MNpunoxeHne

K MOCTaHOBIIEHMIO agMUHUCTPaLNn
FOprmHCKOro MyHMULMNansHOro okpyra
oT 10 dpespansa 2026 r. Ne 103-n

AAMWHUCTPATUBHBLIW pernameHT
npeAocTaBlieHUA MyHULMNANbLHOW yCnyru
«MepeBoA XUNoro NnoMeLeHUsA B HEXUIoe NomMmelleHne
M HEXWUJIoro NomMeLLeHus B XXnnoe nomelueHme»

I. O6wme nonoxeHus
1.1. NpeameT perynupoBaHnsi aAMUHUCTPATUBHOIO perriameHTa

HacTtoawun agMMHUCTpaTMBHLIM pernaMeHT (ganee - PernameHT) ycTaHaBnmBaeT
nopsgok W crtaHgapT npefocTaBfeHust MyHuumnanbHom ycnyrn «[llepeBoq KMMoro
NMOMELLEHUSA B HEXWUII0€ MOMELUEHUE U HEXWUIOro MNMOMELLEHUSA B XXUMNOE MOMELLEHMNEY
(hanee Takke MyHuuMnanbHast ycnyra), pas3paboTaH B Lendx MOBbLIWEHUA KavecTBa
npenocTaBneHnss n  OOCTYMHOCTU MYHUUMNANbHOM YCRyrk, coO34aHusi KOMAQOPTHbIX
yCrnoBun Ons 3asiBuTenen npu npenocTtaBfieHMM MyHULMNANbHOW yCryrn, onpeaeneHus
CPOKOB 1 nocriegoBaTenbHOCTUM  OENCTBUMN (agMUHMCTpaTMBHBLIX  Npoueayp)
agmMuHucTpaumm KOprmHCKOro MyHULMNansHOro okpyra.

MyHuumMnanbHas ycryra COCTOUT U3 CNeayoLwwumx ycryr:

1) NPpUHATUNE peleHnAa O nepeBoae XuUJioro nomMeleHmnAa B HeXxunsioe nomMmeLwleHne m
HEXWNJT0ro NnomMmeLleHnAa B Xunoe rnomMeLlleHume;

2) NpuHATUE pelleHnst 00 yTBEPXKAEHUN aKTa MPUMEMOYHOM KOMMUCCUM B Criyyae,
€ecnn nepeycTpoucTBo, 1 (MNKn) nepennaHMpoBka, U (Unu) uHble paboTbl TpebyTca ong
obecneyeHns UCMNonb30BaHMA TaKoOro MOMELLEHUS B KA4YeCTBE KUITOr0 WU HEXWUIIOro
NMOMELLEHNSI.

1.2. Kpyr 3aaButenemu

B kauyectBe 3asBUTENEW MOryT BbICTYNaTb COOCTBEHHWUKA XUNbIX (HEXWUMbIX)
NOMELLEHWI, PacroOfoXeHHbIX Ha Tepputopun HKOPrMHCKOro MyHMUMNANbHOro OKpyra
(nanee — 3asBUTENDL), @ TakkKe nNuua, UMEKLLMEe NPaBO B CUIy HageneHus Ux Takumu
COOCTBEHHMKAMM COOTBETCTBYIOLMMMN MNOSIHOMOYMSIMW B MOPSAKE, YCTAaHOBNEHHOM
3akoHogartenbctBoM Poccuinckon ®depepaumn, BbICTynaTb OT MMEHU 3asBUTENEn npu
npegocTaBneHnn MyHMUMnansLHOW yenyrn (ganee — npeacraBuTenb 3asBuUTeNs)

Il. CrangapT npegocTtaBneHUst MyHULUNanbLHOW yCryru

2.1. HaumeHOBaHMe MyHMLMNANbLHOW yCnyru

I'IepeBo,u, XUNoro nomMelweHna B Hexurnoe rnomMmeLlieHmne n Hexmnoro nomMelwleHna B
Xunoe nomMmeLleHune.

2.2. HanmeHoBaHUue opraHa, NnpefocTaBAOWEro MyHULUNanbLHY ycnyry
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2.2.1. lNpepocTtasneHne MYHULMNANbHON ycnyrm ocylecTBnsieTcq
AOMUHMCTpaUMEN.
CTpYKTYpPHbIM nogpasgeneHvem AoMunHUCTpaumu, HenocpeacTBEHHO

npegocraBnALWKUM ycnyry, ansaetcs otaen crpoutensctsa n XKKX (ganee — Otagen).

B uyactu npuHaTMM peweHns o6 yTBepXAEHUM akTa MPUEMOYHON KOMMCCUU
NOArOTOBKY TaKOro akTa OCYyLWeCTBNAeT MpueMovHas KoMuccusi, copmmpoBaHHas
AoMunHUCTpaumen (ganee - npuemModvHass komuccusi). CoctaB M nopsigok  paboTbl
NPMEMOYHON KOMWUCCUMX, B TOM 4ucne npasa u ob6a3aHHOCTM, hopma, Nopsgok M CPoK
NPUHATUA PeLLEHNN 3aKpeNnSATCA B MyHULMNANIbHOM MPaBOBOM akTe AQMUHUCTPaLNN.

2.2.2 [llpepocTtaBneHMe MyHUUMMANbHOM YCAyrM B 4acTu WHAOPMUPOBAHUSA
rpaxgaH o nopsiake npefocTaBneHUss MyHUUMNanbHOW ycnyrn, npueme LOKYMEHTOB,
HeobxoouMMbIX [ONs NPeAoCTaBMneHUs MyHUMUMNanbHOW YCnyru, Bbldayn pesyrnbTaTa
MYHULMMNANbHON YCNyrn MOXET OCYLLEeCTBMASATbCA 4epe3 rocyapCTBEHHOE aBTOHOMHOE
yupexaeHme TiomeHckon obnactn «MHOroyHKUMOHaNbHbIM LEHTP NpeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNAnNbHbIX yCnyr B TomeHckon obnactuy» (ganee - MoLl), B
COOTBETCTBUM  C  3aKIOYEHHbIM  cOorfnaweHuneM O  B3auMMOLEWCTBUM  MeXay
AgmMmunHucTpaumnen n MOL|.

2.3. OnucaHue pesynbTaTa NnpeaocTaBreHUs MyHULMNANbHOM yCrnyrm

2.3.1. PesynbTaT npenocTaBneHusi MyHUUMNarbHOM YCryrM B 4acTu MPUHSATUS
PELEeHNs O MepeBOdE KMIOTO MOMELLEHUS B HEXWIOE MOMELLEHUE W  HEXUIIOrO
MOMELLEHUS B XKNJ0€ NOMELLEHME:

1) pelLeHne O NepeBoae XUMOro NMOMELLEHUS B HEXUIOE NOMELLEHME N HEXWIIOIO
NoMeLLEeHUs B XUNoe NoMeLLieHne;

2) peweHne o6 oTkase B NepeBOE XKUMOro NOMELLEHNS B HEXUOE NOMELLEHNE N
HEXWITOro MNOMELLEHUSI B XUMOE MOMELLEHNE MO OCHOBaHUAM, YCTAHOBIIEHHbLIM MYHKTOM
2.7.3 PernameHTa.

2.3.2. PesynbTaT npenocTaBneHusi MyHMUMNanbHOW YCNyrn B YacTu MNPUHATUSA
pelleHnst 06 yTBEPXKAEHUN akTa NPUEeMOYHO KOMUCCUK:

1) peweHne 06 yTBEepXOEHWM akTa MPUMEeMOYHON KOMUCCUW O 3aBepLUeHUn
nepeycTponcTea, u (Mnun) nepensiaHnpoBKu, U (MNn) UHbIX paboT;

2) peweHne o6 yTBEPXAEHUN akTa MPUEMOYHOM KOMmMccMM 0O OTkase B
3aBepLleHnn NepeycTponcTea, n (Unu) nepennaHnpoBku, 1 (Mnu) nHbix paboT (ganee npu
COBMECTHOM YNOMMHAHUU - peLleHne 06 yTBepXKOeHUN akTa NPUEMOYHON KOMUCCUN).

2.4. Cpok npegocTtaBneHuMs MyHUMUMMAnNbHOW YCnyrn, B TOM YuCfle C Y4eTOM
HeobxogmMmocTn obpalleHMss B OpraHu3auuu, yyacTByllMe B NpegocTaBrieHun
MYHULUMNANbHOW YCRyrn, CPOK MPUOCTAHOBMEHUS MpPeaoCTaBNeHNs MyHULMNAnNbHON
ycrnyrm B Criydae, ecnu  BO3MOXHOCTb  MPUOCTaHOBMEHWA  npefycMOTpeHa
3akoHogartenbcTBoM Poccunckon degepaumm nnm TroMmeHckon obnactum

PeweHne o nepeBoge unn o6 OTKase B nepeBoge MOMELLEHUS LOIMKHO ObiTb
NPUHATO B TeyeHwe 45 kaneHgapHbIX OHEN €O OHA nonyyvyeHus AZMUHUCTpauumen
AOKYMEHTOB (CBegeHuin), 06A3aHHOCTb MO MNPEeaOCTaBMEHUID KOTOPbIX BO3MOXEHa Ha
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3asButens. B cnyyae obpaweHus 3aasutens yepe3d MOL| cpok NpuUHATUA peLLeHnsa o
nepesoge v o6 oTkase B nepeBoAe MOMELLEHNS UCHMUCNAETCA CO AHA nepegaydn ML
TaKUX JOKYMEHTOB B AAMUHUCTPALMIO.

PelweHune 06 yTBEpXOEHUN akTa NPUEMOYHON KOMUCCUN OOSMKHO OblTb MPUHATO B CPOK, HE
npesblwatowmn 30 KaneHdapHbIX AHEeW Cco [AHA  peructpauun  AgMuHUCTpaumen
yBEAOMSIEHNSA O 3aBEpPLUEHMM NMEPEYCTPONCTBa, N (UNN) NepennaHnpoBKU, U (UNIN) UHBIX
pabor.

2.5. MCHeprIBaI-OLIJ,I/IIZ nepevyeHb AOOKYMEHTOB, Heob6XxoauMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMX NPaBOBbIMA aKTaMU AONA nNpegoctaBlieHUA MyHI/ILlI/II'IaJ'IbHOIZ ycnyrm wm
YCIyr, KOTOpble ABNAIOTCA HeoOxoauMbIMM K obdA3aTenbHbIMKM ONS npegocrtaBneHnd
MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, nognexawmnx npencraBsrieHno 3adaBUTENIEM

2.5.1 lns npegocTaBneHns MyHUUUNAnbHOW YCNyrn B YacTu NPUHATUSA peLUeHus O
nepeBoAe XUMOro NOMELLEHUSA B HEXUIOE NOMELLEHNE N HEXMITONO NOMELLLEHUS B XUIoe
noMeLleHne, yCTaHaBNUBAETCA Creaylowmn UcHeprnbiBaloWmMi nepevyeHb [OKYMEHTOB,
HeobXoaMMbIX B COOTBETCTBMM C befepanbHbIMU 3aKOHaMW U MHBIMU HOPMAaTUBHbLIMU
NpaBOBbLIMW aKkTamMu AnNd ee npefocTaBneHvs (danee - OOKYMEHTbl) U HanpaBnseMbiX
3agBuTenem (npencrasuternemMm 3asButens) B AOMUHUCTPAUMIO OAHUM W3 CreayroLmx
cnocoboB no BbIGOPY 3adABUTENHA: Ha OymaxHOM HocuTerne nocpeacTBOM MOYTOBOrO
OTNpaBneHnsi, B 3reKTPOHHOW chopmMe MNOCPeAcTBOM UHTepHeT-canta «[loptan ycnyr
TiomeHckon obnactu» (www.uslugi.admtyumen.ru) (ganee - PervoHanbHbI nopTan),
denepanbHOM  rocygapCTBEHHOW  MHAPOPMALUMOHHOW  cucTeMbl  «EAWHBIMG nopTtan
roCyAapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr (yHKuun)» (www.gosuslugi.ru) (ganee -
EovHbin noptan) nubo Ha OymMaxkHOM HOcuTene nocpencTBOM SfMYHOro obpalleHus B
MoL:

