHoBneHue lNpasuTtensctea Poccuinckon ®eagepaumm ot 8 noHa 2011

r.
Ne 451 «O6  wuHppacTpykType, obecneymBatowen  MHGPOPMALMOHHO-
TEXHOSOrMyeckoe B3aMMoaencTane MHPOPMaLNOHHBIX CUCTEM, NCNOSMb3yeMbIX A5
npegocTaBneHnsl rocydapCTBEHHbIX M MyHUUMNASbHBLIX YCIYr U UCMOMHEHUS
rocygapCTBEHHbIX N MyHUUMMNASbHbIX QOYHKLMA B SNEKTPOHHON hopme».

n) MNMoctaHoBneHue [lNpaButensctBa PO ot 24 oktabps 2011 r. N 861 «O
defepanbHbIX rocygapCTBEHHbIX MHPOPMALMOHHBLIX cuctemax, obecneymsatoLmx
npegocTaBrneHne B 9reKTPOHHOM (opMe rocygapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr (ocyLuecTsrieHne yHKUNN)»;

K) MoctaHoBneHus lNMpasutenbctea Poccurickon ®epepaumm ot 9 deBpans
2012 r.
Ne 111 «O6 3neKkTpOHHOM NOAMUCKU, UCMONb3YEMOM OpraHamMu WCMONHUTENBHON
BMacTU MU opraHaMy MeCTHOro camMoynpaBrieHUsi MpU OpraHM3aumn 3NEKTPOHHOrO
B3anMOAENCTBMSA Mexay cobor, O nopsiake ee UCMonb3oBaHus, a Takke 06
ycTaHoBreHnn TpeboBaHun K o6ecnevyeHnto COBMECTUMOCTU CPEACTB ANTIEKTPOHHON
noanncuy;

n) MoctaHoBneHus lMpaButenbctBa Poccuiickon ®enepauum ot 8 ceHTabps
2010 . Ne 697 «O egnHOM cuUCTEME MEXBEOOMCTBEHHOIO 9SNEKTPOHHOrO
B3aMMOOENCTBUSAY;

M) MoctaHoBneHnune lNpasutenbctBa Poccuinckon ®epepauum ot 16 aekabps
2022 1. Ne 2338 «O6 ytBepxaeHun NonoxeHns o eguHon umngposon nnatgopme
Poccunickon ®epepauum «lfocTex», O BHECEHUM U3MEHEHWA B MOCTaHOBMEHME
MpaButenbctBa Poccuimckon ®enepaunmm ot 6 mnons 2015 r. Ne 676 n npusHaHUm
yTpaTMBLUMM CUITy MNyHKTA 6 M3MEHEHWN, KOTopble BHOCATCA B TpeboBaHusA K
nopsaKy cosgaHust, pasBuTus, BBOAA B AKCNyaTauumio, akcnnyaTaumMm 1 BbiBoga m3
aKcnnyaTtaumMmM rocydapCTBEHHbIX WHAOPMALMOHHBLIX CUCTEM U AaribHeunLero
XpaHeHnsa cogepxallenca B ux 6asax [aHHbIX MHGOPMaUUK, YTBEPXKOEHHbIX
nocrtaHosrneHuem [Npasutensctea Poccuinckon depepaumm ot 11 masa 2017 r. Ne
555»;

H) lNoctaHoBneHus [MpaButensctBa Poccuinckon depepaumm OT 23 UIOHSA
2021 r.
Ne 963 «O6 yTtBepxgeHun [IpaBun MexBegOMCTBEHHOIO WHGOPMALMOHHOMO
B3aMMOLENCTBUS NpU NpeSoCTaBNeHUN roCyAapCTBEHHbIX U MyHULIMNANbHbLIX YCYT,
B TOM u4uCrie peKoMeHOyeMblX npaBui opraHusauum MeXBeLOMCTBEHHOrO
WH(POPMALIMOHHOIO  B3auMMOLEWCTBUS  MeXAy WCNOMHUTENbHbIMX  OpraHamu
rocygapcTBeHHon Bnactu cybbektoB Poccuiickon depepauumn u (Mnun) opraHamu
MECTHOIo camoyrnpasneHusi, U NpuU3HaHUM yTpaTUBLUMMU CUITYy HEKOTOPbIX aKTOB
MpaButenbctBa Poccuinckon depepaumm mn oTaenbHbIX MNOSIOKEHUN HEKOTOPbIX
akToB [MpaBuTtenbcTBa Poccunckon degepaunmny;
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o) lNpukasz MuHkomcsasn Poccun ot 23 mioHa 2015 . Ne 210 (pen. ot 22
deBpanga 2017 r. «O6 yTBepxaeHUn TexHn4ecknx TpeboBaHui K B3anMoaenCcTBmIO
MHOPMALMOHHbBIX CUCTEM B €4UHON CUCTEME MEXBEOOMCTBEHHOIO 3NIEKTPOHHOMO
B3anmopencteums» (3apernctpupoBaH B MuHiocte Poccnn 25.08.2015 Ne 38668), a
TaKKe B paMKax peanusauun: cornawleHMn o B3aMHOM MPU3HAHUN 3STEKTPOHHbIX
nognucen, 3akniYeHHbIX mexay MuHumdpsl Poccnn n pegepanbHbiMU opraHamm
NCMONMHUTENbHON BRacTW; CornaweHuin O B3aUMOAEWCTBMM Npu obecnevyeHun
oKasaHunda (MCMNOSTHEHUHA) rOCYOapPCTBEHHbIX (MyHMUMNANbHbIX) Yycnyr (pyHKumM)
denepanbHbIMM - OpraHaMmn  UCMONHUTENBHOM  BIacTW, 3aKMiOYEHHbIX  MexXay
MwuHumpbl Poccnn n doegepanbHbIMU OpraHaMmn UCNOSTHUTENBHOM BacTw;

n) MoctaHosneHne AgMuHucTpaumm KOPruHCKOro MyHuuunanbHOro paroHa
«O06 yTBepxaeHun MNonoxeHna o6 opraHn3aumm puTyanbHbIX YCIYr U COAEP)KaHUM
MECT 3axOpOHeHust Ha Tepputopum HKOPrMHCKOrO MYHULMMANbLHOMO paroHa» oT
11.12.2017 Ne1140-n. MocTaHoBneHne AQMUHUCTpaummn FOpruHckoro
MyHUUMNAnNbHOro panoHa «O BHECEHMM U3MEHEeHMW B MNOCTaHOBMEHUE OT
11.12.2017 Ne 1140-n «O6 ytBepxaeHun [lonoxeHna o6 opraHu3aumm
PUTYanbHbIX YCAyr U cogepXXaHnm MecT 3axopoHeHnsa Ha Tepputopun KOprHckoro
MYyHMLUMNAnbLHOro pamoHa» ot 26.02.2025 Ne143-n.

2.6.2. TeKkCcTbl HOpPMaTMBHbIX MNPaBOBbIX akTOB pasMeLllalTcd Ha
ouumanbHbIX pecypcax YNorTHOMOYEHHOIo opraHa.

2.7. CoctaB u cnocobbl nogaun 3asBneHuss (obpalleHust) Ha
npegocTaBneHne MyHUUMnanbHON yCnyru

2.7.1. 3asBneHune (obpalleHne) Ha npegocTaBrieHe MyHUUUNaribHON YCryru
«BkntoyeHne B peectp NOCTaBLUMKOB NOXOPOHHbLIX TOBApPOB U YCyr» UNu eé€ uenen
obpalueHuna moxet 6bITb NogaHo 3asisutenem nocpeacrtesom ENMMY.

2.7.2. CocTtaB 3asBrneHund (obpaweHms):

a) AaHHble opraHM3aunu;

0) cBegeHus o npeactaBuTene opraHnsauuu, nogarLem 3asiBfieHue;

) KOHTAKTHble AaHHble (HOMep TenedoHa, agpec ANEKTPOHHOWN NOYThI);

) NHpopmMaums o Lenu obpalleHus;

e) BaHKOBCKME PEKBU3UTLI OpraHM3auuu;

X) MHGOpMaLUs 0 TEPPUTOPUN OCYLLIECTBNEHNSA OEATENBHOCTY;

3) cBeeHUs1 0 MaTepuarnbHO-TEXHUYECKNX CPeacTBaxX opraHu3auuuy,;

n) cBe4eHMsI O MOCTaBNSIEMbIX TOBapax U ycnyrax;

K) cBeaeHus 06 obcnyxuneaembix knagbuwax;

n) cBefeHus 0 NpUYNHE BbiXoda U3 peecTpa;

M) MHpopMaLms Ansa akTyanM3aumm B peecTpe.

2.7.3. K 3aaBneHuto (obpalleHunto) npunaraotca (B 3aBUCMMOCTU OT Lenu
obpaLeHus):

a) JOKYMEeHTbl, MoATBepXxJalrowme MNofHOMoYnNs npeactaBuTensa (B cnyvae
nogayu 3asiBNeHnsa npeacraBuTenem);

0) 3aBepeHHasi pykoBoguTenemMm mHpopmaums o MatepuanbHO-TEXHUYECKON
6ase opraHmsauuu;

B) 3aBEpeHHbI pykoBOoAMTENEM rMepeveHb npeaocTaBnseMblXx TOBapoB U
YCNyr.

2.7.4. OcobeHHOCTX Nogaym B ANEKTPOHHON hopMme:

a) 3asBfieHNEe W 3MNEeKTPOHHble obpasbl [AOKYMEHTOB OTNPaBnsAlTCA C
NCnonb30BaHMEM MOATBEPXKAEHHON Y4E€THOM 3anucu B ECUA;
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0) BCe [OencTBus BbINOMHAKTCA 4Yepe3 uHTepdEenc nUYHOro KabuHeTa
nocpeacteom ENMy.

2.7.5. Pernctpauna  3agesneHus  (obpaiwieHus) nocpeactsom  ENMNY
OCYLLECTBNSAETCA aBTOMaTUYeCKM C MOMEHTA MOCTYNNEHUS B CUCTEMY, 3aABUTENIO
HanpaBnseTCs ANEKTPOHHOEe yBeAOMSEHNE B COOTBETCTBMN CO CTaTyCHON MOAENbIO
ycnyru B MNIC.

2.7.6. MNpném 3aaBneHnMss M OOKYMEHTOB obecnevymBaeTca nNOCpPeacTBOM
SNEKTPOHHOIo yBEAOMIIEHUSA B NUYHbIN KabunHeT 3assutens Ha ENTY.

2.7.7. JononHnTenNbHbIE NONOXEHUS:

a) Bo3BpaT 3asBneHuMss 6e3  pacCMOTPEHUA BO3MOXEH TOMbKO  MNpw
HecoOnaeHn yYCTaHOBMNEHHbIX TpeboBaHuM C obsizaTenbHbIM yBEAOMIIEHNEM
3agButena o npuunHax BO3BpaTa M MNEpPeYHEM HeoOXOAMMbIX OEUCTBUIA AN
YCTPaHEeHNS HapyLleHWn;

0) Bce opmbl  3asiBNEHUA, NepevYeHb HeobXoaMMbIX  OOKYMEHTOB,
TpeboBaHNA K uX O(opMMeHUo pasmMeLwiarTca Ha oduumnanbHbIX pecypcax
YNOnMHOMOYEHHOro opraHa.