1) 3adBneHne O nepeBoAde MOMelleHUs (Janee — 3adBfeHue, 3anpoc o
npegocTaBneHnn MyHuumnansHonm ycnyru) cornacHo lNpunoxenuto Ne1 k PernameHTy - B
Cnyyae HanpaBfeHusi 3asiBfeHMst Ha OymMakHOM HocuUTene npu NiM4yHOM obpalleHun B
M®Ll mnn noytoBbiM OTNpaBneHnemM B AAMUMHUCTpaAUMIO; NO dopme, pa3MeLleHHON Ha
EovHom noprtane, PernoHanbHOM nopTtane - B crnyvyae nogayu 3asiBreHust B oopme
3NEKTPOHHOro AOKYMEHTA C UCMNONb30BaHNEM «JIn4Horo kabnHeTay;

2) OOKYMEHT, NOATBEPXKOAOLWMIA NONTHOMOYMS NpeacTaBuTeNs 3aaBuUTens, B cryyae
ecnu 3asiBneHwe nopaetcs npeacrasutenem 3assurtens. [pu obpalleHun nocpencTsoM
EaouHoro noptana, PervoHanbHOro nopTana, ykKasaHHbI OOKYMEHT [OofmkeH ObiTb
noanucaH 9nekTPOHHOW noanucbilo, TpeboBaHWst K KOTOPOW  yCTaHaBMBalOTCA
3akoHogaTtenbcTBOM Poccunckon degepauuun, perynupyrowMMm OTHOLWEHMA B obnactu
NCNOSb30BaHUS NEKTPOHHbIX NOANUCEN.

lMpepocTtaBneHne [OKYMEHTa, MOATBEPXAAOLLEro MNOMHOMOYMS MpeacTaBuTens
3asBuTens (ecnu 3asBrieHMe nopjaeTcs npeactaBuTeneM 3asBUTENS) He HABNSAeTCS
obsi3aTtenbHbIM B Criyvyasix, kKorga OT MMEHM HPUANYECKOro nuua AEWcTByeT nuuo,
nmerlee npaBo AencTBoBaTb 6e3 [OBEPEHHOCTU, U B Chnyvasax, Korga 3aKOHHbIN
npeacraButenb U3NYECKOr0 nuua [OEWCTBYET Ha OCHOBaHMM CBMAOETENbLCTBA O
pOXOeHUN, BblJaHHOIo opraHamu (opraHunsauyusimm) Poccuinckon
depepaumm, OCYLLECTBNAOLWINMN FOCYAAPCTBEHHYO PErNCTPaLMI0O aKTOB rPaKaaHCKOro
COCTOSIHUS, WAW [OOKYMEHTOB, BblJAaHHbIX OpraHamuM Oneku W nonevuTenscrtea B
COOTBETCTBUU C 3aKoHOAaTeNnbCTBOM Poccunckon denepaumm.
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3) npaBoycTaHaBnuBawlMe [OOKYMEHTbl Ha  NepeBoAMMOe  MoMelleHue
(NOANVHHUKN UNW  3aCBUOETENbCTBOBAHHbIE B HOTapuanbHOM MNOPSiAKE KOMUK), ecriu
npaBa Ha faHHOe NOMeLLEHNE He 3aperncTpupoBaHbl B YCTAHOBIEHHOM MOPSAKE;

4) B criyvae, ecnu nepeycTpomucTBo 1 (MnNn) nepensiaHMpoBka n (Unn) nHble paboTbl
TpebytoTca ans obecneyeHnsa NCNonb3oBaHUSA TaKOro NOMELLEHUS B KQYECTBE XUIOoro unm
HEXWMOro NOMeLLEeHNs), - MOArOTOBMEHHbIA M OOOPMIIEHHbIN B YCTAHOBIEHHOM MOPSAKE
NPOEKT NepeycTponcTea u (Mnn) nepenniaHMpoBKM NEPEBOANMOIO NOMELLEHUS;

5) npoTtokon obuwero cobpaHmsi cO6CTBEHHMKOB MOMELLEHUA B MHOIOKBapTUPHOM
[oMe, codepXalumii pelleHne o6 Mx cornacuvM Ha nepeBond XUMOro MNOMELLEHMsT B
HEXNoe NomeLLeHune;

6) cornacve Kaxgoro CoO6CTBEHHMKA BCeX MOMELLUEHUA, MPUMbIKAOWNX K
nepeBogMMOMY MOMELLEHMIO (MMeOLLMX OBLLYI0 C NePEBOAMMbBIM NMOMELLEHNEM CTEHY UMK
PaCMoONOXEHHbIX HEernocpeaCTBEHHO Hag WM Mo4 nepeBoAUMbIM MOMELLEHMEM), Ha
nepeBon XWUMOro MOMELLEHUS B HexXurnoe nomeuweHne (ocdopmnsaetrca CoGCTBEHHUKOM
NOMeLLEeHNs, MNpUMbIKAKOLWeEro K MNepeBogMMOMY  MOMELLEHN0, B  MUCbMEHHON
NPOM3BOSIbHOW (hopMe, MNO3BONANOLWEN OnNpeaennTb €ro BOSEM3bSABEHME, B 3TOM
cornacuMm ykasblBalTCs amMunus, uUMd, OTYeCTBO (NpW Hanuuumu) cobCTBEHHMUKA
NOMELLEHNS, NMPUMbIKAIOLEro K nepeBoguMOMYy MOMELLEHMIO, NOMHOE HaMMeHOoBaHME U
OCHOBHOM  TOCYAapCTBEHHbIN  PEerncTpauuoHHbIA  HOMep  puauyeckoro nuua -
cOBCTBEHHMKA NOMELLEHNS, NPUMbIKAIOLEro K NepeBOANMOMY MOMELLEHMIO, NACMNOPTHbIE
AaHHble COBCTBEHHMKA YKaszaHHOro noMeLleHns, Homep npuHagnexaiiero cob6CTBeHHUKY
YKa3aHHOTO  MOMELLEHNS,  PEeKBM3UTbl  OOKYMEHTOB, MOATBEPXAAlOWMX  npaBo
COBCTBEHHOCTN Ha yKa3aHHOE MOMELLEHNE).

2.5:2. Ina npegoctaBfieHNa MyHUUMNANbHOW YCIyrn B YacTU MPUHATUSA peLUeHuns
006 yTBEpXOEHUM akTa MPUEMOYHON KOMWUCCUM  YCTaHaBnMBaeTCs  CrnegyloLwmin
ncyepnbIBaoLWNN NepeYyeHb AOKYMEHTOB, HanpaBnseMblx 3assuTtenem (npegcraButenem
3aaBuTens) B AODMUHUCTPaUMIO OOHUM U3 cnegyowmx cnocoboB no Bbibopy 3asBUTENS:
Ha ByMa)KHOM HOcCuTene NocpeacTBOM MOYTOBOro OTNPaBfiEHUs, B ANIEKTPOHHOM dhopme
nocpenctsomM PervoHanbHOro noptana, EanHoro noprtana nubéo Ha GymaxHoM HocuTene
nocpeacTBoM NUYHoro obpawieHms 8 MOLL:

1) yBedoMneHue O 3aBeplleHUUN MnepeycTponcTsa, U (Mnn) nepensiaHupoBKU, W
(vnn) nHbIX paboT (oanee — yBegoOMIIEHME, 3aMNpPOC O NPEAOCTaBNEHUN MyHMLMNANBHON
ycnyrn) cornacHo [MpunoxeHnto Ne2 k  PernameHty - B chnyyae HanpasneHus
yBeOJoMITeHNsa Ha ByMaxHoOM HocuTene npu nuyHom obpaiieHmn B MOLL nnv noyToBbIM
oTnpasneHvnem B AMWHMUCTpauuio; nNo dopme, pasmelleHHon Ha EguvHom noprtane,
PervoHanbsHoM noptarne, - B cnyyae nogadu yeedoMNeHWss B )OpMe 3EeKTPOHHOro
AOKYMeHTa C ucnonb3oBaHnem «JInyHoro kabuHeta;

2) TEXHNYECKMA  nriaH  MNOMeLWeHusl, B OTHOWEHWW  KOTOPOro  OcyllecTBneHa
nepennaHvpoBKa, MOArOTOBIIEHHbIN B COOTBETCTBUM C DeaeparnbHbIM  3aKOHOM OT
13.07.2015 Ne 218-93 «O rocygapCTBEHHOW permcTpauum HeaBMKUMOCTUY;

3) OOKYMEHT, NOATBEPXOAoLWMA NONTHOMOYMS NpeacTaBuTens 3aaBuTens, B cryvae
ecnu  yBedoMsieHMe nogaetca  npeactaButenemM  3assutens. [py  obpalieHum
nocpeactsoM EguHoro noptana, PernoHanbHOro noprana, ykasaHHbI JOKYMEHT OOJTKEH
OblTb MOANUCAH 3MEKTPOHHOM NoANUCLIo, TpeboBaHWA K KOTOPOM YCTaHaBnMBAKOTCS
3akoHogaTtenbcTtBOM Poccunckon ®depepauuun, perynupylowMMm OTHOWEHMS B obrnactu
NCNOSIb30BaHNA 3NEKTPOHHbIX NOANUCEN.
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lMpepocTtaBneHne [OKYMEHTa, MOATBEPXAAOLIEro MNOMHOMOYMS NpeacTaBuTens
3asBuTens (ecnv yBedoMIIeHWe MofdaeTcs npeacrtaBuTeneM 3asBuUTens) He ABnAeTcs
obs3aTtenbHbIM B Criyvyasix, kKoraa OT WMEHM HpPUANYECKOro nvua AencTtByeT nuuo,
nmerlee npaBo AencTeBoBaTb 6e3 [OBEPEHHOCTU, M B Chny4vasax, Korga 3akKOHHbIN
npeacraButens (U3NYECKOro nuua [OEeWCTBYyeT Ha OCHOBaHUM CBUAETENbLCTBA O
pOXOeHUN, BblJaHHOIo opraHamu (opraHmnsauunsimm) Poccuinckon
depgepaumm, OCYLLECTBNSAOWNMN FTOCYAAPCTBEHHYIO PErNCTPaLMIO aKTOB rPaXKaaHCKOro
COCTOSIHUS, UMW [OKYMEHTOB, BblJaHHbIX OpraHamuM OMeku W nonevuTenscrtea B
COOTBETCTBUM C 3aKoHOAaTeNnbLCcTBOM Poccunckon ®enepaumn.

2.5.3.Mpn nnyHom obpaweHun B MOPLl dusmyeckne nuua (3asButenn unm
npeactaButTenn 3assutenen) obss3aHbl NpeabsiBUTb  LOKYMEHT, YAOCTOBEPSHOLUN
NINYHOCTb.

MNpenoctaBrneHne  OOKYMEHTa,  YAOCTOBEPSIIOLIEero  NIMYHOCTb  3asBUTENS
(npeactaBuTens 3asBUTENS), He saBNsieTca obsi3aTenbHbIM B Cllyvae YCTaHOBIEHWS
nMYHOCTU 3asBuTens (npeactaBuTens 3asiBUTENs) MOCPEACTBOM WAEHTUMKAUMKM U
ayTeHTUmMKauMm ¢ UCrnonb3oBaHMEM WHGPOPMALMOHHBLIX TEXHOMOMMIA, B MOPSIAKE,
YCTaHOBIIEHHOM AEWCTBYHOLLMM 3aKOHOAATENBCTBOM.

2.5.4. B cnyyae HanpaBneHusi 3asiBrieHns (yBeJOMIEHUs) U npunaraeMblx K Hemy
AOKYMEHTOB B 3rIeKTPOHHOM opMe C ucnonb3oBaHnem EguvHoro noptana wnu
PernoHanbHoro noptana 3assutens (nNpeacraButens 3asBUTENs), npoLlenwnn
npoueaypbl pernctpauuun, uAeHTUdUKaUMM u ayTeHTUdUKaumm C  MUCNofb30BaHNEM
EovHon cuctembl ngeHtudukaumm u ayteHTudukaumm (panee - ECWA), 3anonHser
dopMy yKaszaHHOro 3asBneHus (yBeAOMISIEHUS)) C WUCMOSIb30BaHMEM WHTEPaKTUBHOM
dOopMbI B 3rIEKTPOHHOM BUAe.

CBefeHus U3 JOKyMeHTa, YAOCTOBEPSAOLLErO NIMYHOCTL 3asBUTEnNs, npeactasmTend
3aaBuTens opmupytoTcs npyu noaTesepxaeHun ydetHon 3anmcu B ECUA un3 cocrtaBa
COOTBETCTBYHLLMX AAHHbBIX YKa3aHHOW YYETHOW 3anucu U MoryT ObiTb NPOBEPEHbI MYTEM
HanpaefeHnsa 3anpoca C MUCMoSib30BaHMEM CUCTEMblI MEXBELOMCTBEHHOIO 3N1EKTPOHHOIO
B3aUMOLENCTBUS.

Mpn nopaye 3asiBneHus (yBeAOMIIEHMS) B 9fEKTPOHHOW popme 3asiBreHue
(yBegoMneHue) 1 AOKYMEHTbl NOANUCBIBAKOTCSA 3NIEKTPOHHOM NOAMUCHI0 B COOTBETCTBUN C
TpeboBaHuamMM noctaHoBneHus lNpasutensctea Poccuiickon ®epepaunn ot 25.06.2012
Ne 634 «O BMAax 9NEKTPOHHOW MNOAMUCK, MUCMNOJSIb30BAHWE KOTOPbIX AOMNycKaeTcs npwu
obpalyeHnn 3a NonydYeHnemM rocyaapCTBEHHbIX U MyHUUUNANBbHBLIX YCIyr».

Mpun nogaye 3asaBneHus (yBegomneHust) B hopMe 3MEeKTPOHHOrO AOKYMEHTA K HEMY
npukpennawTca nMbo  3aBepeHHble  YCUIEHHOW  KBanNMUUMPOBaHHOM  NOAMNUCHIO
BbIOABLUNX MX NUL, (MM HOTapuyca) 3NEKTPOHHbIE KOMUM AOKYMEHTOB, NMMBO 3NEKTPOHHbIE
AOKYMEHTbI, 3aBEPEHHble YCWUMEHHOW KBanMUUMPOBAHHOW 3NEKTPOHHOW MNOAMNUCHIO
BblAaBLUMX UX NuUL, (U1 HoTapuyca).

2.5.5. [1IokyMeHTbI, Nnpunaraemble K 3asBfEHNIO (yBEOOMIIEHMIO), NPEeACTaBnsiEMble
B 3MEKTPOHHOM (popMe, HanpaBnalnTCa B cnefyowmnx doopmaTax:

a)xml - OnA [OOKYMEHTOB, B OTHOLIEHUN KOTOPbIX YTBEpPXAeHbl (opMbl W
TpeboBaHNA MO POPMUPOBAHUIO INEKTPOHHBIX JOKYMEHTOB B BuAe hannoB B hopmate
xml;
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6) doc, docx, odt - 4N AOKYMEHTOB C TEKCTOBbIM COAEPXaHWEM, HE BKIHOYAKOLWMM
doopmynbl;

B) pdf, jpg, jpeg - AN OOKYMEHTOB C TEKCTOBbIM COAepXaHuem, B TOM 4ucre
BKMOYAOWNX hopMynbl U (MnNKn) rpadudeckme mn3obpaxeHunsa, a Takke [LOKYMEHTOB C
rpacmyeckum cogep>xaHnem.

B cnyyae ecnn opurmHanbl OOKYMEHTOB, nNpunaraemblX K  3asiBMIEHUIO
(yBeaomneHuio), BbldaHbl WU NOANMCAHbl  YMOSTHOMOYEHHbIM OpraHoM Ha OGyMaKHOM
HocuTene, pgonyckaetca OpPMUPOBaHME TaKUX [OOKYMEHTOB, MNpeAcCTaBNsieMblX B
9NEKTPOHHOM hopMe, NYTEM CKaAHMPOBAHUS HEMOCPEACTBEHHO C OpuUrMHana LOKyMeHTa
(Mcnonb3oBaHWe KOMWIA He [OOoMnyckaeTcsl), KOTOPOe OCYLLEeCTBMSIETCS C COXPaHeHWeM
opueHTauun opurmHana gokymeHta B paspewweHun 300-500 dpi (macwtab 1:1) n BCex
ayTEHTUYHbIX NPU3HAKOB MOANMMHHOCTK (rpadouyeckon Noanvucyu nuua, nevartu, YrnoBoro
WwTamna 6naHka), C UICnofb30BaHMEM CreayoLWNX PEXNUMOB:

«4epHo-6enbIny (MpU OTCYTCTBUU B AOKYMEHTE rpadhn4eckmx n3obpaxxeHun u (unwm)
LBETHOrO TeKcTa);

«OTTEHKM ceporo» (Npu HanmuMuum B AOOKYMEHTe rpadumyecknx u3obpaxeHun,
OTNNYHbIX OT LBETHOro rpadomMyeckoro n3obpaxeHus);

«LUBETHOM» WU «PEeXUM MOMHOW uBetonepedayn» (Npy Hanuuum B OOKYMEHTEe
LUBETHbIX rpadonyeckmx n3odbpaxeHnn nmbo LBETHOro TeKkcTa).

KonnyectBo ¢halnoB AOMKHO COOTBETCTBOBATb KONMUYECTBY AOKYMEHTOB, KaXKabli
N3 KOTOPbIX COAEPXKUT TEKCTOBYIO U (UNKN) rpadpmnyeckyto nHdopmaLuto.

[lOKyMeHTbI, NpunaraemMble 3asBUTENEM K 3asBNEeHN0 (yBeAOMIIEHUIO), NpeacTaBngemMble
B ONEKTPOHHOW dhopme, AOMMKHbl obecnevMBaTb BO3MOXHOCTb WMOEHTUPUUMPOBATH
AOKYMEHT N KONMYECTBO SINCTOB B JOKYMEHTE.

[okyMeHTbl, noanexaiwime npenctaesneHnto B opmatax xlIs, xlsx unm ods,
dopmMupytoTcsa B BUAE OTAENbHOIO JOKYMEHTa, NPeAcTaBiSeMoro B 9fIeKTPOHHOW dhopme.

25.6. T[llpu HanpaeneHnn B AOMUHUCTpPaUMIO [OOKYMEHTOB, YKa3aHHbIX B
nogpasgene 2.5. PernameHTa, nocpeactBOM MNOYTOBOrO  OTMNpPaBfieHUsl, [AaHHble
AOKYMEHTbI HanpaBnsAwTCcs 3asiBuTenem B dopMe opuriHanoB nnbo B dhopmMe KOmnuu,
3acBMaeTenbCTBOBaHHbIX B HOTapuasribHOM NopsaKe.

2.6. UcuepnbiBalowWwmi nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C HOpPMaTMBHbIMW NpPaBOBbIMU aKTaMM ANA NpefoCTaBlieHUA MyHULMNanbHOW
yCIyru, KOTopble HaXOA4ATCA B pacnopsXXeHUU rocyAapCTBeHHbIX OpPraHoB, OpraHoB
MeCTHOro camMoynpaBJfieHU U MHbIX OPraHoB, y4YacTBYHLWMUX B NpeaocTaBreHUU
MYHULUMNaNbHbIX YCNYr, U KOTOpble 3asiBUTeNb BrpaBe NpeacTaBUTb

2.6.1. [oKymeHTbl, 3anpawmBaemble agMUHUCTpPaUMEN B TFOCYO4aPCTBEHHbIX
opraHax, opraHax MECTHOro CaMOYyMnpaBfiEHUS W WHbIX OpraHax, Y4acCTBYHOLMX B
npegocTaBneHnn MyHUUunanbHbIX YCNyr, Ang npeaocTaBfeHnss MyHUUMNanbHOW yCnyru B
YacTU MNPUHATUS PeLleHna O NepeBOoAde XXUMOro MOMELLEHUS B HEXUIOoe MOMELLEHME U
HEXMITOro NOMELLEHUSA B XKMUMNOE NMOMELLEHME:
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1) npaBoyCTaHaBNMBaoLWME JOKYMEHTbI HAa NepeBoanuMoe NoMeLLeHMe, ecriv Npaeo
Ha Hero 3aperncTpuMpoBaHO B YCTaHOBMEHHOM NOPSAKE;

2) nnaH nNepeBOAMMOrO MOMELLEHUS C ero TEXHUYECKUM ornucaHuem (B criyvae,
ecnn nepeBoAMMOE [MOMELLEHME SBMSETCHA XUMbIM, TEXHWYECKUA nacnopt Takoro
nomeLLeHus);

3) noaTaxHbI NfaH AoMa, B KOTOPOM HaxoauTCs NepeBOAMMOE NOMELLEHNE;

4) B cnyyae, ecnv nepeycTtponcTBo U (Mnn) nepenniaHMpoBka n (Mnu) nHble paboTbl
TpebytoTca ans obecneyeHnsa NCnonb3oBaHUSA TaKOro NOMELLEHUS B KQYECTBE XUIOoro unm
HEXMMOro NomeLLeHns), - ceeaeHns 06 OTHECEHUM HEABUXKUMOTO UMyLLECTBa K 0ObeKkTam
KynbTypPHOro Hacnegus;,

5) B cny4ae, ecnv nepeycTponcTeo u (Unu) nepennaHnpoBka n (Unn) nHble paboTbl
TpebytoTca ona obecneyeHns UCNOSb30BaAHNSA TaKoro NOMELLEHNS B KQYEeCTBE XUITOro nnu
HEXWNOro NoMeLLeHusl), - 3akniovyeHne opraHa Mno OXpaHe MaMATHUKOB apXUTEKTYpbl,
UCTOPUN N KYNbTypbl O [OMYCTUMOCTM TMPOBEAEHUA nepeycTponctea u  (unu)
nepennaHMpoBKN NOMELLEHNS N (MNKN) MHBIX paboT B MHOrOKBApTUPHOM JOME, eCIin Takoe
nomelieHme unnm oM, B KOTOPOM OHO HaxXOAMUTCS, SBMSETCA MaMATHUKOM apXUTEKTYpbl,
NCTOPUN UNN KyTbTYpbl;

6) cBEeAEeHUs O pUONYECKOM nuue, coaepxalmecs B EQMHOM rocygapCTBEHHOM
peecTpe pUaANYECKUX NNL;

7) cBedeHuss M3 KapTbl  TeppuTopuarnbHOro  30HMpoBaHus  [lpasun
3eMnenosib30BaHNA MU 3aCTPONKN B DOPME BbIKOMUPOBKY;

8) ceepeHna YnpasneHus MuHuctepcTBa BHYTpeHHUX gen Poccum no TromeHcKom
obnactn o AeNCTBUTENBHOCTU (HEAENCTBUTENBHOCTM) NacnopTa rpaxxaaHmHa Poccuickon
depnepaumm, yoocToBEPSIOLLETO NIMYHOCTb 3asiBUTENS (NMpeacTaBuTens 3asBuTens);

9) cBegeHUss O rocydapCTBEHHOM peructpauuMmM akToB O poXaeHun (B cnydae
nogayv 3asiBNeHWsa npeacTaBuTeneM 3asiBUTens, [OEeWCTBYKOWMM Ha OCHOBaHUU
cBuaeTensctBa O poxaeHunm pebeHka, BblAAHHOrO opraHamym (opraHusaumsiMmm)
Poccunckon ®epepauuu, OCyLLECTBNAKOWMMN FOCYOAPCTBEHHYIO pPEerncTpaumio akToB
rpaXKaaHCKoro COCTOSAHUSA);

10) cBegeHUsA opraHoB OMEKM M NoneyYnTenbcTBa U3 npukasa (noctaHoBneHus) ob
YCTaHOBIIEHUN OMeKn (noneynTenbcTBa) (B Cnyyae nogadn 3asiBfieHUs npeactaBUTENEM
3aaBUTENS, OEWCTBYIOLWMM Ha OCHOBaHMM npukasa (NoCTaHoOBNEHWsA) o6 ycTaHOBMEHWUU
onekun (noneynTenbCcTBa), NPUHATOrO OpraHamMu ONekn 1 NoNeYnTeNLCTBA B COOTBETCTBUM
C 3akoHoaaTenbcTBOM Poccurckon ®epepauun).