2.8. epeyeHb  OOKYMEHTOB, HeoOXoOAWMbIX  Onsi  NPeAoCTaBreHust
MYHULMNANbHOW YCryrn

2.8.1. Ina npepocTtaBneHna MyHuumMnanbHoOW ycnyrn «BknioyeHne B peectp
MOCTaBLUMKOB MOXOPOHHbIX TOBapoB W ycnyr» 3asButenb npeacTaBnser
cnegylowme AOKYMEHTbI:

2.8.1.1. B cnyvae peructpaummn cybbekta oTpacneBon aOesTenbHOCTU B
peecTpe NoCTaBLUMKOB NMOXOPOHHbLIX TOBAPOB U YCAYT:

a) 3asiBNeHMe O npenocTaBneHMn YCNyrm C COOTBETCTBYHOLLUEN LESbo
obpalueHus (popmMmmnpyeTcst aBToMaTU4ECKN NpU 3anofiHEHMM AaHHbIX Ha ETTY);

0) AOKYMEHTbI, MOATBEPXAALME MNONHOMOYMA NpeacTaBuTens (B crnyyae
nogayn 3assneHus (obpalleHuns) npeacrTaBuTenem);

B) 3aBepeHHasa pykoBoguTenem UHdopMauma o mMaTepuaribHO-TEXHUYECKON
6ase opraHmMsauuu;

) 3aBEPEHHbIN PYKOBOAUTENEM MNepeveHb npeaocTaBnseMblXx TOBapoOB U
ycnyr;

A) VHble OOKYMEHTbl Npy HeobXoaMMOCTU B COOTBETCTBMU C OEWCTBYIOLLMM
3akoHogartenbcTBOoM Poccuinckon degepauyunu.

2.8.1.2. B cny4yae BHECEHUS UBMEHEHUIA B PEECTP NOCTaBLLMKOB MOXOPOHHbIX
TOBapOB U YChyr:

a) 3asiBNeHue O npegocTaBrieHnn ycnyrn ((PopMupyeTca aBToMaTn4eckn npu
3anonHeHnn gaHHbix Ha ENMry);

0) AOKYMEHTbI, MOATBEpPXAaloLMe MNONHOMOYMSA npeacTasuTens (B cryyae
nogayu 3assneHuns (obpalleHnst) npegcrtasmTenem);

B) WHble AOKYMEHTbl Npu HeobXoAUMOCTU B COOTBETCTBUM C LEWCTBYIOLLNM
3akoHogartenbcTBoM Poccunckon denepaunu.

2.8.2. MHpopmaums, 3anpawvBaemas YNONHOMOYEHHbIM opraHom
camocTtoaTenbHo nocpencteom [MMC ¢ uvcnonb3oBaHMEM MeXBELOMCTBEHHbIX
SNEKTPOHHbIX 3anpoCOB:

a) JaHHble  rpaxaaHuvHa/pesvgeHTa/MHoro  nuua,  Haxogswlerocd  Ha
Tepputopun Poccuinckon degepaumn, B ToM uncne PUO, pgata poxaeHus,
PEKBU3NTbLI [JOKYMEHTa, YOOCTOBEPANOLWEro JIMYHOCTb, afpec perucrpaumm,
KOHTaKTHbIe JaHHble - 3anpawmBatoTcs B OHC Poccumn (BC:
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https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-

fff357f90b65);
0) cBegeHnss O [OENCTBUTENbHOCTM nacnopTta, MacrnopTHOM [[OCbe WU
peructpaumm  3aasutensa —  3anpawwumsBarotca B MBO  Poccum  (BC:

https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63757245-ff80-11eb-ba23-
33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-11ec-
85f0-53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-
53c0470133fd?area=PROD&tab=0,https://lkuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63754b19-ff80-11eb-ba23-33408f10c8dc)

B) CHUINIC  rpaxagaHuHa/pe3ngeHTa/MHOro  nuua,  Haxodslwlerocss  Ha

Tepputopun  Poccunckon  ®Pepepauum —  3anpawmvBaetca B COP  (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/dd08b437-d9cd-11eb-87f2-
6dd2d98a56h1);

r) vHpopmauua o6 uHAMBMOYaANbHOM npegnpuHumatene (B TOM  4ucne
OrPHWIT) wnn opuanyeckoM nuue, KoTopasi pasMellaeTcs/akTyanusnpyeTrcs B
peecTpe MOCTaBLMKOB MOXOPOHHbLIX TOBApOB M ycnyr — 3anpawmsatorca B PHC
Poccun (BC: https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7c-ff80-
11eb-ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63780a85-ff80-11eb-ba23-33408f10c8dc,
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a87-ff80-11eb-ba23-
33408f10c8dc);

) NHble OOKYMEHTbl W cBefeHWUd, Heobxoaumble ONS OKasaHus OaHHOW
MYHULUMNANbLHOW YCNyru, eCnNn OHNU HaXO4SATCS B pacrnopsiKeHUM OpraHoB BAacTu U
opraHusaumMm ©n  MoOryT ObITb  MNOMNyYeHbl B 3NEKTPOHHOM  Buae Mo
MeXBeOMCTBEHHOMY 3anpocy, NyTeM HanpasneHnsa 3anpoca nocpeactsom MIMC.

2.8.3. lNpwun rnogaye 3asaBrneHuns nocpeancTtsom EMNTY 3aasuTenb
npuKnagbIiBaeT aNeKTPOHHbIe 06pasbl 3anpalinBaembiX 4OKYMEHTOB.

2.8.4. YNornHOMOYEHHbIN opraH He Brnpase TpeboBaTtb OT 3asBuTens:

a) npegocTaBneHnst [OOKYMEHTOB M MHopMauuu, He BKIOYEHHbIX B
HaCTOALWMN NepeyeHb;

0) NpepocTaBneHns OOKYMEHTOB, KOTOpble HaxoddTcs B pacrnopsikeHun
OpraHoB, NpefoCTaBAKLWMX rOCy4apCTBEHHbIE U MyHUUMNASbHbIE YyCnyrn, nnbo
WHbIX TOCYAAPCTBEHHbIX OpPraHOB MMM OpraHuM3auuin, 3a MWCKITIYEHMEM Crlydaes,
YCTaHOBIEHHbIX 3akoHoaaTenbcTBOM Poccuinckon depepaumn (3asiButens Brnpase
NpeacTaBUTb Takue AOKYMEHTbI MO0 COOCTBEHHOM MHMUMATUBE);

B) AOKYMEHTbI, OTCYTCTBME UM HEQOCTOBEPHOCTb KOTOPbIX HE YyKa3blBanuChb
npy nepBoHayaribHOM OTka3e B MpPUEME [OOKYMEHTOB, HeobXxoguMmblx Anis
nNpeaoCcTaBneHnsa MyHUUMNanbHOM ycnyrmn, nnbo B caMon ycrnyre (3a UCKNYeHnem
cnyyaes, NpsiMO NPefyCMOTPEHHbIX heaepanbHbiM 3aKOHOAATENBCTBOM);

) AOKYMEHTOB M MH(OPMaLUK, 3NEKTPOHHbIE 00pa3sbl KOTOPbIX paHee Obinu
3aBepeHbl Hagnexalmm obpasom B Nopsiake, yCTaHOBNIEHHOM 3aKOHOAATENbCTBOM
Poccuinckon ®epepauuun.

2.8.5. Bce dopmbl 3asBNeHUM M MNepeyHn OOKYMEHTOB pasMeLLaloTcsl Ha
odomumanbHbIX pecypcax YNorHOMOYEHHOro opraHa.

2.9. Ycnyra (uenb obpalleHust), Kotopas MOXeT noTpeboBatbca AN
npeaocTaBneHns 3anpaliBaeMon MyHULUNAanbLHOM yeryru

2.9.1. ina peanusauun uenun obpaweHna «BHeceHne n3amMeHeHun B peecTp
NOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB M1 YCIyr» MyHULUMNANbHOW ycnyrn «BkntoveHune
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B peecTp MNOCTaBLUMKOB [MMOXOPOHHbLIX TOBApOB W YCMyr» B 4YacTu BHECEHUs
N3MEHeHUN B peecTp Tpebyerca nonyyYeHne MonoXMUTENbHOro pesynbrata Mo
apyron uenu obpalleHus «Peructpaumsi cybbekta oTpacneBon OesTenbHOCTU B
peecTpe NoCTaBLUMKOB MOXOPOHHbLIX TOBAPOB U YCIyr».

2.10. [llepeyeHb OCHOBaHMW [ONA OTKasa B [MpPUEME [LOKYMEHTOB,
HeobXxoaAnMbIX ANA NpegoCcTaBneHns MyHULUnNanbHOM yCnyru

2.10.1. OcHoBaHuAMM ANs OTKasa B NpuemMe AOKYMEHTOB, HEOBXOAMMbIX ANs
npegocTaBneHns MyHuMUmMnanbHOW ycnyrn «BkntovyeHne B peecTp MNOCTaBLUMKOB
NMOXOPOHHbLIX TOBAPOB U YCyr», ABMSKTCA:

a) npefocTaBfeHne HEMnosIHOro KoMnnekTa AOKYMEHTOB, HEOBXOoaUMbIX ANns
pacCMOTPEHUA 3adBrieHNUd O MNpedoCcTaBfieHUn MyHUUMNanbHOW  yCcnyrm B
COOTBETCTBMU C NYHKTOM 2.8.1 HacTosawero AOMUHUCTPATUBHOIO perfnaMmeHTa;

0) NnpegocTaBneHne 3asBneHns UM UHbIX AOKYMEHTOB NIMLOM, HE UMEKLLMM
npaBa Ha obpalleHune 3a NnpegocTaBneHneM MyHULMNanbHoOW ycnyrn (oTcyTcTBue y
3aaButena Hagnexatie opopMNEHHbIX NOSTHOMOYUIA);

B) NpeaocTaBrieHne AOKYMEHTOB, YTpaTUBLUMX CUIy HA MOMEHT obpalleHuns
3a ycnyrou;

) npegocTasneHne AOKYMEHTOB, cogepXallumx noa4YnCTKN, NCNPaBNeHns, He
YAOCTOBEPEHHbIE B MNopsaKke, YCTaHOBNEHHOM 3akoHogaTenbCTBOM Poccumnckon
denepauymm;

[) NpefocTaBneHve OOKYMEHTOB, CBEAEHUA B KOTOPbIX NpoTuBOopedaTt apyr
APYry Ui NHbIM AaHHBLIM, UMEOLLNMCS Y YNOSTHOMOYEHHOIo opraHa;

€) 0TKa3 nonyyartens ycnyru ot gaym cornacums Ha ob6paboTKy nepcoHanbHbIX
AaHHbIX, eCrnn OHO TpebyeTcsa aAns okasaHuda ycnyru;

X) NOCTynsieHMe 3anpoca, aHarorMyHoro paHee 3aperMcTpupoBaHHOMY
3anpocy, CpOK MpeaoCTaBrieHUd YCryru Mo KOTOPOMY HE WCTEK Ha MOMEHT
NOCTYNSIEHNA TaKOro 3anpoca;

3) HEKOPPEKTHOE 3anornHeHne o643aTenibHblX WHTEePaKTUBHbLIX MNonen B
3aasneHun Ha ENMrY unu Hanuune ownmbokK, B TOM Yncne B AOKYMEHTaXx, NogaHHbIX
3aasutenem, HeobxoaAnMbIX ANA NpegoCTaBNeHNs MyHULMNANbHON YyCnyru;

N) OOKYMEHTbI cogepXaT MOBPEeXAEHUs, Hanndne KoTopbiX He MO3BONSET B
nonHoM o6bEMe wucnonb3oBaTb MHGOPMAUUIO U CBEAEHWUd, coaepkalmecsa B
OOKYMeHTax Ans NnpefocTaBreHns yenyru;

K) 3asiBfieHMe NOAaHO JIMLUOM, HEe WUMEKLWMM MOfIHOMOYMA MpPeacTaBnsTb
WUHTepecbl 3asBuUTens.