2.6.2. Ina npefocTaBneHns MyHMUMNanbHOW YCryrn B 4acTu MPUHATUA peLleHns
00 yTBEpPXAEHUM aKkTa NPUEMOYHON KOMUCCUN:

1) cBegeHnsa Ynpasnenmss MuHuctepctsa BHYTpeHHUX gen Poccun no TrOMEHCKON
obnactn o AeNCTBUTENBHOCTU (HEAENCTBUTENBHOCTM) NacnopTa rpaxaaHnHa Poccuimnckon
depnepaumm, yagocToBEPSIOLLErO JIMYHOCTb 3asiBUTENS (NMpeacTaBuTens 3asBuTens);

2) cBedeHuss O TroCydapCTBEHHOW perucTpaumMmM aktoB O poxaeHuu (B criyyae
nogaun 3asiBNeHust npeactaBuTeneM 3asBUTeENs, OeUCTBYIOLWMM Ha OCHOBaHWUU
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cBMaeTenbcTBa O poxaeHun pebeHka, BblQaHHOrO opraHamm  (opraHuvsauusimm)
Poccunckon ®depepauuu, OCyLLECTBNAKOWMMN FOCYAAPCTBEHHYIO pPErncTpaumio akToB
rpaXKaaHCKOro COCTOSAHUSA);

3) cBeeHNa OopraHoB OMEKU M norneynTenbcTBa M3 npukasa (noctaHosneHud) ob
yCTaHOBMEHMM ONEKM (monevntenbcTBa) (B cnyyae nogadv 3asiBNeHUsa npeacraButenem
3aABuTENS, OENCTBYIOLLMM Ha OCHOBaHWWM Mnpukasa (MOCTAHOBMEHUSA) 00 yCTaHOBMEHUM
onekn (NoneyYnTenbCcTBa), MPUHATOrO OpraHamMu OMeKM 1 NonevYnuTenbCTBa B COOTBETCTBUM
C 3akoHoaaTenbcTBOM Poccurickon ®epepauun).

2.6.3. 3agBuTenb BNpaBe NpPeaocTaBUTb AOKYMEHTbI, YKasaHHble B MyHKTax 2.6.1,
2.6.2 PernameHTa, no cobCTBEHHOW MHULMATUBE.

2.6.4. CBegeHunsd, ykasaHHble B nognyHktax 8-10 nyHkta 2.6.1, nyHkTe 2.6.2,
PernameHta Takke Moryt ObiTb  3anpoweHbl U3  eauHoro  doefepanbHoro
MHOPMALIMOHHOIO pernctpa, CoAepxallero cBefeHuss O HaceneHuum Poccunckon
depgepaumm, B nopsgke, NpegycCMOTPEHHOM  nocTtaHoBneHvem  [lpaButensbcTBa
Poccunckon ®depepauumn ot 09.10.2021 Ne 1723 «O6 ytBepxaeHun [paBun
npeanocTaBneHnsa CBeAEHUN, cogepKalumxca B eauHoM doeaepanbHOM MHAPOPMaLMOHHOM
pernctpe, cogepxallem ceegeHus o HaceneHun Poccuinckon depepaumm, B TOM YuUche
nepeYHs ykasaHHbIX CBEAEHUA N CPOKOB MX MPeAoCTaBfeHns, U nepevHss 06e3nmnyeHHbIX
nepcoHanbHbIX [aHHbIX, COAep)Xalumxcsa B eanHoMm deaeparibHOM WMHGOPMaLNOHHOM
perucTpe, cogepxalluem cesegeHust 0 HaceneHnn Poccunckon denepaumm», B COCTaBe:

1) naeHTUukaTopbl CBeAeHUA O [OOKYMEeHTe, YOOCTOBEPAKLWEM  JIMYHOCTb
rpaxxgaHnHa Poccunckon depepaumm Ha Tepputopumn Poccuiickon ®epepauumn (B TOM
yucne B OTHOLUEHUW OOKYMEHTOB, YOOCTOBEPSIOWMNX JIMYHOCTb rpaxaaHnHa Poccumnckon
depepaumm, NpUsHaHHbIX HeLEeNCTBUTENbHBIMU Ha Tepputopumn Poccuinckon degepaumm);

2) cBeleHNs 0 rocygapCTBEHHOW permcTpauumn poxaeHus;
3) ngeHtndurkatopbl cBegeHU 06 onekyHe unm o noneyuTene.

2.7 AcyepnbiBalowmMn nepevyeHb OCHOBAHWW ONA OTKasa B npuemMe 3anpoca o
npegocTaBNeHnn  MyHUUMNAnNbHOWM  yCcnyrM W OOKYMEHTOB, Heobxoaumbix  Ans
npegocTaBneHns MyHUUMNansHOW yCnyru, n ucyeprbiBarowmm nepevyeHb OCHOBaHU ONd
NPUOCTAHOBIMEHNA NPEefOCTaBNEeHUs MyHUUMNANbHOW YyCnyrm wnu Ans  oTkasa B
npegocTaBneHnn MyHUUMNansLHOW yCryrm

2.7.1.0cHoBaHMeM [fns oOTkasa B npuemMe 3anpoca O npeaocTaBneHnn
MYHUUMNANbHOM YCIyrM U AOKYMEHTOB, NOCTYNUBLUUX B 3fIEKTPOHHOM hopMe, sBnsieTcs
HecobrnogeHve YCTaHOBMNEHHbIX 3aKoHoOaTeNbCTBOM yCroBumn NpU3HaHus
AEeNCTBUTENBHOCTU yCUNEHHOMN KBannuduumpoBaHHOM 3NEKTPOHHON noanucu,
ycTaHoBneHHbix ctatben 11 ®depepanbHoro 3akoHa oT 06.04.2011 Ne63-®3 «O6
3NEeKTPOHHOM noanucu» (ganee - ycnosusa eUCTBUTENbHOCTU 3NIEKTPOHHOM NOAMNUCH).

2.7.2.0cHoBaHMsIMM Ond  OTkasa B nMpueme 3anpoca O MpeaocTaBreHnn
MYHULUMNANbHON YCNyrM W AOKYMEHTOB, MOAAHHbIX B LEnaX MNpUHATUA peweHns o6
yTBEPXXOEHMUM aKTa MPUEMOYHON KOMUCCUW, SABASIOTCS:

1)o6pau.leH|/|e 3adaBUTeEnd (I'Ipe,El,CTaBMTeJ'IFI 3a$IBI/ITeJ'IFI) C YyBegomrieHnemMm B
HGyI'IOJ'IHOMO‘-IGHHbIVI opraH;
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2) K yBEOOMIEHUIO He MNPUNOXEeHbl [AOKYMEHTbl, KOTOpble B COOTBETCTBUM C
noanyHktamu 2, 3 nyHkta 2.5.2 PernameHTa 3assutenem (npeacraBuTernieM 3asiBUTENS)
NpefocTaBnATCS CaMOCTOATENBHO;

3) oTcyTCTBME B yBEOOMISIEHMM CBELEHMI 00 ynnaTte 3asaBUTENEM rocygapCTBEHHON
MOLWSMHBLI 3a OCYLLUECTBIIEHME T[OCYyAapCTBEHHOrO KafdacTpoBOro yyeta u  (4nu)
rocydapCTBEHHOW perucTpaumm npaB Ha HeOBWXMMOE UMYLLeCTBO (B cnyyae
nepennaHMpPOBKN NOMELLEHNA B MHOTOKBapTUPHOM JOME).

2.7.3 OTka3 B NpegoCTaBneHUM MyHUUMNAanbHOM YCnyru (MpuHaTMe pelueHusa ob
OTKase B NepeBOe XUIOro NoMeLLEHNs B HEXUITOe MOMELLEHME N HEXUITOrOo MOMELLEHUS
B XXMUIoe NoMeLLeHne) JonyckaeTcs B criyyae:

1) HenpeacTaBneHnss OOKYMEHTOB, 0O0S3aHHOCTb MO MpeACTaBMEHNIO  KOTOPbIX
BO3NOXXeHa Ha 3asaBUTENS;

2) NOCTYNNeHusa B opraH, OCYLLECTBIAWMA NepeBo NOMELLEHNN, OTBETa opraHa
rocygapCTBeHHOM BracTu, opraHa MecTHOro camoyrnpasneHus nmbo noaBeaoMCTBEHHOM
opraHy rocygapCTBEHHOW BNacT UM opraHy MECTHOIrO caMoynpaBfieHUst OpraHm3aunmn Ha
MEXBEAOMCTBEHHbIN 3anpoc, CBUAETENbCTBYHOWEro 06 OTCYyTCTBUM OOKYMEHTa u (Mnu)
MHOpPMaLnK, yKasaHHbIX B nognyHkTax 1, 2, 3 nyHkTa 2.6.1. PernameHTa, Heo6Xx0aNMbIX
ANs nepeBoaa XuUoro NOMELLLEHUST B HEXMUITOE MOMELLEHNE UMM HEXMINOro NoMeLleHns B
XuUnoe nomelleHne, ecnm CoOOTBETCTBYIOLMIA AOKYMEHT He NpeacTaBlieH 3asiBUTENEM Mo
cobcTBeHHOM mMHMumaTtmee. OTKa3 B nepeBode NOMELLEHNA MO yKa3aHHOMY OCHOBaHWUIO
AOMNyCcKaeTcs B Crlydae, €Cnv OpraH, OCYLIECTBASKLWNA NEepeBod MNOMELLEHUN, nocne
NoSlyYeHMs1 YyKas3aHHOro oTBeTa YBeAOMMUS 3adABUTENS O MOSlyYeHUW Takoro OTBeTa,
NPeanoXun 3asBUTeNto NpeacTaBuTb AOKYMEHT 1 (Mnun) nHpopmauuio, Heobxoanmble 4ns
nepeBoda XWIoro NOMELLEHNS B HEXWUIOoe MOMELLUEHNE WM HEXWUIIOro MNOMeLLeHUsa B
XWUnoe nomMeLleHne 1 He Nony4Ynn OT 3aaBUTENS Takme OOKYMEHT U (unu) nHdopmaumio B
TeyeHune 15 pabounx gHen co AHA HanpaBneHus yBeAOMIEHNS;

3) npeacTaBneHne AOKYMEHTOB B HEHAAIEXaLLUNA OpraH;

4) HecobnoaeHne ycnosun nepesoga NOMeELLEHNS, NPeayCMOTPEHHbIX CTaTben 22
KunuwHoro kogekca Poccuinckon ®epnepaunu;

5) HeCcoOTBETCTBME NPOEKTA NEepeyCTPoncTBa u (Mnn) NepennaHNpPOBKN NOMELLEHNS
TpeboBaHNAM 3aKkOHOAATENbLCTBA.