2.10.2.B cnydyae oTkaza B NpuUEME  [OOKYMEHTOB  3adABUTENIO
npenocTtaBnsaeTcs MOTUMBMPOBAHHOE MUCbMEHHOE yBegoMIieHne B dpopme
9NEKTPOHHOrO [AOKYMEHTa, COAepallee CCbIfIKy Ha COOTBETCTBYIOLMN MNYHKT
HacToswero AOMWHUCTPATUBHOIO  perfnamMeHTa W nepevYeHb  [OOKYMEHTOB
(cBegeHun), nognexawmx npegocTtaBrneHnio u  (Mnu)  KoppekTupoBke (Mo
yCTaHOBSIEHHOW hopMe, NpunoxeHue 3).

2.11. TllepeyeHb OCHOBaHWA A1 MPUOCTAHOBMEHUS NpeaoCcTaBreHus
MYHULMNANbLHOW YCyrn Unm oTkasa B NPEAO0CTABNEHUN MYHULMNANBLHOW YCIyru

2.11.1. OcHoBaHuSA Ans NPUOCTaAHOBNEHUS NPeaoCTaBNeHNns MyHULMNAnbLHON
yCnyru:
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a) HanpaBneHne MeXxXBeLOMCTBEHHbIX 3aNpoCoB AN NOoSyYeHnsa CBeAEeHUN n
(MnNKn) OOKYMEHTOB, HEOOXOAUMbBIX ONs MPUHATUA pPeLUeHna No 3asiBreHunio nmbo
noaATBEPXAEHMS MpaB W MOfAHOMOYMKA 3asBUTENs, €ecnu TakMe CBedeHus
(BOKyMEeHTbl) He ObIM npeacTtaBneHbl  3asiBUTENEM W HE HaxO4saTca B
pacnopsikKeHUn yrnorIHOMOYEHHOro opraHa. B aTom cny4vae cpok npenocTaBrieHUs
MYHULMNANbLHOW YCNyrM NpMoCcTaHaBNMBaETCH 40 NONy4YeHnsa OoTBeTa, HO He bornee
CpoOKa, YCTaHOBMNEHHOro 3akoHogartenbctBom Poccuiickon depepaumm ans
Nony4YeHnsa COOTBETCTBYIOLLNX CBEAEHUN (JOKYMEHTOB);

0) BHECEHNE M3MEHEHMN B YYETHbIE (PeecTpoBble) CBeAeHUSA, TPeldyoLmnx
AOKYMEHTarbHOro nNOATBEPXKOEHUS, MONydEeHNE KOTOPbIX BO3MOXHO TOMbKO MO
nHuumatmee 3asButens nNMb6o YNONMHOMOYEHHOrO opraHa nocrne MOATBEPXKAEHUSN
3asaBuTenemMm HeobxoaMMOCTU TaKUX NUBMEHEHUN.

2.11.2. NcyepnbiBaloLwmnm nepevyeHb  OCHOBaHUWM  Ons OoTKasa B
npegocTaBneHnm MyHULMNAanbHOW YCIyri:

a) HenpeaocTaBeHne [OKYMEHTOB, 006A3aHHOCTb MNpeAcTaBfeHns KOTOPbIX
BO3NOXeHa Ha 3asaBuTtens;

0) Hannune B NpeacTaBriEHHbIX LOKYMEHTaX HEMOSTHOW, WCKaXXEHHOW Wnu
He4OCTOBEPHON MHG OpMaLUK;

B) oTCyTCTBME 0OOCHOBAHUA 4N BHECEHUS U3MEHEHUIN B peecTp;

) OTCYTCTBME NpaBa Ha NnonydYeHue ycnyru (C npunoxeHnem ob0CHOBaHMS).

2.11.3.B cny4ae oOTkasa WM MPUOCTAHOBIEHUS  NpenoCTaBreHus
MYHULMNAaNbLHON ycrnyru 3asBuTento HanpaBnsaeTcs MOTMBUPOBaHHOE
yBEAOMIIEHNE C YKa3aHMEM KOHKPETHOIr0 OCHOBAHUS, CChISTKM HA COOTBETCTBYHOLLLYHO
HOpMY HacToswero AQMUHUCTPATUBHOIO pernamMmeHTa (Mo yCTaHOBNEHHOW hopMme,
NpUNOXeHne 2).

2.12. Pasmep nnaTbl, B3MMaemMol c 3asiBUTENs nNpu NpeaocTaBneHun
MYHULMNANbHOW YCryrn, u cnocobbl ee B3MaHus

2.12.1. MyHnumnanbHas ycnyra «BknioyeHne B peecTp NOCTaBLUMKOB
MOXOPOHHbLIX TOBAPOB U yCryr» npegoctaBnsetcs 3asBuTensMm Ha 6e3Bo3Me3aHOM
OCHOBE.

2.13. MakcumanbHbIM CPOK OXMOaHus B odepean npu nogade 3anpoca o
npegocTaBneHn  MyHUUUNanbHOW  ycnyrm W Npu  NOoNyyYeHun pesyrnbraTa
npegocTaBneHns MyHUUunanbHOM ycnyrm

2.13.1. lNpwn nogaye 3aAaBNeHUA UNKU NONyYeHUn pesyrnsrarta npegocTaBneHus
ycnyrn nocpeactsom ENMY oxuaaHuve ocyllecTBNAeTCsa B peXume OHManH U He
orpaHN4MBaeTCa BPEMEHHbIMU paMKamMu, KpOMe CpPOKoB 06paboTku obpalueHus,
npegyCcMOTPEHHbIX HACTOAWMM AAMUHUCTPATUBHbLIM perfnamMeHToM.

2.14. TpeboBaHMsa 1 nokasaTenu AOCTYMNHOCTM U KayecTBa NpenocTaBreHust
MYHULMNANbLHOW YCIyru

2.14.1. K nokasatendm [OCTYMHOCTU NpefoCTaBleHUs MYHUUMNansHOW
yCnyrn OTHOCATCA:

a) Hanu4ne HeobxoaUMOW, MCHepMbIBaKOLWEN U akTyanbHOM MHGOPMaUUKU O
nopsiake nNpegocTaBneHnsa ycryrm Ha odumumnanbHbIX pecypcax YNONHOMOYEHHOro
opraHa;
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0) BO3MOXXHOCTb nogayun 3assneHnsa nocpeacrtsom EMNIY;

B) BO3MOXHOCTb MOJSTIyMEHUS] KOHCymnbTauuMmM B TedeHwe Bcero pabouyero
BPEMEHU, KpOMeE YTBEPXKAEHHbLIX NepepbIBOB;

) oTCcyTCTBME HEOBXOOUMOCTUN ONNaThbl NPeAOCTaBNEHHbIX YCIYT;

A) pasmeLleHme nHgopmauumn o rpacuke pabotbl, NpaBunax obcnyxmnBaHms
N KOHTaKTHbIX TenegoHax.

2.14.2. K nokasartenam KayecTBa npenocTaBrneHUs MYHUUUNanbHOW YCryru
OTHOCATCS:

a) cobniogeHne  YCTaHOBIEHHbIX  perfiaMeHTOM  CPOKOB  permcrpauum
3a8BNEeHNN/OOKYMEHTOB 1 OKa3aHus yCryru;

6) NoNHOTa UM KOPPEKTHOCTb NpefocTaBneHus ycnyrm 3asaBuTento B
COOTBETCTBMM C 3asiBIEHHbIM nNpeamMmeTom obpalleHms;

B) COOTBETCTBME MNpPEefoCTaBNAeMbIX UTOroBbIX LOKYMEHTOB (yBEAOMIIEHUMN,
BbIMWCOK, OTKa30B 1 Ap.) yCTaHOBMEHHbIM (dOpMaM U HOpMaTUBHLIM TpeboBaHUSAM;

r) cobniogeHme TpeboBaHni K KOHPUOEHUMANbHOCTN NEPCOHArbHbIX JAaHHbIX
3aasutens;

A) onepaTMBHOCTb M OOBEKTUBHOCTb KOHCYNBTUPOBaHUA 3aaBUTenen;

e) cobntogeHne TpeboBaHUM oduLManbHO-4ENOBOr0  CTUS  obLeHus,
BEXINNBOCTb N KOPPEKTHOCTb B3aUMOAENCTBUSA CO BCEMU 0BpPaTUBLLMMUCS;

) BO3MOXHOCTb [focyaebHoro (BHecyaebHoro) obkanoBaHUsi peLueHuin u
aenctemin (6e3nencTBms) AOMKHOCTHbIX UL

3) oTcyTCcTBME OOOCHOBaHHbIX Xanob Ha HenpaBoOMepHble OencTBus
(6e3pencTtBme) yNONTHOMOYEHHbIX OOMMKHOCTHBIX §UL, HapyweHUs CPOKOB WU
nopsiAka okasaHus ycryru.

2.14.3. OueHka cobniogeHns rnokasatenem AOOCTYNHOCTM UM KavecTBa
NpOBOAMTCSA MO pe3ynbTaTtaM aHanunsa obpalleHnin, cTaTUcTukn padoThl.

2.14.4. CoBokynHas nHdopMauunsa o AOCTUrHYTbIX NoKasaTensax OCTYNHOCTU
N KayecTBa YCNyrn pasMmellaeTcs Ha oduumanbHbliX pecypcax YNOnHOMOYEHHOro
opraHa.

2.14.5. KoHTponb 3a cobntogeHnem tpeboBaHUn K OOCTYNHOCTU U KayecTBY
NpefocTaBneHns  MyHUUMNANbHOW  YCRyrM  OCYLLECTBNSAETCA  PYyKOBOACTBOM
YNONMHOMOYEHHOrO OpraHa Ha OCHOBaHMM aHanmsa obpalleHu rpaxaaH,
pe3ynbTaToB NPOBEPOK, PACCMOTPEHMS Xanob 1 npegnoxeHnn 3assutenen.

3. COCTaB, nocrnenoBaTesibHOCTb U CPOKU BbINOJNTIHEHNA aAMUHUCTPATUBHbDLIX
npoueayp, TpGﬁOBaHVIFI K nopsaAaKy ux BbiMnoOJIHEHUA, B TOM 4YuUcle
OCOOEHHOCTU BbINOJSIHEHUSA aAMMWHUCTpPAaATUBHLIX npoueayp B SneKTpOHHOﬁ

¢opme
3.1. MNepeyeHb uenen obpaleHnsa NpegocTaBneHns MyHULMNanbHOW yCryrn

3.1.1. MyHnuunaneHaa ycnyra «BkniodyeHne B peecTp MNOCTaBLUMKOB
MOXOPOHHbIX TOBApPOB W YyCNyr», NpegocTaBnsercsa no CcreayrowuMm  uensam
obpalleHus:

a) peructpaumsa cybbekta OTpacrneBon AOeATENbHOCTM B peecTpe
NOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB WU YCIYT;

0) BHECEHNE WN3MEHEHUN B peecTp MNOCTaBLMKOB MOXOPOHHbLIX TOBapoOB WU
YCIyT.

3.1.2. lpodunupoBaHne 3aaBuTtens U nNpeaocTaBrieHne MyHUUMNanbHOM
ycryrm onpegensieTcd aBToOMaTU4eCKM Ha OCHOBaHMW CBEAEHWUMW, YKa3aHHbIX
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3agButenem npu nogadye 3asaBrneHus (obpaiwieHus) nocpeactsom ENMMY, B
3aBMCUMOCTM OT Lienn obpalleHns 1 xxenaemMmoro pesynsraTta.

3.2. Onucaxwue aAMUHUCTPaTUBHOM npoueaypbl npounmpoBaHuns
3aasutens

3.2.1. AOMuHMCTpaTuBHas  npouegypa  npodunupoBaHna  3asBuTens
npeacrasnsaer cobon yCTaHOBNeHne YNONHOMOYEHHbIM opraHom,
NPefoCcTaBnAwLWNM  MyHUUMNANbHYO  YyCnyry, UHAuBMAOYyanbHbIX  MPU3HAKOB
3aaButena M uenn ero obpauweHna Ansi Bbibopa COOTBETCTBYHOLLErO Buaa eé
NpeaoCTaBneHns u onpeaeneHnsa nepevHs HeobxoauMbIX aaAMUHUCTPATMBHbIX
npoueayp.

3.2.2. lNMpocunmpoBaHne 3asiBUTENS OCYLLECTBNAETCA aBTOMaTUYECKUM NpU
nogave 3asiBrieHna nocpegcteom ENMIY (Ha oOCHOBaHUM aHKETUPOBAHUSA MpwU
3arnonHEeHUN ANEKTPOHHON hOpPMBblI).

3.2.3. Mpn npoBegeHnn npodunMpoBaHUsa ONpenenarTcsa  creayowme
npusHaku 3assutens:

a) kateropua  3asgButend  (lopyguyeckoe  NUUO,  MHAMBUAYaASTbHbIN
npegnpuHuMmaTens);

0) ocHoBaHwue obpaLlleHus (pernctpauyus cybbekTa oTpacneBou
OEATENbHOCTM B peecTpe NOCTaBLUMKOB MOXOPOHHbLIX TOBApPOB W YCIyr, BHECEHUE
N3MEHEHUN B peecTp NOCTaBLLUNKOB NOXOPOHHbIX TOBAPOB U YCNyr);

B) npaBoBon cTtatyc 3aaButend  (YNOSIHOMOYEHHbIN  npeacTaBUTENb
topugmyeckoro nuua, WHAMBMAYarbHbIM NpeanpuHUMaTtenb, YNOMHOMOYEHHbIN
npeacraBuTeNb NHOMBUAYANbHOIO NpeanpuHumaTens).

3.2.4. [Mopsagok BbINOMHEHUST MPOPUITIMPOBAHNS:

a) npu nogade 3aaBneHuss (obpawieHuns) 3asBuTENb  YKasblBaeT
Heobxoamnmble cBeaeHus (Lenb obpalleHus, ceeaeHmnst o cebe n 06 obbekTe);

0) cBeeHNs PUKCUPYIOTCA B 3NEKTPOHHOM PErMCTPaLNOHHON hopMeE;

B) N0 uTOram npocunupoBaHna onpegensietcd HeobXo4MMbIA KOMMMEKT
AOKYMEHTOB, Npodunb Lienn obpaleHns npegocTaBneHns MyHUUunanbHON yCryru
n Tpebyemasi agMMHUCTPATUBHAA NOCNeaoBaTeENbHOCTb.

3.2.5. Pesynbratom npocunmpoBaHna 3aasutens ABnaeTca:

a) ToOYHoe onpegerneHve uenun obpalleHuns npegocTaBneHns MyHUUunanbHON
ycnyrm  (peructpauma cybbekta oTpacrneBon OesTenbHOCTM B peecTpe
NOCTaBLLMKOB MOXOPOHHbLIX TOBApOB W YCIYyr, BHECEHWE W3MEHEHWN B peecTp
NOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB W YCIIYr);

6) NnepcoHanM3NpoBaHHbIN MepedeHb OOKYMEHTOB WM  agMUHUCTPAaTUBHbIX
npoueayp;

B) )OpMUMpPOBaHME pPErNCTPaLMOHHOM KapTodkn (npodungd) 3aasutend B
cucTeMe npefocTaBneHus YCnyr.

3.2.6. lNpodumnuposaHe NPOBOAUTCA B CTPOrOM COOTBETCTBUM C HACTOALLUM
AOMWHUCTPATUBHBIM perriameHToM, a Takke deaepanbHbiM 3aKOHOM OT 27 nions
2010 r. Ne 210-®3 «O6 opraHusauun npenocTaBneHnus FOCYyOapPCTBEHHbIX W
MyHUUMNanNbHbIX  ycrnyr» ¢ obsisatenbHbiM  cobniogeHvem  TpeboBaHui
KOH(PbMAEeHUNanbHOCTU NepCcoHarbHbIX JaHHbIX 3asaBUTENS.

3.2.7. ubopmauma o nposedeHun npoueaypbl npodunnpoBaHna un eé
pe3ynbrat noBoanTCa A0 3asBuTens oTobpaxeHuem yBeLOMSIEHMSI B JINYHOM
kabuHeTte 3aasutens Ha ENTY.
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3.3. AAMuHuCTpaTMBHaa npoueaypa no uenu obpauweHuna «Pernctpauus
cybbekTta oOTpacneBon AeATEerbHOCTM B peecTpe MNOCTaBLUMKOB MOXOPOHHbIX
TOBapOB U yCryr»

3.3.1. OcHoBaHMeM Ons Hayana agMUHUCTPATUBHOW npoueaypbl SBNSeTcs
noctynneHne ot 3asBuTtens 3aaBneHust (obpalweHusi) yCTaHoOBNEHHOM POPMbl O
pernctpaumMm cybbekta oTpacreBon OesTeNbHOCTM B peecTpe MOCTaBLLMKOB
MOXOPOHHbBIX TOBAPOB M YCNYr C NPUMOXEHNeM MOMHOro KOMMekTa HeobxoamMblX
OOKYMEHTOB (B COOTBETCTBMM C MYHKTOM 2.8.1 HacTtodAwero AgMUHUCTPATUBHOIO
pernameHTa), HanpasrneHHbIx nocpeacTsom ENMY.

3.3.2. NocnepoBaTenbHOCTb N CPOKU BbIMONIHEHNSA OENCTBUN:

3.3.2.1. Peructpauus 3asiBfieHNsa n JOKYMEHTOB:

a) 3asBreHMe M OO0KYMEHTbl NPUHUMAKTCA aBTOMaTuyecku NoCcpeacTBOM
EMry;

0) pernctpauunsa 3asiBNeHUs OCYLLeCTBNSAETCA B CPOK, YKa3aHHbIA B MyHKTe
2.7.6 HacToswero AOMUHUCTPATUBHOIO pernameHtTa (aBToMaTtU4yeckn npu
3NEeKTPOHHOM obpalleHun).

3.3.2.2. lNpoBepka NOSHOTbI U KOPPEKTHOCTN NpeacTaBreHHbIX AOKYMEHTOB
npegcraBuTenemM YnNosTHOMOYEHHOro opraHa:

a) Ha COOTBETCTBME NEPEYHIO;

0) Ha NpaBUNbHOCTb OOOPMIIEHUS;

B) Ha NOATBEPXXAEHNE NpaB 3asBuTens;

Mpy BbISIBEHMM HEOOCTATKOB WM OTCYTCTBUS [JOKYMEHTOB 3asBuUTEmNb
yBe4OMISIETCA O NpUYMHax oTkasa B NPUEMe JOKYMEHTOB.

3.3.2.3. PaccmoTpeHue 3aaBneHns N BblHECEHWE PeLLEHUS:

a) B Criyyae [OCTaTOMHOCTU CBedeHUW npeactaButenb YNOMHOMOYEHHOro
opraHa (hopMUpyeT NPOEKT peLLeHNs;

0) N0 nTOoram paccMOTPEHUSA 3asiBiEHUS NPU MNOMOXUTENBHOM peLleHnn
dhopmMupyeTcsa BbIMUCKa M3 peecTpa NOCTaBLLMKOB MOXOPOHHbLIX TOBApOB W ycnyr
(no yctaHoBneHHon oopme, npunoxenuve 1);

B) Npu OTKa3e roToBUTCS MOTMBUPOBAHHOE peLleHne C yKazaHnem NpuYmHbI
M CCbIIKOW Ha COOTBETCTBYKOLWMM MYyHKT HacToswero ALMUHUCTPATUBHOIO
pernameHTa (No ycTaHOBNEHHOM (hopMe, npunoxeHue 2).

3.3.2.4. BHeceHne U3MeHeHUn B peecTp NOCTaBLMKOB NMOXOPOHHbLIX TOBApOB
n ycnyr obecnevmBaeTcsa He no3gHee cnefytowiero pabovero AHs nocne NpUHATUS
pelleHnst 06 okasaHun ycnyru,

3.3.2.5. lHpopmupoBaHne  3asButensa O  pesynbrate  MPOUCXOAUT
nocpegctesom ENINY, a pesynbtar okasaHWs ycnyrm npeaocTtaBnsieTca B
3NEKTPOHHOM dhopme, nognucaHHon 3l npeactaButTenst YNosTHOMOYEHHOIO OpraHa.

3.3.3. MexxBeJOMCTBEHHOE 3NIEKTPOHHOE B3auMoLencTane

3.3.3.1. Npn npenocrtaBneHMn MyHULMMNANLHOW YCIyrn B COOTBETCTBUU C
uenbto obpauieHnsa «Pernctpauma cybbekta oTpacneBon AesaTeNbHOCTU B peecTpe
NOCTaBLUMKOB MOXOPOHHbIX TOBApoB W  ycnyr»  YMNOSIHOMOYEHHbIN  OpraH
OCyLLleCTBNAET MeXBeLOMCTBEHHOE OJrleKTPOHHOE B3auMO4enCTBME B rnopsagke,
ycTaHoBneHHoM ®epepanbHbiM 3akoHoM oT 27 wmonsa 2010 . Ne 210-d3 «O6
opraHu3auunu NpeaocTaBneHunsi rocyaapCTBEHHbBIX U MyHULMNANbHBIX YCITyr».

3.3.3.2. MexxBegomcTBEHHOE 3JIEKTPOHHOE B3auMoaencTemne
ocyuwectensietca nocpegctesom [MC  gna  nonyyvyeHus cBegeHun u - (Unn)
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OOKYMEHTOB, HeoOXOAMMbIX ANns  NpefoCTaBfeHust  MYHUUUNANbHOW  YCryru,
HaxXoOsALWNXCH B pacnopsiKeHnn:

a) opraHoB rocygapcTBeHHon Bnactn Poccuiickon depepaunm;

6) opraHoB rocygapcTBeHHON Bnactu cybbekToB Poccunckon denepaumum;

B) OpraHOB MECTHOro camoynpasneHus;

) nogBeAOMCTBEHHbIX OpraHM3aLum.