2.7.4 OTkas B NpeaoCTaBNeHNn MyHUUMNANbHOW ycrnyrn (NpuUHATUE pewleHna ob
YyTBEPXXAEHMM aKTa NPUeMOYHOM KoMmccum 06 OTkase B 3aBEPLUEHUN NepeyCcTpouCTBa, U
(vnn) nepennaHnpoBkK, n (Unn) UHbIX paboT) AonycKaeTcs B Cryyae:

1) HEMCNONHEHNSA YCNOBUA peLleHUst O NePEBOAE XKUITOro MOMELLEHUS B HeXnnoe
MOMELLEHMNE N HEXUITOrO MOMELLEHUS B XXMUMOE NOMELLEHME, B TOM YNCIe HECOOTBETCTBUE
BbIMOSIHEHHbLIX PaboT no nepeycTpoucTBy M (Mnu) nepennaHnpoBke W (UNKM) MHbIX
HeobxoouMMbix paboT MO PEMOHTY, PEKOHCTPYKUUKW, pecTaBpauun nepeBoaAnMOro
NoMeLLeHNst NPOEKTY, YKkasaHHOMY B nNognyHkTe 4 nyHkTa 2.5.1 PernameHra;

2)ecnn 3agBuTENb He nNpegoctaBusl  NPUEMOYHOM  KOMUCCUMM  OOCTyn B
nepeBoauMOe rnomMeLleHve Ans nogreepxaeHus (NPpUemMKkn) saBepLUeHnsa nepeycTponcTea
n (Mnn) nepensiaHMpPoOBKM U (MMN) UHbIX PaAbOT B YCTAHOBIIEHHbIE B COOTBETCTBMM C
nogpasgenom 3.4 PernameHTa AeHb 1 BpeMmst.
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2.7.5. PeweHne 06 oTkasze B NepeBOAE XWMNOIMO TMOMELLEHUST B HEXMWIOoe
NOMELLEHNE U HEXWUNOro MnOMELLEeHUs B XUMOe [MOMeLlleHne [OMMKHO coaepKaTb
KOHKPETHbIE OCHOBaHMs OTKasa, NpenyCMOTPeHHble 4YacTblo 1 ctatbn 24 XunuwHoro
kogekca PO (ykasaHbl B NyHKTe 2.7.3. PernameHTa), a Takke NONOXEHUS 3asiBIIEHUS UMNn
AOKYMEHTOB, B OTHOLLEHMM KOTOPbIX BbIsIBMIEHbI TAKME OCHOBAHUS.

B peweHun o6 oTkase B npenocTaBrleHUM MYHUUMMNANbHOW YCNyrm B 4acTu
NPUHATUA peleHns o6 yTBEePXAEHUM akTa nNpueMoYHOW komuccum o6 oTkase B
3aBepLlleHnn nepeycTtponucTesa, W (MNKW) nepennaHupoBkn, W (MNK) WHbIX paboT
YKa3blBalOTCA KOHKPETHble OCHOBAHWA A1 OTKa3a, NpedyCMOTPEHHble MNyHKToM 2.7.4.
PernameHTta, a B crny4ae oOTKasa MO OCHOBaHWIO, MpPegyCMOTPEHHOMY MOAMYHKTOM 1
nyHkTa 2.7.4.PermameHTa, - nepeuyucrnieHve paboT no nepeycTpouctsy u (unwu)
nepennaHvpoBke U (UnM) WHbIX HeobXoauMbIX pPaboT MO PEMOHTY, PEKOHCTPYKUUW,
pecTaspauuy NepeBoAMMOro noMeLLeHus, He COOTBETCTBYIOLLMX MPOEKTY, YKa3aHHOMY B
noanyHkTe 4 nyHkta 2.5.1 . PernameHTa, n nx HegocrtaTku.

2.7.6. OcHoBaHus NS NPUOCTaHOBIEHNS NPeaoCTaBNeHNss MyHULMMANbHON YCryru
OTCYTCTBYIOT.

2.7.7. HenpeactaBneHne (HECBOEBPEMEHHOE MpPeACTaBfEHNE) OpraHoM Wnn
opraHusauunen no MexxBeJoMCTBEHHOMY 3anpocy JOKYMEHTOB U MHOPMaUUK, yKasaHHbIX
B NyHKTax 2.6.1, 2.6.2 PernameHTa, B AODMUHUCTPALIMIO HE MOXET ABNATLCA OCHOBAHUEM
ANA 0TKasa B NpefoCTaBNeHnn 3asiBUTEN0 MyHULMMNAnbsHOW YCNyru.

2.8. Cnocobbl, pa3sMep n oCcHoBaHUA B3NMMaHWUA rocy,u,apCTBeHHoﬁ NOLWJTUHbLI 1IN
WHOW nnaThbl, B3AUMaeMomn 3a npepnocrtasneHne MyHMLLMHaﬂbHOVI ycnyrun

YCnyra npeanocTtaBliAeTCA fecnnaTHo.

2.9. MNepeyeHb ycnyr, KoTopble SABMSKTCA HEOOXoaUMbIMU U 0b6si3aTeNbHbIMU OIS
npeaocTaBneHnst MyHULMMNANbHOW YCryrn U cnocobbl, pasmep U OCHOBaHMS B3VMaHWS
nnaTbl 3a NpeaocTaBneHne ycryr, KoTopble SIBRSOTCA HEOBXOAMMbIMU U 06S3aTENbHBIMM
ANs NpeocTaBneHnst MyHUUMNansHOM yCnyrm

Heobxoanmon un obsizatenbHoM Ansi NpefoCTaBNeHus MyHUUMNAnbHOW yCnyru
ABNSAETCA ycnyra no noarotoBke U OOPMIIEHMIO MpOeKTa nepeycTponctea wu (Mnwu)
nepennaHMpoBKN NepeBoaUMOro nomelleHns (B criydyae, ecnm nepeycTtpoucTeso un (uUnu)
nepennaHvpoBka n (Mnu) mHble paboTbl TpebytoTcs ons obecneveHuss NCNONb30BaHUSA
TaKoro NoMeLLEeHNsI B KAYECTBE XXMUIOro UM HEXMIIOrO NOMELLIEHNST).

lMogrotoBka M ocbopMIieHMEe MpOeKTa NnepeycTpoucTeBa MU (Unu) nepensiaHMpoOBKU
NnepeBoaUMOro NOMELLEHUS MOXET BbIMONHATLCA M0O6LIM PU3NYECKUM U KOPUONYECKUM
NUUOM, 3a WUCKIKYEeHMeM paboT, KOTopble OKasbiBalT BnMsHME Ha 06e30nacHOCTb
0OBbEKTOB KanuTanbHOro CTPOUTENbLCTBA.

PaboTbl N0 NOArOoTOBKE MPOEKTHOM AOKYMEHTaUWW, KOTOpble OKasbiBalOT BAUSHUE
Ha 6e30MacHOCTb OOBLEKTOB KanuUTanbHOrO CTPOUTENbLCTBA, NPEeLYCMOTPEHHbIE NPUKA3OM
MwuHucTepcTBa pernoHanbHoro passutmna Poccunckon depepauum ot 30.12.2009 Ne 624
«O6 yTBepxaeHuun lNMepeyHs BMOOB paboOT MO UHXEHEPHBIM M3bICKAHUAM, MO NOArOTOBKE
NPOEKTHON LOKYMEHTaUWUW, NO CTPOUTENbCTBY, PEKOHCTPYKLMMK, KanuTanbHOMY PEMOHTY
00BEeKTOB KanuTanbHOro CTPOUTENbCTBA, KOTOPbIE OKa3biBalOT BANAHWE Ha 6e30MacHOCTb
O0OBHEKTOB KanuUTanbHOrO CTPOUTENbCTBA», AOIMKHbI BbINOMHATLECA MHAMBUAYANbHBIMU
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npeanpuHUMaTenaMM WU IOPUAMYECKUMM  NUUAMKM,  UMELWWUMM  BblOaHHble
camoperynmpyemMoi opraHusaumein cBuaeTenbCcTBa o AONycKe K Takum Buaam pabor.

[MpoekT (B cnyyae, ecnv nepeycTtpoucTso U (Unn) nepensiaHMpoBka N (M) NHble
paboTbl TpebyTca ons obecnevyeHmsa MCNosib30BaHUS TaKOro NMOMELLEHNA B KavecTBe
XWNOrO  WMAW  HEXWNoro nomeweHus) paspabaTbiBaeTcs C  ydyeTom TpeboBaHui
noctaHosneHunsa [lpaButenbctBa Poccuiickon depepaumm ot 16.02.2008 Ne87 «O
COCTaBe pasfernioB MPOEKTHOM [OKYMEHTauum u TpeboBaHMAX K UX COOEPXaHUIo» U
AOIMKEH COCTOATb U3 TEKCTOBOM U rpadonveckomn YacTen.

B cny4ae nepennaHnpoBKK NoMeLLeHns HeobxoamMmon n obasaTenbHON ABNAeTCs ycnyra
Nno NOAroToBKE M OGOPMIIEHMIO TEXHUYECKOrO MnfiaHa MOMELLEHUSA, MOArOTOBIEHHOIO B
cootBeTCcTBUN ¢ PefepanbHbiM 3akoHOM 0T 13.07.2015 Ne 218-903 «O rocyaapcTBeHHON
perncTpauumn HeaABMXNUMOCTNY.

MnaTta 3a ycnyry, KoTopas sBnsieTca HeobxoaMmon n obasaTtenbHOn, OpraHoMm
MECTHOro camMOynpaBfneHuss He perynupyeTtcs,, ornpefenserca CTopoHamMu Mo
cornalleHuto.

2.10. MakcumarbHbIM CPOK OXWAAHUA B oYepeau npu nogade 3adABneHUd O
npenocTaBNeHNM MyHUUMNANbHOW YCNyru, ycnyru, npeaocTaBfiiEMON OpraHu3aumen,
yyacTByloLEen B NpeaocTaBleHnn MyHULUMNANbHOW YCyrn U Npu nofyyYeHun pesyrnbTaTa
npenocTaBneHns Taknx ycnyr, B crnydyae oOpalleHunsa 3asBuTenst HenocpeacTBEHHO B
opraH, npefoCTaBfAWMA MYyHULMNANbHYIO YCNYry, OpraHu3auuio, Y4acTBYHOLLYO B
npeaocTaBneHNM MyHUUMNANBHOW YCIYTn, UM MHOTOYHKUMOHANbHbBIA LEHTP

Bpemsi oxupaHuss B ouvepeou npu nopjade 3asiBNIEHUss Ha NpefocTaBreHue
MYHULMMANbHON YCNyrn He AOSMKHO NpeBbiwaTb 15 MUHYT.

Bpems oxuagaHna B odepenmn npu noslydeHun pesynbtata MyHUUUNanbHOW yCnyru
He JOJHKHO npeBbiwaTtb 15 MUHYT.

2.11. Cpok perncrpaumm 3asiBneHust o npeaoctaBneHnn MyHULMNanbHOW yCnyrm m
ycnyrn, npegocTtaBfisieMOM  OpraHu3aumen, yyacTBylowen B NpegocTaBreHUu
MYHULUMNANbHOW yCRyru

Peructpauus 3asBneHus (yBegoMsieHMsl) npu NIMMHOM obpalleHun 3asBuTenst
(npeactaeutensa 3aasutens) B MOLL He gorkHa npeBbiwaTtb 15 MUHYT.

Mpn noctynneHun 3aasneHus (ysegomnenuns) B AamuHuctpauuto ns MoLl, a takke
nocpeacTBOM MOYTOBOro OTnNpaBneHnsa B pabouyve gHM B npegenax rpadwuka pabothbl
AOMUHUCTpaLMK - peructpaums 3asBneHnsa (yBe4oMSIeHUs) OCyLLEeCcTBSeTCs B AeHb ero
NOCTYNMEeHUs,, npu MNOCTYNfieHUn 3adBneHus (yBegoOMSIEeHMs]) B BbIXOOHble  UMn
npasgHUYHbIE OHW, a Takke BHe rpaduka pabotbl AOMUHUCTPAUUKM - B NEPBLIA pabounit
AeHb, crieayLwwmin 3a JHEM ero NocTynSIeHUs.