3.3.3.3. B pamkax mMexBeOoOMCTBEHHOINO 3fIEKTPOHHOIO0 B3aMMOOENCTBUS
(nanee — CM3B) moryT 6biTb UCTpeboBaHbI B TOM YMCIe Cneayolmne CBeaeHns:

a) QaHHble  rpaxgaHuvHa/pesngeHTa/MHoOro  nuua,  Haxogswerocs  Ha
Tepputopun Poccuinckon depepaummn, B ToM umcne PUO, parta poxaeHus,
PEKBU3NTbLI [JOKYMEHTa, YOOCTOBEPANOLWEro JIMYHOCTb, agpec perucrpaumm,
KOHTaKTHble  [daHHble —  3anpaluvBaroTcs B ®HC Poccum  (BC:
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-
fff357f90b65);

0) cBegeHnss O [OENCTBUTENbHOCTM nacnopta, MacrnopTHOM [OCbe WU
peructpaumm  3assutens —  3anpawwmBarotca B MBO Poccun  (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63757245-ff80-11eb-ba23-
33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-11ec-
85f0-53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-
53c0470133fd?area=PROD&tab=0,https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63754b19-ff80-11eb-ba23-33408f10c8dc)

B) CHUINIC  rpaxpaHuHa/pesngeHTa/MHOro  nuua,  Haxogsduwlerocs  Ha

Tepputopun  Poccunckon  ®depepauum — 3anpawmBaetca B COP  (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/dd08b437-d9cd-11eb-87f2-
6dd2d98a56b1);

r) vHpopmauua o6 uHAMBMAYaNbHOM npegnpuHumatene (B TOM  4Yucne
OrPHWIT) wnn opugnyeckom nuue, KoTopasi pasMelwaeTcs B peecTpe
NMOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB U ycnyr — 3anpawwuBatotcsa B PHC Poccum (BC:
https://Ilkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7c-ff80-11eb-ba23-
33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a85-ff80-
11eb-ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63780a87-ff80-11eb-ba23-33408f10c8dc);

A) NHble OOKYMEHTbl W cBefeHus, Heobxogumble OnA OKasaHus OaHHOM
MYHULUNANbLHOW YCNyru, eCnNn OHNU HaXO4SATCS B pacrnopsiKeHUM OpraHoB BAacTu U
opraHusaumMm wn  MOryT ObITb  MOMyyYeHbl B 3NEKTPOHHOM  Buae Mo
MEXBEeAOMCTBEHHOMY 3arpocy.

3.3.3.4. YNONHOMOYEHHbIN OpraH He BrpaeBe TpebosaTb oOT 3asBuTens
npeacraBneHns OOKYMEHTOB U CBeLEeHWW, KOTOpble HaxXoOSATCA B PacrnopsiKeHun
WHbIX OpraHoB W oOpraHMsauum wn Moryt OblTb UCTpeboBaHbl B pamMKax
MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIrO B3aMMOOENCTBUSA (3a UCKIIOYEHUEM Crlydaes,
Korga 3aaBuTenb MO CBOEW MHUUMAaTUBE NPeacTaBnseT Takue JOKYMEHTHI).

3.3.35.0Tka3 opraHOB M oOpraHu3aumm B  nNpegocTaBneHnn o
MEXBEAOMCTBEHHOMY  3fIEKTPOHHOMY  3anpocy HeobXxoauMMbIX CBeOeHUA U
AOKYMEHTOB NMNMBGO HEBO3MOXHOCTb MX MOSTyYEHUSI MO OOBLEKTUBHLIM NPUYUHAM He
MOXET ABNATLCA OCHOBaHMEM AJ151 OTKasa B NpuémMe OOKYMEHTOB. B Takux crnyyasx
3asBuUTENIO NpefocTaBnseTcs BO3MOXHOCTb MNPeAcTaBUTb  COOTBETCTBYHOLLME
[OKYMEHTbI CaMOCTOATENBHO.

3.3.3.6. Bce AencTeuns no MeXBeJOMCTBEHHOMY SNEKTPOHHOMY
B3aMMOOENCTBMIO  OCYLLECTBMAKTCA C  cobniogeHMeMm  3akoHoAaTenbCcTBa
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Poccuinckon degepaumm o 3awmTe nepcoHanbHbIX AaHHbLIX U MHbIX TpeboBaHUN K
MHdOpMaLUMOHHON 6e30MNacHOCTM.

3.3.4. TllpuHatne peweHnss O npegocrtaeneHmn (06 oTkase B
npegocTaBneHnm) MyHULUNanbsHOM yCnyru.

3.3.4.1. OcHoBaHMeEM Onda Hadana npoueaypbl MPUHATUS  pPeELUeHuUs O
npegoctaeneHnn (unn o6 oTkase B NpeaocTaBfeHnn) MyHUUMNAnNbHOW YCryrn B
COOTBETCTBMM C Uenblo obpalweHna «Pernctpauma cybbekta oTpacneBomn
OEeATENbHOCTU B peecTpe MOCTaBLUMKOB MOXOPOHHbLIX TOBApPOB U yCNyr» SBMSETCS
nocTynseHne B YNOSTHOMOYEHHbIN opraH 3asiBrieHns (obpalleHus) ot 3asBuTens C
NPUIIOXKEHMEM  MOMHOrO0  KOMMfekTa  AOKYMEHTOB,  Heobxogumoro  ans
npegocTaBneHns MyHuuunanbHOW ycnyrn (B COOTBETCTBMM C MyHKTOM 2.8.1
HacTosLwero AQMUHUCTPATUBHOIO perfameHTa).

3.3.4.2. lNpeacrtaButenb YNofHOMOYEHHONO oOpraHa, OTBETCTBEHHbIM 3a
pacCMOTPEHNE 3asiBIIEHNS, OCYLLECTBISET:

a) NpPoBepKY MNOMHOTLI U NPaBUMBbHOCTU NPeAcTaBeHHbIX JOKYMEHTOB;

0) cBepKy npeacTaBfeHHbIX CBEOEHUA C MMEKLMMUCA B pacropsikKeHnu
opraHa [daHHbIMM XU pes3ynbTrataMy  MEXBEAOMCTBEHHOIMO  3NEKTPOHHOro
B3anmMogencTeums (npy HeobxognmocTn);

B) aHann3 OCHOBaHWW ONs NpefoCcTaBrieHna yCcrnyru unm Ons otkasa B eé
npegocTaBneHMM B COOTBETCTBUM € HacTosAwMM  AOMUHUCTPATUBHbLIM
pernameHToM.

3.3.4.3. Cpok paccMOTpeHUsi 3adBfeHns U NPUHATUS pPeLUeHNa COoCTaBnseT
He 6onee 1 (ogHoro) pabovero gHA C MOMEHTa perucTpauMm MOSIHOrO nakerta
OOKYMEHTOB U nonyveHuns nHgopmaummn no CMIB.

3.3.4.4. Tlo pesynbrataMm pacCMOTPEHUdA 3aaBNeHUd MPUHMMAaETCA OOHO U3
cnegyloLwmnx peLeHnn:

a) O npegocTaBfEHUN MYHULMMNANbLHOWM YCNYrn B COOTBETCTBUM C LEMbHO
obpalleHus (c BHeECEHMEM COOTBETCTBYIOLLEN 3aNNCK B PEECTP);

0) 06 oTkase B npenocTaBneHUN MYHULUUNANbLHOW YCNyru B COOTBETCTBUM
cuenbto obpalleHns nNpu HanMuMm OCHOBaHWW, YyKa3aHHbIX B NyHKTe 2.11.2
HacTosiero AQMUHUCTPATUBHOIO perfnamMeHTa.

3.3.4.5. Pe3ynbrtaT paccMoTpeHus ooopMnaeTca:

a) pewleHnemMm O NpefocTaBneHn MyHULMNanbHOW ycryr B COOTBETCTBUM C
uenbto obpauleHmnsa (BbiNMCKa U3 peecTpa MOCTaBLLUUKOB MOXOPOHHbLIX TOBapOB WU
ycrnyr) (no yctaHoOBreHHoU oopme, npunoxeHue 1);

0) peweHnem o6 oTkase (C ykasaHMEM MOTMBMPOBAHHOIO OBOCHOBAHUA W
CCbISIKW Ha KOHKPETHbIN MYHKT HacToswero AQMUHUCTPATUBHOIO pernamMmenTa) ( no
yCTaHOBNeHHON oopmMe, NpunioxeHue 2).

3.3.4.6. B cny4yae nogayn 3asBrieHUs B 3N1EKTPOHHOMW popme nocpencTBoMm
EMIrY peweHne odopmnaeTca Takke B BUAE 3rEKTPOHHOMo [OKYMEHTa,
nognucaHHoro Al npegcrasuTensa YNONHOMOYEHHOIO OpraHa.

3.3.4.7. 3agBuTenb yBeOOMSISETCA O MPUHATOM peLleHUn nocpencTBOM
ElMrY, a pesynsrtart okasaHua ycryru npefocTaBndeTcs B 3fIeKTPOHHOW dhopMme,
nognucaHHoun 3l npeactasmtens YNosTHOMOYEHHOIO OpraHa.

3.3.4.8. B cnyyae oTkasa B npeanocTaBrieHUM MYHUUMMANbLHOW ycnyrn B
COOTBETCTBMU C LEeNnblo obpalleHna 3asBuTento HanpasnsieTcs MOTUBMPOBAHHOE
peweHne C YykasaHueM MpUYUHbI U CCbISTIKOM Ha COOTBETCTBYIOLUMM  MYHKT
HacTosiwero AOMWHUCTPATUBHOINO pernaMmeHTa (No ycTaHOBMEHHOM dopMe,
NpUNOXEHUE 2).
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3.3.5. lNonyyeHne gononHUTENbHbIX CBEAEHU OT 3asiBUTENS.
3.3.5.1. OcHoBaHus gna nonyyvyeHus oOT 3aaBuTens LOMOMAHUTENbHbIX
OOKYMEHTOB M (Mnn) nHpopmMauum B npouecce npegocTaBneHmUs MyHULMNanbHOM
yCnyru He npegycMoOTpPeEHbI.

3.4. AOMuHUCTpaTMBHaa npouegypa MO  MyHUUMNanbHOWM ycnyre B
COOTBETCTBUU C Lenblo obpalleHnss «BHeceHne nsmeHeHnn B peectp NOCTaBLUMKOB
NMOXOPOHHbIX TOBAPOB U YCIyr»

3.4.1. OcHoBaHMEM Ons Hayana agMUHUCTPaTUBHOM npoueaypbl SBRsieTCA
nocTynneHne 3aseneHunsa (obpalleHnsa) B yctaHOBNEHHOM hopme OT 3aasutens o
BHECEHUN U3MEHEHUN B CBEAEHUS O MOCTaBLUMKE MOXOPOHHbLIX TOBApPOB U YCIyr B
peectp C nNpUIIOXKEHWEM TMOSIHOro KOMMfeKkTa HeobxoauMbiX [OKYMEHTOB (B
COOTBETCTBMMU C MNyHKTOM 2.8.1 HacTtosawero AAMUHUCTPATMBHOIO perfamMeHTa),
NnoJaHHbIX B 3NeKTPOHHOU chopme nocpenctesom ENMIY.

3.4.2. NocnepoBaTenbHOCTb N CPOKWU BbIMOSNIHEHNA OENCTBUN.

3.4.2.1. Pernctpaums 3asiBfieHUst N JOKYMEHTOB:

a) 3asBneHue " AOKYMEHTHI NPUHUMaAIOTCS npegcrasutenem
YNOMHOMOYEHHOIO opraHa Unn aBToMaTn4eckn (Npu SNeKTPOHHOM obpaLleHun);

0) pernctpaums 3asiBNEHUA OCYLLECTBIISIETCA B CPOK, YKa3aHHbIN B MyHKTE
2.7.6 HacToswwero AODMUHUCTPATUBHOIO perfiameHTa.

3.4.2.2. NpoBepka MNOMHOTbI U KOPPEKTHOCTU MNpeAcTaBfeHHbIX OOKYMEHTOB
npegcraBuTenemM YnNosiTHOMOYEHHOro opraHa:

a) Ha COOTBETCTBMNE NEPEYHIO;

0) Ha NpaBUNbHOCTb OOOPMIIEHUS;

B) Ha NOATBEPXAEHNE nNpaB 3asBuTens.

Mpy BbISIBEHMM HEOOCTATKOB WM OTCYTCTBUS OOKYMEHTOB 3asiBUTEnNb
yBeOMMNAETCA O NpUYMHax oTKasa B NpUeme JOKYMEHTOB.

3.4.2.3. PaccmoTpeHue 3asBreHnsa N BbIHECEHNE peLLEeHUS:

a) B cnyyae [OCTaTOMHOCTM CBefeHuW npenctaBuTerib  YNOSTHOMOYEHHOro
opraHa hopMupyeT NPOEKT peLLeHNs;

0) N0 uTOram pacCcMOTPEHUs 3asiBfieHUA MNpU NOSIOKUTENBHOM peLUEHUN
dopMupyeTcs  akTyanusaMpoBaHHas  BbIMMCKa W3  peecTpa  MOCTaBLUUKOB
MOXOPOHHbIX TOBapoB W ycnyr nubo yeBegoMieHWe O BbIXoge W3 peecTpa
NMOCTaBLUMKOB TMOXOPOHHbLIX TOBapoOB U Yycryr (Mo YCTaHOBMEHHOW dopme,
npunoxenuve 1);

B) Npu OTKase rotToBUTCA MOTUBMPOBAHHOE peLLeHNE C yKa3daHUeM MpUYmHbl U
CCbIJIKOM Ha  COOTBETCTBYWLUMA  MYHKT  HacToswero  AAMUHUCTPATUMBHOIO
pernameHTa (No ycTaHOBNEHHOM hopMe, NpunoxeHue 2).

3.4.2.4. BHeceHMe M3MeHEeHNN B peecTp NOCTaBLMKOB NOXOPOHHbLIX TOBApOB
n ycnyr obecnevmBaeTcsa He no3gHee cnefytowiero pabodero AHs nocne NpUHATUS
pelueHnst 06 okaszaHun ycnyri.

3.4.2.5. UHpopmupoBaHne 3aasutend O pesynbrate obecneymsaeTcs
nocpeactsoMm ENMY. PesynstaTt okaszaHusa ycnyru npefocTaBnseTcs B ANeKTPOHHON
dopme, nognmncaHHon Al npeacraButTens YnNosiTHOMOYEHHOIO OpraHa.

3.4.3. MexXBeJOMCTBEHHOE 3MEKTPOHHOE B3aUMOAENCTBUE.

3.4.3.1. lpn npenocTaBfieHNN MYHUUMUNANBHOW YCNyrn B COOTBETCTBUM C
uenbto obpalieHns «BHeceHne M3MEHEHWn B peecTp MOCTaBLUMKOB MOXOPOHHbIX
TOBaApOB W ycnyr» YMNOSIHOMOYEHHbIN OpraH OCYLLECTBISET MeXBeOOMCTBEHHOE
SNEeKTPOHHOEe B3aMMOLEWCTBME B nopsgke, ycTtaHoBneHHoM ®enepanbHbIM




20
3akoHoM oT 27 wmona 2010 r. Ne 210-®3 «O6 opraHusauun npeaocTaBneHus
rocygapCTBEHHbIX Y MYHULMNANbHBIX YCyr».

3.4.3.2. MexxBegoMcTBEHHOE ANEKTPOHHOE B3anmMoaencTemne
ocywectenserca nocpegcteom [C gna  nonyyeHna ceBegeHun un - (unn)
OOKYMEHTOB, HeoOXOAMMbIX ANns  NpefoCTaBfeHuss  MYHUUMNANbHOW  YCryru,
HaXoOsALNXCHA B PacnopsiKeHNn:

a) opraHoB rocygapcTBeHHon Bnactn Poccuiickon depepaunm;

6) opraHoB rocygapcTBeHHoON Bnactu cybbekToB Poccunckon denepaumu;

B) OpraHoOB MECTHOro camoyrnpasfieHuns;

) nogBeAOMCTBEHHbIX OpraHM3aLumi.

3.4.3.3. B pamkax MexBeLOMCTBEHHOIO 3fEKTPOHHOIMo B3auMMOLENCTBUS
(yepes CMOB, pervoHanbHble CUCTEMbI WKW MPsIMble 3IIEKTPOHHbIE 3anpochl)
MoryT 6bITb MCTpeboBaHbl B TOM YUCHe criedyloLmne ceeeHuns:

a) AaHHble  rpaxgaHuvHa/pesngeHTa/MHoro  nuua,  Haxogsweroca  Ha
Tepputopun Poccuinckon degepaummn, B ToM unmcne OUO, pata poxageHus,
PEKBM3UTbI OOKYMEHTA, YAOCTOBEPAOLWEro JIMYHOCTb, agpec perucrpauuu,
KOHTaKTHble  AdaHHble  —  3anpalumBaroTcs B ®HC Poccun  (BC:
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-
fff357f90b65);

0) cBegeHUss O OEeNCTBUTENbHOCTM MNacnopTa, MacrnopTHOM JoCbe WU
peructpaumm  3assutens —  3anpawwmBarotca B MBI  Poccum  (BC:
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63757245-ff80-11eb-ba23-
33408f10c8dc, https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-11ec-
85f0-53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-
53c0470133fd?area=PROD&tab=0,https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63754b19-ff80-11eb-ba23-33408f10c8dc)

B) CHUNNC  rpaxgaHuHa/pe3ngeHTa/MHOro  nuua,  Haxodsllerocss  Ha

Tepputopun  Poccunckon  ®depepauum — 3anpawmBaetca B COP  (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/dd08b437-d9cd-11eb-87f2-
6dd2d98a56hb1l);

r) vHpopmauua o6 uHAMBMAOYaANbHOM npegnpuHumatene (B TOM  4ucne
OrPHWIT) wnun opugnyeckom nuue, KOTOpas akTyanuaumpyetcd B peecTpe
NOCTaBLLMKOB MOXOPOHHbIX TOBAPOB 1 ycnyr — 3anpawwusatotca B PHC Poccum (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7c-ff80-11eb-ba23-
33408f10c8dc,https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a85-f80-
11eb-ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63780a87-ff80-11eb-ba23-33408f10c8dc);

A) Hble OOKYMEHTbl W CBeAeHud, Heobxoaumble ANs OKasaHus OaHHOM
MYHULMNANbLHOW YCyrn, €Criv OHN HaxXO4ATCS B pacrnopsKeHUM OpraHoB Bnactu m
opraHuMsauum U1 MOryT OblTb  NOSlydeHbl B 3NEKTPOHHOM  Buae Mo
MeXBeJOMCTBEHHOMY 3arpocy.

3.4.3.4. YNONMHOMOYEHHbIN OpraH He BrpaBe TpebosaTb oOT 3asBuTens
npeacraBneHns JOKYMEHTOB U CBELEHWUN, KOTOpPble HAXOOSATCA B PacnopsiKeHUn
WHbIX OpPraHoB W opraHu3aumMm wn Moryt ObiTb ucTpeboBaHbl B pamkax
MEXBEOMCTBEHHOIO 3MNEeKTPOHHOro B3aMMOOENCTBUA (3a UCKIIOYEHWEM Crlyyaes,
korga 3asBuTernb NO CBOEW MHMLUMATMBE NpeacTaBnseT Takme JOKYMEHThI).

3.4.3.5.0Tka3 opraHoOB M oOpraHu3aumm B  NPeaocTaBneHUn o
MEXBEOOMCTBEHHOMY  3fIEKTPOHHOMY  3anpocy HeobXxoAuMbIX CBEAEHUA WU
AOKYMEHTOB, NIM60 HEBO3MOXHOCTb UX MOMyYeHNA N0 OObEKTMBHBLIM MPUYMHAM He
MOXET SBNATLCA OCHOBaHMEM 14 OTKasa B NpUémMe JOKYMEHTOB. B Takux crnyvasax
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3aaBuUTEN0  NPeaoCTaBsSeTCs BO3MOXHOCTb MNpeacTaBuTb  COOTBETCTBYHOLLME
AOKYMEHTbI CAMOCTOATENBHO.

3.4.3.6. Bce nencTeng no MeXBeLOMCTBEHHOMY 3NIEKTPOHHOMY
B3aMMOOENCTBMIO  OCYLLECTBMAKTCA C  cobniogeHMem  3akoHoAaTenbCcTBa
Poccuinckon degepaumm o 3awmTe nepcoHanbHbIX AaHHbLIX U UHbIX TpeboBaHUN K
MHdOpMaUMOHHON 6e30MNacHOCTM.

3.44. TllpuHatne peweHuss o npegoctasneHmn (o6 oTkase B
npegocTaBneHnm) MyHULUNansHOM yCnyru.

3.4.4.1. OcHoBaHMEM [Ons Havana npoueaypbl MNPUHATUS peLleHns o
npegoctaeneHnn (Mnum ob oTkase B NpenoCcTaBneHun) MyHULMMaAnbHOW ycnyru B
COOTBETCTBMU C Lienbio obpalleHus «BHeceHne nameHeHnin B peecTp NoCTaBLLNKOB
NMOXOPOHHbLIX TOBAPOB M yCNyr» ABAAETCA NOCTynreHne B YNONHOMOYEHHbIA OpraH
3asBneHna (obpalleHus) ot 3asBuTens C NPUIIOXKEHMEM MOSIHOro KOMMSeKTa
OOKYMEHTOB, Heobxooumoro Ansd npegocTaBneHus MyHuuunanbHoOW ycnyrn (B
COOTBETCTBMU C MYHKTOM 2.8.1 HacToAwero AAMUHUCTPATUBHOIO pernamMeHTa).

3.4.4.2. lpencraButenb  YNOSTHOMOYEHHOINO oOpraHa, OTBETCTBEHHbIN 3a
pacCMOTPEHNE 3asiBIIEHNS, OCYLLECTBSET:

a) NpPoBepKyY MNOMHOTLI U NPaBUNBbHOCTU NPeAcTaBieHHbIX JOKYMEHTOB;

0) cBepKy npeacTaBfeHHbIX CBeOEeHUA C MMEKLWMMUCA B PacrnopsiKeHUn
opraHa [daHHbIMM XU pe3ynbrataMy  MEXBEOAOMCTBEHHOMO  31EKTPOHHOIO
B3aMMOOENCTBUS;

B) aHann3 OCHOBaHWW ONS NpefoCcTaBrieHna ycrnyru unu ans otkasa B eé
npegocTaBneHMM B COOTBETCTBUM € HacTosAwMM  AOMUHUCTPATUBHbLIM
pernameHToM.

3.4.4.3. CpoK pacCMOTPeHUsT 3adBfEeHNs U NPUHATUA peLUeHNd COoCTaBnseT
He 6onee 1 (ogHoro) pabovero OHA C MOMEHTa perucTpauuMm MNOSIHOro nakerta
OOKYMEHTOB.

3.4.4.4. Tlo pesynbrataMm pacCMOTPEHUA 3aaBNeHUd MPUHMMAETCA OOHO U3
cnegyloLwmnx peLleHnn:

a) O npegocTaBfEHUN MYHULMMNANbLHOM YCNYrn B COOTBETCTBUM C LEMbHO
obpalleHuns (akTyanusaumsa 3anucu B peectpe);

0) 06 oTkase B nNpegocTaBfeHMM MyHUUMNANbHOW YCNyrn B COOTBETCTBUN C
uenoto obpalweHna  Npu HanmuMyumM OCHOBaHWW, YyKa3aHHbIX B nNyHkTe 2.11.2
HacTosiero AQMUHUCTPATUBHOIO perfnamMeHTa.