2.12.TpeboBaHus K MOMELLEHUSM, B KOTOPbIX MNPegoCcTaBnATCsa MyHuMUMnanbHasa
ycnyra, ycnyra, npegocTtaBnsieMasd opraHvsaumen, ydacTBYKOLWEN B MNpenocTaBneHum
MYHUUMNANbHOM YCIyrn, K MecTy OXugaHus U npuema 3asiBuTenen, pasMeLleHuo U
0OpMNEHNI0 BU3yanbHOW, TEKCTOBOM U MYyNbTUMEOUNHOW UHOpMauuuM O nopsake
npeaoCcTaBNeEHNS TakmMxX YCryr, B TOM yncne K obecneyeHnto 4OCTyNHOCTU ANS MHBaNnaoB
yKa3aHHbIX 06BbEKTOB B COOTBETCTBMM C 3akoHoAaTenbcTBoM Poccuickon depepaumm o
couunanbHONM 3aliuTe NMHBaNMaoB
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TpeboBaHus k nomelieHnam MOL], B KOTOpbIX NpegocTaBnAeTcss MyHUUunanbHas
ycryra, 3anam OXwugaHusi, MectaMm AN 3arnofiHeHUs 3asiBreHun, WH(OPMaLNOHHBIM
cTeHgam c obpasuamu KX 3anofiHeHUA U nepedYHeM [OOKYMEHTOB, HeobxoauMblX AOis
npegocTaBneHns MyHuUUMnanbHOW ycryri, YycTaHoBreHbl [lpaBunamn opraHusaumm
AEeATENbHOCTM MHOIMOMYHKUMOHANbHbLIX LEHTPOB MNpPeaoCTaBfieHUs rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCIyr, YTBEpXAeHHbIMW nocTaHoBrieHem [lpaButensctBa P® ot
22.12.2012 Ne 1376.

2.13. lNokasaTtenu JOCTYMHOCTU N KadecTBa MyHULMNANBHOWN YCryru
2.13 1. lNokasaTtensamu 4OCTYMHOCTU MYHULMNATBHOW YCIyrn SABNAIOTCA:

HanuyMe MONHOW, OOCTOBEPHOW W [OOCTYMHOW Ans 3asBuTens (npeactaBuTens
3asBuUTENsl) WHGPOPMaUMM O MNPEeAOCTaBMEeHUM MyHUUMNANbHOW ycnyru, crnocobax,
NOpsSiAKE U YCNOBUAX €€ MOy4YeHus, B TOM YMCIe C MCNonb3oBaHWeM MH(OPMaLMOHHO-
TEeNEKOMMYHUKaLNOHHbIX TEXHOSOTUNA;

HanuMune nomelleHuin, obopyaoBaHMS U OCHALLEHUs, oTBeYarLwmx TpeboBaHUAM
PernamenTa;

cobniogeHne  pexuma  paboTbl  AOMUHWACTpauuM  Npu  NpeaocTaBlieHun
MYHUUMMANbLHON YCNyru;

BO3MOXHOCTb MNOSTyYeHUA MyHuUMnansHon ycnyrn yepe3d MOLL n B anekTpoHHOM
dopme.

2.13 2. lNokasatensmu kayectsa MyHULMNANbLHOW YCNYrn ABSOTCS:

cobntoaeHne CpPOKOB W nocnenosatesibHOCTU aaMUHUCTPATUBHbIX npouenyp,
YCTaHOBJ1€HHbIX PernameHTowm;

OTCYTCTBME OBOOCHOBaHHbIX Xanob Ha pJencteua (6esgencTeve) U pelueHus
coTpyaHukoB AgMunHucTpaummn u MoLl, yyacteyowmnx B NpegocTaBneHnn MyHULmnnanbHON
ycnyru;

KONMMYeCcTBO  B3aMMOLENCTBUN  3aaBuTens  (NpeactaBuTens  3aaBuTtens) C
coTpyaHukamn AgmunHuctpaumm n MOL npu npegoctaBneHMM MyHUUUNAaNbHOM YCnyru u
NX NPOAOIIKUTENBHOCTb.

2.14. iHble TpeGoBaHWsi, B TOM YMCMe YyuyuTbiBalOlWMe Ccnyd4anm U Mopsiaok
npeaocTaBneHnst MyHUUMNANbHOM YyCnyrn B ynpexgawolem (NpoaKkTUBHOM) pexume,
0COBEHHOCTM MpeaoCTaBNEHMsT MYHULMMANbHOW YCryrM B MHOTMOMYHKUMOHArbHbIX
LeHTpax npeaoCcTaBeHUst rOCyAapCTBEHHbIX M MyHULMNANbHBIX YCIyr, OCOBEeHHOCTU
npeaocTaBneHnst MyHUUMNAanNbHOW YCNyrn No aKkcTeppuTopranbHOMy NpuHUMNY (B criyyae,
€cnu MyHuumMnanbHas ycrnyra npegocTaBnsieTcsl No 3KCTeppuTopuansHOMY NpUHLMMY) U
0COBEHHOCTM NPEAOCTABNEHNS MyHULMNANbLHOW YCNyrn B 3NEKTPOHHOW dhopMe

2141, Tpn npegocTaBfieHUN MyHULMNANbLHOW YCNyrn B 3NEKTPOHHOM opme
3adBUTENDb Brpase:

1) nony4nTb MHOpMaLMIO O NOPSAKE N CPOKax NpenoCTaBNEHUS MyHMUMNANbHON
ycnyru, pasMmelleHHon Ha EauHom noprtane, PernoHansHoMm noprane;
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2) OCYLWECTBUTb MpeaBapuUTENIbHYK0 3anuCb Ha NUYHbIN npuem B MOL| 4yepes
odumumanbHein cant MPL, B MHPOpMaLMOHHO-TENEKOMMYHUKALUMOHHON ceTn UNHTepHeT
(www.mfcto.ru);

3) nogatb 3asBneHue (yBegomrieHne) B (OpMe 3IMEKTPOHHOrO AOKyMeHTa C
ncnonb3oBaHnem «JlnyHoro kabuHeta» EgmHom nopTtane wunu PervoHanbHoOro noprtana
NOCPELCTBOM 3anOfHEHNS ANEKTPOHHOM hOPMbI 3aSABNEHUS;

4) nonyunTb CBeAEHNs O XO4e BbINOMHEHNA 3aaBrneHus (YyBe4oMeHNs ), N0O4aHHOro
B 9NEKTPOHHOWN hOpME;

5) nonyunTb peaynbTaT NpPeaoCTaBfEHNs MYyHUUUMNANbLHOM Yycnyru B dopme
9NEKTPOHHOIO AOKYMEHTA;

6) nopmatb xkanoby Ha peweHne un pgencteue (6espencTeme) opraHa,
NpeaoCTaBNALWEro  MyHUUMNAnNbHy  yCnyry,  OOJDKHOCTHOrO  fvua  opraxa,
npeaocTaBnAlLWero  MyHUUMNANbHy  ycnyry, nmbo MyHUUMNanbHOro  Cryxalero
NOCpPeaCTBOM depnepanbHon rocyaapCTBEHHOM NHOPMaLMOHHOM CUCTEMDI,
obecneunBarowlen npouecc pocyaebHoro (BHecyaebHOro) obGxamoBaHUS pPeLeHUn u
pencteun  (6e30encTens), COBEPLUEHHbIX MpUM MNPeaoCTaBNEHUN TOCYOAPCTBEHHbIX W
MyHUumMnaneHbix yenyr (ganee - ®r1C JO), EanHoro noptana, PermoHanbHoro noprana,
canta AQMUHUCTpaLUW.

2.14. 2. 3aaBuTento He3aBMCUMO OT cnocoba nogayv 3asiBrieHns (YyBeaoMIeHns) B
NNYHBIN KabuHeT Ha EgMHOM nopTane HanpaBnslTCA CBeAEHUA O Xxo4e NpeaocTaBneHns
MYHUUMNANbHOM YCNYrn, a Takke pesynbTaTbl NpeaoCcTaBeHnss MyHUUMNanbHOW yCnyrn B
COOTBETCTBUM C nocTaHoBrieHnem [lpaButenbctBa Poccunckon degepaumm ot
01.03.2022 Ne 277 «O HanpaBneHun B nWU4YHbIA KabuHeT 3asBuTend B deaepasibHon
rocygapcTBeHHOM WHMOpMaUMOHHON cucteme «EOWHbIA nopTan rocygapCTBEHHbIX U
MyHUUMNAnNbHbIX ycnyr (yHKUun)» CcBedeHWn O Xo4e BbINOSIHEHMS 3anpoca o
npegocTaBneHnun rocygapCTBEHHOW UMM MYHULMNANbLHOW  yCnyru, 3asiBfeHust o
npegocTaBneHnun ycnyri, ykasaHHou B 4actm 3 ctatbh 1 dPepepanbHoro 3akoHa «0O6
opraHusauMn npegocTaBreHns roCydapCTBEHHbIX U MYHUUMNANbHbLIX YCIyr», a Takke
pes3ynbTaTtoB MNpefoCTaBNeHusl rocyaAapCTBEHHOM UM MYHUUMMAnbHOW  YCIyru,
pe3ynbTaToB MpPefoCTaBreHns ycnyru, ykasaHHom B 4vactu 3 ctatenm 1 depeparnbHoOro
3akoHa «O6 opraHnsaunm NpeaocTaBneHnst rocygapCTBEHHbIX U MYHULMNAbHbIX YCIyr».

2.14.3. VHbix TpeboBaHui, B TOM YMCMe YYUTbIBAKOLWMUX Clydanm W MNOPSAOK
npefocTaBneHns MyHUUMNanbHOW YCnyru B ynpexgawoweM (MPoakTUBHOM) pexume,
0COBEHHOCTM NpefocTaBneHus MyHuumnnanbHon yenyr B8 MOLL, He npegycMoTpeHo.

lll. CocTaB, nocnegoBaTenbHOCTb U CPOKU BbINOSTHEHUS aAMUHUCTPATUBHbIX
npoueayp (AencTeumn), TpeboBaHUA K NOPAAKY UX BbINOSTHEHUSA, B TOM YUcrne
0COBEHHOCTM BbINOSIHEHMUA aAMMHUCTPaTUBHbIX Npoueayp (4encTBUn) B
3aneKkTpoHHou hopme, a TaKXKe 0COGEHHOCTU BbIMOSIHEHUA aAMUHUCTPaTUBHbIX
npoueayp 8 MoL

3.1. I'Iepequb U OCOOEHHOCTU UCNOSTHEHUS agMUHUCTPaATUBHbLIX npoueayp

3.1.1. NpenocTaBneHMe MyHMUMNAnNbLHOW YCNyrn BKMA4YaeT B cebda cneayowme
aAMUHUCTPaTUBHbIE Npouenypsbl:
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1) Nnpuem n pernctpauuns 3asasneHns (yBeaoMMeHus) u OKYMEHTOB, HEOBXOOUMBbIX
AN NpeaocTaBneHnss MyHULMNAanbHOW YCnyru;

2) paccMOTpeHue 3asiBNeHNss U LOKYMEHTOB, HeObXoaAMMbIX ANs npenocTaBneHus
MYHUUMNANbHOW YCMYrn B YacTU NPUHSTUS PELLUeHNs O NepeBOoAe KUMOro NoMeLeHNs B
HEXWUNoe MOMELLEHNE U HEXWUNOro MNOMELLEHUS B XUIMOe MOMeLleHne, HarnpasreHue
(Bblaava) pesynbTaTta NpeaocTaBneHnss MyHULUMNanbHON YCryru;

3) paccmoTpeHne  yBeooOMIIEHMS M OOKYMEHTOB,  Heobxoaumbix — Ans
npeaocTaBneHnst MyHULMMNANbHOW YCNyrM B YacTu NPUHSATUS pelleHns o6 yTBepXKaeHuu
akTa  NPUEMOYHON  KOMWUCCWUWM,  HanpaBneHue  pesynbTata  NpeaocTaBreHust
MyHULMNAnsHOM yCryru;

4) ucnpaeneHve AONyLIEeHHbIX OneyaTok W OWMOOK B BblAaHHbIX B pesynbTate
npeaocTaBneHns MyHULUMNanbHOM yCryrm JOKYMEHTOB.