3.4.4.5. Pe3ynbtat paccMoTpeHns ohopmnsieTcs:

a) pelleHnemM O NpeaocTaBneHn MyHULMNanbsHOW yCryrM B COOTBETCTBUMU C
uenbto obpalleHns (akTyanuaupoBaHHas BbINMCKa W3 peecTpa MOCTaBLLMKOB
NMOXOPOHHbIX TOBApPOB W YCNyr Wnn yBedOMIIEHME O Bbixode u3 peectpa) (no
yCTaHOBIIEHHOWN hopMme, npunoxeHue 1);

0) peweHnem o6 oTkase (C ykasaHMEM MOTMBMPOBAHHOIMO OBOCHOBAHUS U
CCbIfIKW Ha KOHKPETHbIN MYHKT Hactosiwero AOMUHUCTPATUBHOIO pernameHTta) (no
yCTaHOBJIEHHOWN hopMe, NPUNoXeHmne 2).

3.4.4.6. B cny4yae nogayn 3asiBrieHUs B 3N1IEKTPOHHOW popme MocpencTBoM
EMrY peweHne odopmnserca Takke B BUAE ONEKTPOHHOIO [OOKYMEHTa,
nognucaHHoro Al npegcrasuTensa YNONHOMOYEHHOIO OpraHa.

3.4.4.7. 3asaBuTenb yBeOOMSISIETCA O MNPUHSATOM peLleHUn MNOCpPencTBOM
EMry. Pesynbtar okasaHus ycnyrm npegocTaBriieTCA B 3fIEKTPOHHOW opme,
nognucaHHoun 3l npeactasmtens YNosTHOMOYEHHOIO OpraHa.

3.4.4.8. B cny4yae oTkaza B npeaocTaBleHMN MYyHUUUNAnNbHOMW YCrnyrn B
COOTBETCTBMU C LEeNnblo obpalleHna 3asBuTento HanpasnsieTcs MOTUBMPOBAHHOE
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peweHne C YyKasaHMeM npuUYMHbI M CCbISIKOW Ha COOTBETCTBYIOLMA  MYHKT
HacToswero AAMUMHUCTPATMBHOINO perfiameHTa (Mo ycTaHOBMNEHHOW opwme,
npunoxexHue 2).

3.4.5. NonyyeHne gonNonHUTENbHbIX CBEAEHU OT 3asiBUTENS.

3.4.5.1. OcHoBaHMA OnNa  nonyyvyeHns oOT 3asBuTens  OOMNOSTHUTENbHbIX
OOKYMEHTOB M (Mnn) nHpopmMauumn B npouecce npegocTaBneHnuss MyHMUUnNanbHom
yCnyrn He nNpegyCcMoTpPeEHbI.

4. (DOprI KOHTpOINA 3a MCNnoJyiIHeHnem agMMHUCTPATUBHOIO pernamMeHTa

4.1. Tekywmn KOHTpoNb 3a cobniogeHnem  nocnegoBaTenbHOCTU U
NpaBUITIbHOCTH aaMMHUCTPATMBHbIX npouenyp no NpeaoCTaBNeHNIo
MYHULMNANbHOW YCNYrM OCYLLECTBNSETCS pPyKOBOAMTENEM, OTBETCTBEHHbLIM 3a
opraHmsauuio paboTbl MO NPEeaOCTaBMAEHU MyHMUMNANbHOW YCAyrM, a Takke
AOIMKHOCTHLIMW NuaMn AOMUHUCTPALMN HA OCHOBAHUM NMpuKasa.

4.2. TeKyWwMn KOHTPOMb OCYLLUECTBNSAETCA MyTeM MPOBEAEHUS MPOBEPOK
cobnogeHna WM UCMNONHEeHust npeactaBuTenieM  YNONMHOMOYEHHOrO  OpraHa
NOMOXeHUN HacToswero AQMUHUCTPATUBHOIO perfiameHTa, CTaH4apToB M CPOKOB
NpeaoCTaBneHns ycnyru.

4.3. lNepnognyHoCTb OCYLLECTBNEHUS KOHTPONS yCTaHaBnMBaeTcs
AOMWHUCTPALMEN Ha OCHOBaHWW MNPAaBOBbIX aKTOB, MCXOAA W3 HEOOXOAMMOCTU
obecneyeHns Ka4eCTBEHHOro NPeaoCTaBNeHN MyHULMNANbHOW YCIYIN.

4.4. TekylWwMn KOHTPOSb BKMNOYAET NpoBedeHMe MNSaHOBbIX (HA OCHOBaHWUM
YTBEPXKAEHHbIX NNaHoB paboTbl YNOMHOMOYEHHOrO OpraHa) M BHEMMaHoBbIX (Ha
OCHOBaHUK obpalleHns 3assuTtens, cogepXxawiero 060CHOBaHHYK Xarnoby Ha
penctensa (6esgencteme) LOMKHOCTHbLIX Nvul, WHOPMauun, NOCTYNUBLUEA OT
KOHTPONMMPYHOLWMX U HaO30pPHbIX OpraHoB, OpraHoB MPOKypaTypbl) nNpoBepok. MMpwu
NnpoBeAeHMM NPOBEPKM MOryT pacCcMaTpmBaTbCA BCE BOMPOCHI, CBsI3aHHbIE C
NpeaocTaBneHneM MyHUUMNanbHOM ycnyrn (KOMMMEKCHble npoBepku), nnbo
OTAENbHbIE BOMPOCHI, CBA3AHHbLIE C UCMOSTHEHNEM OTAENbHbLIX aAMUHUCTPATUBHbIX
npouenyp.

4.5. MNpegcraBuTtenm YNONHOMOYEHHOIO  OpraHa, ocyuiecTensawoLme
BbIMOSIHEHME aOMWHUCTPATUBHBIX NpoUeayp, MPEeAyCMOTPEHHbIX HaCTOALLMM
AOMWHUCTPATUBHBLIM PErfiameHToOM, HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C
3akoHogaTenbCcTBOM Poccuinckon ®degepaumm 3a cobntogeHue CpoKoB, Mopsiaka
PacCMOTPEHUA N NpuemMa [OKYMEHTOB, MPaBOMEPHOCTU MPUHATUS pPeLleHUn o
npegocTaBneHnm NMbo oTkase B NPeaoCcTaBneHNN MyHULMNANBHOW YCNYI.

4.6. Ina npoBeOoeHUs NPOBEPKM MOMHOTbI M Ka4yecTBa MCMNOSNTHEHUSA
agMUHUCTPATUBHBIX npoueayp MoxeT ObiTb co3gaHa Komuccusi. Pesynbrathbl
AEATENbHOCTM KOMUCCUM OGOPMNAIOTCA B BUOE aKTa C yKazaHWEM BbISIBIIEHHbIX
HeOOCTaTKOB U NPEeanoXEeHUSIMU NO UX YCTPaAHEHUIO.

4.7. B cnyvyae HapylweHus npasB rpaxgaH pencreusmn (6esgencrasnem)
npeacTaBUTENS MU YNONTHOMOYEHHOIO OpraHa BWHOBHbIE NUUA MNPUBREKAKOTCHA K
OTBETCTBEHHOCTM B MNOpsiAKe, NpegyCMOTPEHHOM 3aKOHOOaTeNnbCTBOM Poccuimckon
depepauymn.

4.8. KoHTpornb 3a npegocTaBieHMeEM MYHULMNANbHON YCryrn B COOTBETCTBUM
C HacToAWwmMM AOMUMHUCTPATMBHbLIM pPerfaMmeHTOM MOXET OCYLLEeCTBNATLCA Takke
rpaxxgaHamn, ux OObeANHEeHUSIMMU W OpraHuM3aumssMm B COOTBETCTBUM C
AENCTBYIOLMM 3aKOHO4ATENbCTBOM.
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5. NocynebHoe (BHecyaebHoe) oGxanoBaHue 3asasBUTENEM peLueHun
n pencTtBun (6e3nencTBus) ynorTHOMOYEHHOro OpraHa, AOMMKHOCTHOro nuua
YnonHomMmo4eHHOro opraHa nu6o npeacrtaButens YNonHOMOYEHHOro opraHa

5.1. Npeametr pocygebHoro (BHecynebHoro) obxanoBaHust 3asBUTENEM
peweHnn n genctenn (besgencTend) npeacrtaBmTens YNosiHOMOYEHHOro opraHa

5.1.1. 3asBuTenb BnpaBe obOpatnTtbCa C Xanobon Ha peLueHus, OEenCcTBUS
(6e3pencteme) npeacraBuTenst YNOSTHOMOYEHHOMO opraHa B criyvyasx:

a) HapyLeHNa cpoka perucTpaumm 3asereHus (obpalleHust) 3asButens o
NpeaoCcTaBneHNN MyHULMNANbHON YCNYru;

0) HapyLLEHNA YCTAHOBMEHHOrO CpOKa npeaocTaBfNeHns MyHULUNanbHON
yCnyru;

B) TpeboBaHusa y 3asiBUTEnNst AOKYMEHTOB, MH(OPMaUUN UK COBEPLUEHUS
OENCTBUN, KOTOpble He MpeayCMOTPEeHbl HOPMAaTMBHbLIMKM MPAaBOBLIMW aKTaMmu
Poccunckon ®enepaunm ans npegoctaBneHnss MyHULUNanbHOW yenyru;

r) oTkasa B NpMéme LOKYMEHTOB, NpedoCTaBneHne KOTopblX NpeaycMOTPeHO
ANSA NONyYeHNs MyHUUMNAanbHON YCNyru;

[4) OTKasa B MNpPeaoCTaBNEeHUM MyHULMNAnNbHOW YCRyrm npu  OTCYTCTBUMU
NPeayCMOTPEHHbIX 51 3TOr0 OCHOBaHWM;

e) 3atpeboBaHMa nNnatbl 3a MNpefocTaBneHne MyHUUMNanbHOW YCNyru, He
npegycMoOTPEHHOW 3akoHoaaTenscTBoM Poccuinckon ®epepauuu;

X) OTKasa B UCMNpaBieHUn onevyaTok 1 OWnBOK B BblOaHHbIX AOKYMEHTaX Uiu
HapyLeHNsa YCTaHOBIEHHOMO CPOKa Taknx UCNpaBIieHu;

3) HApyLIEHNA CpoKa WM Mopsigka Bblgayyn OOKYMEHTOB MO peaynbratam
NpeaoCcTaBNeHNs MyHULMNANbHON YCNYru;

W) NPUOCTAHOBIIEHUS  NPefoCTaBfieHnUs  MYHUUMMAnNbHOW  YCNyru  npu
OTCYTCTBMM Ha TO 3aKOHHbIX OCHOBAHWNA;

K) uctpeboBaHMa OOKYMEHTOB WUNu mHdopmauum y 3assutens, oTCyTCTBUE
NN HeJOCTOBEPHOCTb KOTOPbIX HE YKasbiBanMCb Npu nepBoHavyaribHOM oTKase (3a
UCKIIOYEeHNneM  cnyyaeB, MpsIMO  MPedyCMOTPEHHbIX  3aKOHO4ATeNbCTBOM
Poccuinckon ®egepauun).

5.2. O6uwme TpeboBaHMs K NOPSAKY NOA4AYM U PacCCMOTPEHUS Kanoobl

5.2.1. ’)Kanoba moxeT 6bITb NogaHa 3asgBuUTenem:

a) B NMCbMEHHON hopMe Ha ByMaKHOM HOCUTENE MO NOYTE UK NPU NINYHOM
obpalleHnn B YNONHOMOYEHHbIN OpraH;

0) B aneKTPOHHOMN hopMe NO ANEKTPOHHON NoYTE UK Yepes oduumasrnbHbIN
canT YNosITHOMOYEHHOro opraHa.

5.2.2. Xanoba Ha pencteua (6esgencteue), pelleHus npeacrtaBuTens
YNONHOMOYEHHOIO OpraHa paccMaTpuBaeTcs pykoBoguTenemM YNONHOMOYEHHOIO
opraHa.

5.2.3. X)Kanoba gomkHa cogepxaTb:

a) HaMMeHoBaHMEe YNONMHOMOYEHHOrO OpraHa, OTAeneHus wunu  nuua,
AencTBma/peLlleHns KOTopbiX 0bXanyoTcs;

0) amunumio, NMsi, OTHECTBO (MNPU HaNM4YMK) U agpec (KOHTaKTHbIN TeNneqoH,
agpec 3MEeKTPOHHOW MOYTbl NPU Hanuyum) 3assutend - Puanveckoro nuua, Ans
OPUANYECKOro Nua — HAaMMEHOBaHNE U CBEAEHUSI O €r0 MECTOHAXOXAEHWMU;

B) cBeeHus 06 obxanyemblix pelleHnsx, aencTenax (besgenctsum);
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) 4oBOAbI, NOATBEPXAalLme Hecornacue C peleHusMu, LencTBUAMU
(6e3pencremem).

5.2.4. 3asBuTenb BrnpaBe NpUIIOKUTb K xanobe OOKYMEHTbl (MK UX Konuu),
noaTeepXxgarLme 4oBoabl Xanoobi.

5.2.5. Cpok paccMOTpeHUs xanobbl COCTaABNAET:

a) 15 (naTHaguaTtb) paboumx gHen co gHS perncTpaunm xanobsl;

0) 5 (naTb) pabounx gHen nNpu obxanoBaHUM OTKa3a B NpuemMe OOKYMEHTOB
WNU OTKase/3aTsaArMBaHMM CPOKOB UCNpaBneHns ownbok (Mpyu oneyaTtkax U
owmnbKax), ecnm NHoe He YCTaHOBIIEHO HOPMATUBHbLIMU MPAaBOBbLIMU aKTaMMW.

5.2.6. o pesynsrataM pacCMOTPEHUS anodbl NPUHUMAETCH peLleHuE:

a) O MOSIHOM WM YacCTUYHOM YOOBMETBOPEHUM Xanobbl (C OTMEHON
peLleHnsi, yCTpaHeHneM OLIMOKKM, BO3BPaTOM HEOBOCHOBAHHO B3bICKAHHbLIX CYMM,
ncnpasneHnemM HapyLleHus);

0) 06 oTKkase B yOOBMNETBOPEHMM XKanobbl.

5.2.7. 3asgBuTento He No3gHee criedylwero AHA nocne NpUHATUS peLleHus
HanpaBnseTcss MNUCbMEHHbIM (N0  >XEMaHW — B 3NEKTPOHHOM  dopme)
MOTUBMPOBAHHbLIA OTBET C Pa3bsiCHEHUAMM U yKasaHMeM Mopsaka garbHenwmnx
aencTeun 3aaBurtens.

5.2.8. B cnyyae ygoBneTBopeHusi xanobbl npeacraButens YNorHOMOYEHHOIo
opraHa He3amMeanuTenbHO YCTPaHSET BbIABMEHHbIE HapyLlleHus, NHpopmupyeT 06
9TOM 3asBuTens, a Takke 0 AarbHENLWNX ero 4encTBUsX Npyu HeobXoaUMOCTH.

5.2.9.B cnyyae oTkasa B yOoBMeTBOpPeHUMW kanobbl npeacTaBuUTesNb
YNONHOMOYEHHOrO opraHa coobuwaetr 3aaBuTesniio MOTUBUPOBAHHYIO MPUYMHY
OTKasa, a Takke BO3MOXHbIV MOPSAOK paspeLleHns CnopHOM CUTyaLmu.

5.2.10. Ecnn B xoge paccMoTpeHusa kanobbl BbISiBNEHbl  NPU3HAaKK
aAMUHUCTPATUBHOINO  NpaBOHapyLIEeHUs  UNU  NpPecTynieHus,  Marepuansl
nepegatTcsa B COOTBETCTBYHOLLME KOHTPObHO-HAA30PHbIE OpraHbl.

5.3. MHdbopmmpoBaHne 3asButens o nopsake nogadM U pacCMOTPEHUS
»KanooObl

5.3.1. Hpbopmauusa o nopsigke gocynedbHoro (BHecyaebHoro) obxanoBaHus
pasmellaeTca Ha oduumnanbHbIX pecypcax YNONHOMOYEHHOro opraHa, a Takke
MOXeET ObITb NpegocTaBneHa 3asBUTEN YCTHO UM NMCbMEHHO MO 3anpocy.
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[Tpunoxenue 1
K a/IMUHUCTPaTUBHOMY PEIJIaMEHTY
MpeAOCTaBICHUS MYHULIUTTATHHOM
YCIIYTH O BKIIOYEHUIO B PEECTp
MOCTABIIMKOB TOXOPOHHBIX TOBAPOB U

yeyr

dopma 10KyMeHTa

«YBenoMJIEHHE 0 BKJIIOYEHUH OpraHm3anuu B peeCTp NOCTABIIUKOB ITOXOPOHHBIX

TOBApPOB M yCJIYI»

HAYAJIO ®OPMBI

(HaumenoBanue opeana 20cy0apCcmeeHHou Uil MyHUYUNAaibHOU 81ACMU, 8bl0ABULE20 OOKYMEHM)

YBeaomienue

0 BKJIIOUeHHH HH(opMannu 00 OpraHu3anuy B peecTp NOCTABIIHKOB MOXOPOHHBIX TOBAPOB U

yeayr

(0ama pezucmpayuu)

1. Craryc:

(0eticmgyowee/ usmenerno/ npekpauyeno)

2. PeructpaiiioHHbII HOMEDP:

3. Jata npenocTaBiCHUSA:

d.1.0. 3agBurens
(nonyuamens yciyau)

Ne 3agBneHus

Ilens oOpameHus

CTaTy'C 3asABJICHUA

CaeneHnusi 00 opraHu3annu:
Perunon nestensHOCTH

Hacenénnbiii nyHKT

Oprasan3alnOHHO-TIPAaBOBAs
dopma

HaunmenoBanue OopraHu3anuun

OI'PH/OI'PHUIT

NHH

KIIII

npu Haauduu

KOpuanaeckwuii agpec/anpec
noctosiHHOU peructpauuu NI

DakTu4yeCcKui agpec
ecjiu omaudaemcs
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JIOmKHOCTh PYKOBOIUTENS

®UO pyxoBoguTens

Tenedon

Agnpec 3eKTPOHHOM MOYTHI

BaHkoBCcKHMe PEKBU3UTHI OPraHU3ANNN:

HaunmenoBanue 6anka BUK Koppecnionne Pacuernslii
OaHka HTCKHI CUET CueT

CBe)IeHI/Iﬂ 0 MaTePUAJBHO-TEXHHYECCKUX CPEACTBAX Opranusanuu:

Bun HaunmenoBanue Komuuec
TBO

CBeIleHI/Iﬂ 0 IMOCTABJIAACMBIX TOBapax u ycjayrax:

Bun HaumeHnoBanue Croumoc
Tb
pyonei
1.
2.

CBeneHust 00 00CIyKUBaeMbIX KJIAA0MIIAX:
HaumeHnoBanue knaaburia

0012ICHOCMb nOONUCH DUO

KOHELl ®OPMbI
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[Tpunoxenue 2
K a/IMUHUCTPaTUBHOMY PEIJIaMEHTY
MpeAOCTaBICHUS MYHULIUTTATHHOM
YCIIYTH O BKIIOYEHUIO B PEECTp
MOCTABIIMKOB TOXOPOHHBIX TOBAPOB U

yeyr

dopma 10KyMeHTa
«Pemenue (yBeqomiieHue) 00 0TKa3e B MPeA0CTABIeHMH MYHUIIUNIAIBLHOMN YCIyTH»

HAYAJIO ®OPMBI

Pemenue
(yBemomIiICHHE)

00 oTKa3e B NPeJOCTABJICHUN MYHUIIUNIAJIbHOM YCIYyTH

(pamunus, ums, omuyecmeo nonyuamens yciyau)

110 paHee NofaHHoMy Bamu 3asBienuro Ne

(Homep 3as871eHUA/00paweHs)

B OCJIAX MMOJTYUYCHUS MYHI/IHI/IHaJ'II)HOI\/II yCIayru:

(HaumeHOBaHUe MYHUYUNATLHOU YCTYeU)

(HaumeHoBaHUe Yenu oopauyeHus)

OTKa3aHo 110 CICAYIOMIEMY OCHOBAHUIO:

(ochosanue 0111 omkasa)

PasbsicHeHHe IPUYUHBI:

JlononHuTENbHO UHPOPMUPYEM:

(Oononnumenvhvie céedets, Npu HeoOXOOUMOCMUL)

(OondcHocmuoe 1uyo YnoIiHOMOUEHHO20 (noonucs) (hamunus u unuyuasy)
opeana)

(oama)

KOHEL ®OPMbI
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[Tpunoxenue 3
K a/IMUHUCTPaTUBHOMY PEIJIaMEHTY
MpeAOCTaBICHUS MYHULIUTTATHHOM
YCIIYTH IO BKJIIIOYEHUIO B peecTp
MOCTABIIMKOB MTOXOPOHHBIX TOBAPOB

U YCIIyT

dopma 10KyMeHTa
«Pemenne (yBegomieHue) 00 0TKase B IpuémMe J10KyMEHTOB,
HeOoOXOAMMBIX /IJISl MPeI0CTABJEHUSI MyHUIIUNIAJIbHON yCJIyTrm»

HAYAJIO ®OPMBI

Pemenue
(yBemomiieHHE)

00 oTka3e B NIpuéMe JOKYMEHTOB,
HeOOXOIMMBIX /151 MIPE0CTABIEHUS MYHHIIMNIAIBHOMN YCJIYyTH

(pamunus, ums, omyecmeo nonyuamens yciyau)

110 paHee NofaHHoMy Bamu 3asBienuro Ne

(Homep 3as81eHUA/00paeHs)

B OCJIAX MMOJTYUYCHUS MYHI/IHI/IHaJ'II)HOI\/II yCIyru:

(HaumeHoBaHUue MyHUYUNATbHOU YCIyeU)

(HaumeHoBaHue yenu oopawyeHus)

O0TKa3aHOo I10 CICAYIOIIEMY OCHOBAHUIO:

(ocnosarue 08 omkasa)
Pa3bsicHeHHe IPUYUHBIL:

JlononHuTenbHO HH(OPMHUpYEM:

(Oononnumenvhvie céedets, Npu HeoOXOOUMOCMLL)

(OondicHOCmHOE TUYO YNOIHOMOYEHHO20 (noonucy) (pamunus u unuyuanel)
opeana)
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(0ama)

KOHEL ®OPMbI