[octyn 3asBuTenen K CBeOEHWAM O MYHUUUNANbHOW YCnyre BO3MOXHOCTb
noflyyeHuMss cBegeHMhn O  Xode  paccMOTpeHust  3asBreHns  (yBeOoMIeHus),
B3aMMOOENCTBUA  OpraHa, NPeaoCTaBNAWEro  MyHUMUMMANbHYK  YChyry, c
opraHuMsaumamMm, y4acTByOLWMMU B NPeoCTaBNeHNN MyHULMNANbHOW YCNYr, NOnyYeHus
3asBuTENEeM pesynbTata MpeaocTaBfneHuss MyHuuunanbHouW ycnyrm  (no  BbiGopy
3a8BUTENS), WHbIX AENCTBUK, HeobXoauMbIX ONA NpedocTaBfeHns MyHUUUNanbHOW
ycnyrm B 3neKTpoHHOM dopme, obecneuymBatoTca nocpencrtsom EamHoro noprtana,
PernonanbHoro noprtana.

3.1.2. OcobeHHOCTN BbINOMHEHUS OTAESNbHbIX aAMUMHUCTPATUBHLIX Mpouenyp B
ML

3.1.2.1.Tpn npepoctaBneHnn MyHuumnansHon ycnyrm B MOL, 3aasutens
(NnpeacTaBuTenb 3asBUTENS) BNpase:

1) nony4aTb MHOPMaLMIO O NOpsiAKe NPefoCTaBNeHUs MyHUUMNANsHOW YCryrn B
M®Ll, o xoge paccMOTpeHus 3asiBrieHnsa (yBeAOMSEHWA) O nNpeaocTaBrieHun
MyHMUMNanbHOW ycrnyrn (B Yactu npoueayp, BoinonHaembix B MOLL, a Takke npoueayp,
BbIMOMHAEMbIX  AOMUHUCTpaAUMen, uHpoOpMaumMss O XOA4e  BbINOSIHEHUS  KOTOPbIX
nepepgaetca B MOLl), no wHbIM BOMpocaMm, CBSA3aHHbIM C NpeaoCTaBfeHNEM
MYHUUMNANbHOMW YCNyrM, a Takke WMeeT MpaBO Ha KOHCYNbTUpPOBaHME O nopsake
npegocraBneHns MyHuumnansHon ycnyrm 8 MoL;

2) ocywecTBUTb npeaBapuTenbHy0 3anncb Ha npuem B MOL, gnsa nogaun
AOKYMEHTOB U A1151 MONyYeHus pesynbtata MyHULMNanbHOM yCnyru, B TOM Yucrie B criyvyae
nogayv 3asiBrieHusi (yBeOOMIEHWs!) B ONIEKTPOHHOM BUAE U ecnn 3asBuTenb Bbibpan
cnoco® nony4veHus pesynbtata MyHuuyunansHon ycnyrn 8 MOLL. 3anuck Ha npuem B MPL]
ocyllectBnseTcAa  4Yepe3s  odumumanbHeln  cant  MOL, B MHGOpPMaLMOHHO-
TenekoMMyHuKaumoHHom cetn «HTepHeT» (www.mfcto.ru).

3.1.2.2. ADMUHUCTpaTMBHbIE Npouenypbl, NpeayCMOTpeHHble noanyHktom 3.1.2.1.
PernameHTa, BbINOMHAKTCA B COOTBETCTBMM C [MpaBunamun opraHusaumm OesTerbHOCTU
MHOrOOYHKLNOHAMNbHbLIX LEHTPOB NpeaoCTaBNeHns rocyaapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr, yTBepXxaeHHbiMu noctaHoBreHuem [lpasutenbctea PO ot 22.12.2012 Ne 1376,
Crangaptom obcnyxumBaHus 3aasutenen B 'ocyaapCcTBEHHOM aBTOHOMHOM YyYpexaeHun
TromeHckon obnactn « MHOroyHKUMOHanNbHbIA LLEHTP NPeaOoCTaBNEeHUS rocy4apCTBEHHbIX
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N MyHUUMNANbHbIX ycrnyr B THOMEHCKOM o6nactn», yTBEpPXOEHHbIM MNOCTaHOBNEHNEM
MpaButenbcTea TtomeHckon obnactu ot 08.12.2017 Ne 610-n.

3.1.3. OcobeHHOCTN NpPeAoCTaBreHNs MYHUUUNANbHOW YCAYrM B 3NIEKTPOHHOM
dopme.

3.1.3.1. dopmmpoBaHue 3NEKTPOHHOro 3asBreHns (yBegomneHms)
OCYLLEeCTBNAETCA  MOCPEeACTBOM  3aMOSIHEHUA  3ANEKTPOHHOM  (POpMbl  3asiBNEHUS
(yBegomneHus) Ha EaumHom noptane, PervoHanbHOM nopTtane 6e3 HeobxooumocTu
AOMNOJSTHUTENBHOM Nodaun 3asBNeHns B Kakon-nnbo nHom dopme.

3.1.3.2. dopmaTHo-nornyeckas npoBsepka ChopMUpPOBaAHHOIO 3asiBneHust
(yBegomneHus) ocyLlecTBMAsSieTCA nocrne 3anofiHeHust 3asBuTtenemMm (nNpeactaBuUTeEnem
3asBUTENS) KaXKOOro M3 nosier 3nekTpoHHOW opMbl 3asBneHus (yBegomnenus). MNpu
BbIIBNEHNN HEKOPPEKTHO  3arOfIHEHHOrO MNOMS  3NEKTPOHHOW OPMbl  3asdBMEHUS
(yBegomMneHus) 3assutenb (NpeacTaBUTENeM 3asiBUTENsl) YBEOOMISIETCS O XapakTepe
BbIIBNEHHON OWNOKA M MNOpsiAke ee YCTpaHeHuss nocpencTBOM MHAOPMALMOHHOMO
CcOObBLLEHNA HENOCPEACTBEHHO B AN1EKTPOHHON hopMme 3asBneHus (YyBe4oMIEeHUs).

3.1.3.3. lNpwun dopmmpoBaHum 3asiBneHus (yBegomMneHus) 3asaBUTESIO
(npeactaBuTenem 3asBuTensi) obecnevmBaeTcs:

a) BO3MOXXHOCTb KOMWPOBaHWUSI M COXPaHEHUS 3asiBNeHust (YyBeOOMIEHUS) U UHbIX
HeobXoaANMbIX ANA NPeaoCTaBNeHUs YCnyr A0KyMEHTOB;

6) BOBMOXHOCTb MeyaTm Ha OymMaXHOM HOCUTENE KOMuMU 3IMEeKTPOHHOM hopMmbl
3aaBrneHns (yBeaOMMNEHNUS);

B) COXpaHeHMe paHee BBEOEHHbIX B  3MEKTPOHHYH  OpMy  3asiBNEHMUS
(yBegomneHus) 3HayeHun B NI0OON MOMEHT MO KeaHUIo Nonb3oBaTtens, B TOM YMcne npu
BO3HMKHOBEHMM OWINOOK BBOAA M BO3BpaTe AN MNOBTOPHOrO BBOAA 3HAYEHUN B
9NEKTPOHHYIO bopMy 3asaBneHus (yBeOOMMEHUS);

r) 3anonHeHne nomnewn ANeKTPOHHOM POpMbl 3aaBneHns (yBeAOMIIEHMS) A0 Havana
BBOAA CBeAeHUN 3asBuTtenem (nNpeacraBUTENEM 3asiBUTENS) C  UCMOSIb30BaHUEM
cBeadeHunn, pasmelleHHbix B ECUA, n ceegenun, onybnmnkoBaHHbiX Ha EgvHom noptane,
PervoHanbHOM nopTane, B 4acTu, Kacarowencsa ceegeHnn, otcytcteyowmnx 8 ECUA;

[) BO3MOXHOCTb BEPHYTbCSA Ha N0OON M3 3TanoB 3anofIHEHWSI ANEKTPOHHON POPMbI
3asBneHus (yBegomreHns) 6e3 notepun paHee BBegeHHOM MHpopmMaumn;

€) BO3MOXHOCTb 0CTyna 3asiBuTens (NpeactaBuTeneM 3asiBUTENs!) K 3asiBNEHMSM
(yBEOOMIEHUSIM), MOAaHHLIM MM paHee B TeYyeHue He MeHee OOHOro rofda, a Takke K
4acTUYHO chOPMUPOBAHHBIM YBEAOMIEHUSIM B TEYEHUE HE MeHee 3 MecCsLEB.

3.1.3.4. CchopmmnpoBaHHOe U nognucaHHoe 3asiBrieHve (yBeJOMIEHUE) U UHble
OOKYMEHTbI, HeobxoauMMmble  OnS  NPeAoCTaBfeHus  YyCnyru,  HanpaBnsalwTcs B
AOMUHUCTPaLMIO B 311EKTPOHHOM hopme nocpencTsoMm EgmHoro noptana, PermoHansHoro
noprana.

3.1.3.5. 3asBneHune (yBeaOMIIEHME) CTAHOBUTCA [AOCTYMNHbIM Ansi COTPyAHMKa
OTtgena, OTBETCTBEHHOrO 3a NpUEM U perucTpaumio 3asaBneHus (yBegoMneHus), B
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rocyapCTBEHHON WHAOPMALMOHHOMN cuUcTemMe, ucnosibdyemon AOMUHUCTpauunen nnd
npegocTaBneHns ycnyru.

Cotpyanuk OToena:
- paccmaTtpuBaeT NocTynuBLUne 3asBrieHne (YBeJOMSMEHNE) N JOKYMEHThI,
- NPOM3BOAUT OENCTBUS B COOTBETCTBUM C NYHKTOM 3.2.3 PernameHTa.

3.1.3.6. 3asButento (npeacraBuTento 3asBUTENd) B KadecTBe peaynbraTta
npeaocTaBneHns ycnyrn obecnevmBaeTcs BO3MOXHOCTb NOMyYeHNss AOKYMEHTa:

-B dopme 3NIEKTPOHHOro OOKYMEHTa, nognuUCcaHHoro YCUNEHHON
KBannMuuMpoBaHHOM MNOAMUCBHID YNOMIHOMOYEHHOIrO LOSMKHOCTHOrO nuua 3amectutens
MaBbl  OKpyra, KypupyloLlero BOMPOCbl  KUIMLWHO-KOMMYHaNbHOMO  XO35IMCTBA,
HanpaBneHHOro 3asiBuTento (NpeacTtaBUTENIO 3asBUTENdA) B NUYHbIN KabuHeT Ha EMIY,
PernonaneHoM noprarne;

- B popme BymMakHOro JOKYMEHTa, NOATBEPXKAAIOLLEro coaepXaHue aneKTPOHHOro
AOKYMEHTa, KOTOpbIN 3aaBuTenb (MpeAcTaBuTENb 3asdABUTENs)) Mnonyyaetr npu fNYHOM
obpalueHun B ML,

3.1.3.7. lMonyyeHne nHpopMaLnmn o0 Xxoae pacCMOTPeEHNS 3asiBreHns (yBeaoMneHns)
M O pesynbTate MNpPeaoCTaBfeHUs MYyHUUMMAnNbHOW YCRyrn MNpOU3BOAUTCH B JIMYHOM
kabuHeTe Ha EpgumHom nopTtane, PervoHanbHOM nopTane npu ycrioBuMM aBToOpU3aLUW.
3asButenb (npeacraBuTenb 3aaBUTENS) MMEET BO3MOXHOCTb MpocMaTpuBaTb CTaTyc
3asiBneHna (yBegoMIieHMs1), a Takke MHpopMaumio 0 AanbHenWwnX eNCTBUAX B NINHHOM
kabnHeTe no cobCcTBEHHOM MHULMATUBE, B Ntoboe Bpems.

3.1.3.8. pn npegocTaBneHMM MyHULMNANBHOW YCMyrn B 3NEKTPOHHOM dopme
3asBUTENIO (NpeacTaBuTENO 3asBUTENS) HanNpaBnseTCs:

a) yBeooMrieHne O npuvemMe W perucTpaumm 3asiBrneHus (yBegoMreHus) u
[OKYMEHTOB, cofepallee CBedeHUsl O hakTe npvema 3asBneHusi (yBeoomIieHus) u
[OKYMEHTOB, U Hayane npoueaypbl NpegoCcTaBneHnst MyHULMNANbHOM YCryrn, a Takke
CBE[leHNs1 O JaTe U BPeMeHM OKOHYaHWUsi NPeoCTaBMeHNss MyHUUMnanbHom ycnyrin nnbo
MOTUBUPOBAHHbLIA OTKa3 B MpUeMe [OOKYMEHTOB, HEOBXOauMbIX Ans NpefocTaBreHus
MyHULMNAnbHOM YCnyru;

6) yBegomneHne o pesynbTaTax PacCMOTPEHUsi LOKYMEHTOB, HEOOXoaMMbIX 414
NpeaoCTaBNeHNa  MYyHUMUMMANbHOW YCNyru, coAepxallee CBeOEHWA O MNPUHATUM
MONOXUTENbHOrO peLleHns O NpefoCTaBneHMM MyHUUMNanbHOW YCnyrm m BO3MOXHOCTU
nonyyYnTb pesynbTaT NpeaocTaBneHns ycnyrm nmbo MOTMBUPOBAHHbLIN  OTKa3 B
npeaocTaBNeHNN MyHULMNANBbHON YCNyru.

3.2. Mpunem wn peructpaums 3asaBneHMa (yBeaoMISieHUS) U [OOKYMEHTOB,
HeoGXxoAUMbBIX ANSA NpeAoCcTaBIeHUA MyHULIMNANbHOWN YCIyrv

3.2.1. OcHoBaHMEM Ana Hayana agMUHUCTPATUMBHOW nNpoueaypbl sIBRAsieTCA
obpalleHne 3asBuTens (NpeacraBuTens 3asaBUTENS) C 3asBneHueM (yBegoMSIEHUEM) U
WHBbIMW OOKyMEHTaMM, YCTaHOBIIEHHbIMM nogpasgenom 2.5 PernameHTa, nocpenctsom
nuyHoro npuema B M®L|, nocpeacTtBOM MOYTOBOrO OTNPaABNEHUA UMW B 3NIEKTPOHHOM
dopme B AOMUHUCTPAUMIO.
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3.2.2. B xoge nuMyHoOro npuema AOKyMEHTOB, HEOOXOAMMbLIX ANS NpeaocTaBrieHns
MyHUUMMNansHON ycnyru, cotpyaHnk MOL:

1) yctaHaBnmMBaeT NMYHOCTb  obpaTtmBlieroca  3aaBuTens  (npegcraBuTens
3aaBuTenst) cnocobamn, npegycMoTpeHHbiMn PeaepanbHbiM 3akoHoM OT 27.07.2010 Ne
210-93 «O6 opraHusauun NnpeaocTaBneHnst rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCYry,
a B Ccny4yae, ecnM OT MWMEHW 3aaBUTENns [OeWCTBYeT ero npeacraBuTenb, Takke
yCTaHaBnMBaeT [MOSIHOMOYMA nNpeacTaBuUTenNns 3asBUTENA Ha OCHOBaHUW [OOKYMEHTa,
noATBEPXAatoLLEero NorIHOMoYmns NpeacTaBuTens 3asasuTens;

2) UHopMUpYeT 3asiBUTENS (NpPeacTaBUTENst 3asiBUTENs) O nopsigke M Ccpokax
npefocTaBNeHNs MyHULMNANbHON YCRyru;

3) obecneynBaeT 3anosiHeHWe 3asBreHus  (yBeAOMIIeHus), nocne  3Toro
npeanaraet 3asBuTtento (npeacraBuTento 3assBuTens) ybeauTbCAa B NpaBUITbHOCTU
3anofiHeHUss, B TOM 4uCNe [MOSfIHOTe BHECEHHbIX [aHHbIX, MNPOBEpAeT Hanuuyne
AOKYMEHTOB, KOTOpble B COOTBETCTBMM C nogpasgenom 2.5 PernameHTa LOMKHbI
npunaratbcs K 3asBreHunto (yBeaoOMMNeHU0) B 06a3aTenibHOM NOpPSaKe;

4) obecneunmBaeT U3rOTOBMEHME KONWUM C MNPEOCTaBMEHHbIX  3asiBUTENEM
(NnpeactaBuTeEneM 3asaABUTENSA) OPUTMHANoOB LOKYMEHTOB, NPEeAYCMOTPEHHbIX MyHKTamMu 3,
3.1, 13, 15 vactn 6 crtatbn 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
opraHuMsauun nNpeaocTaBleHNst TOCYAAPCTBEHHbLIX U MyHULMMANbHbLIX YCnyr». BoinonHseT
Ha TaknxX KOnusix Hagnucb o6 nx COOTBETCTBUM OpuUrMHanam, 3aBepsieT CBOEN NOANUCHIO C
ykaszaHnem oamunmm n MHUUManoB, AOSHKHOCTY U AaTbl 3aBEPEHUS;

5) obGecneunBaeT permcTpauunio 3asiBrieHust (yBeJoMreHusl) B XypHarne Bxoasiien
OOKYMEHTaLMW, a Takke Bblaady 3asBuTento (NpeactaBuTEnNto 3asiBUTENS) Nog NUYHYH0
NoANUCb Pacnucku B MOSlyYeHUU OT 3asiBUTENS AOKYMEHTOB C YKa3aHMEM WX NepedHs U
aaTbl Ux nonydyeHus MoL|, a Takke ¢ ykazaHMeM nepeyvHsi JOKYMEHTOB, KoTopble 6yayT
Nosly4YeHbl N0 MEXBEAOMCTBEHHbIM 3arnpocam.

nubo

4) hbopmupyem 31eKmpoHHbIe 0bpa3bl 3asereHuss (yBeOOMIIEHUS), a makxe
npedcmaesrieHHbIX 3aseumerieM OOKyMeHmos;

5) obecrnieqyusaem peaucmpauuro 3asesieHuUsi (yBe4OMIIEHUSR) 8 XypHarsie exodsauel
0oKyMeHmauyuu u 8o3spalwjaem 3asiefieHue u rnpedcmasrieHHble OOKYMEeHMbI 3as18UMEITHO.

3.2.3. MNpun nocTynneHun 3asaBneHns (yBeAOMITEHUS) U JOKYMEHTOB B 3NEKTPOHHOM
dopme coTpyaHuk OTaena B CpOK, YCTaHOBMEHHbIN nogpasgenom 2.11 PernameHTta aons
peructpaummn 3asereHuns (yBedoMMeHus) npoBepsaeT Hanudme (OTCYTCTBME) yKa3aHHbIX B
nyHkrax 2.7.1, 2.7.2 PernameHTa OCHOBaHMM [nA OTKasa B MpuemMe 3anpoca o
npegocTaBneHn MyHUUMNanNbLHOW YCryrn U JOKYMEHTOB, @ MMEHHO: NPOBOAUT NPOBEPKY
AENCTBUTENBHOCTN KBaNMOULMPOBAHHON 3MEKTPOHHOM noanucy (KBannuunpoBaHHbIX
SNEKTPOHHbLIX MOoAnucen), C UCMNONb30BaHMEM KOTOPOM MOAMUWCAHO  3asiBrieHue
(yBegomMneHue) u (unv) AOOKYMEHTbl, MNpeaycMaTpuBaloLLyl0 MPOBEpPKY cobnioaeHuns
yCrnoBui, ykasaHHblx B ctatbe 11 ®depepanbHoro 3akoHa Ne63-d3 (ganee - nposepka
KBannuumMpoBaHHOM 3NIEKTPOHHOM NOANNCHK).

B cnyyae ecnu B pesynbTate NpoBepku KBannpuumpoBaHHOW NOAMNUCUA BbIABNEHO
HecobnogeHve ycrosui ee OeNCTBUTENbHOCTU, COTPYAHUK AOMUHUCTPaUMK MpUHUMaeET
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peweHne o6 oTkase B NpuvemMe [OKYMEHTOB, MOCTYMUBLUMX B 3MEKTPOHHOW ¢opme, a
Takke HanpasnsieT 3asBUTENO (NPeacTaBUTENO 3asBUTENS) yBeOOMIIEHME O MPUHATOM
peLeHnn B INEKTPOHHOM hOpMe C yKasdaHMeM NyHKTOB cTaTbk 11 PepepanbHOro 3akoHa
oT 06.04.2011 Ne 63-®3 «O6 3neKTpOHHON NOAMUCU», KOTOPbIE MOCAYXWUNN OCHOBaHWEM
ANns ero NpuHATUA. Takoe yBeJoMeHne noanncbiBaeTcs KanmuumMpoBaHHOW NOAMNUCHIO
COTpyaHUKa AQMUHUCTpaUUN, PErmcTpupyeTcs B XypHane UCXoasiwen AOKYMeHTauunm u
HanpasnseTca cnocobamu, ykaszaHHbIMU B NyHKTe 9 noctaHoBneHus pasButenscrea PP
oT 25.08.2012 Ne 852 «O6 yTtBepxaeHun [lpaBun KCNOMNb30BaHUSA YCUIEHHOW
KBanMUUMpPOBaHHOMW  3MEKTPOHHOW nognucn npu  obpalleHnn 3a  nonydeHuem
rocygapCTBEHHbIX WM MyHUUMNAnNbHbIX YCAyr U O BHeceHun usMeHeHus B [lpaBuna
pas3paboTkm W  yTBEpPXOAEHUS aAMUHUCTPATUBHbLIX perfiaMeHToB nNpefoCTaBreHus
rocygapCTBEHHbIX YCIyr».

3.2.4. BHe 3aBucumocTn oT cnocoba nocTynneHus yBeooOMSEHWE U AOKYMEHTbI
npoBepaATCca coTpyaHukoMm OTaena Ha Hanudme (OTCYTCTBME) OCHOBAHWW AN OTKasa B
X Npueme, ykasaHHbIX B nyHKTax 2.7.1, 2.7.2 PernameHnTa. Npun Hann4ynm ocHoBaHun onsa
OTKasa B npueme 3anpoca O NpefocTaBleHUn MyHUUMNAanbHOM YCIyrm U OOKYMEHTOB,
YCTaHOBINEHHbIX NyHKTamu 2.7.1, 2.7.2 PernameHnTa, cotpygHuk Otaena B cpok He 6onee
yeMm 1 pabouunn geHb, criegyowmin 3a gHEM NocTynneHns B AQMUHUCTpaUnto, B TOM Yucre
n3 MOL, yBegomneHns M OOKYMEHTOB, WHAOPMUPYET 3assutens (npeacraBuTens
3asBuTenst) cnocobom, ykasaHHbIM B yBeAOMIEHUN, 06 0TKase B npuemMe yBeJOMSEHUS C
yKaszaHMeM OCHOBaHWIN Takoro oTkasa.

3.2.5. lNpn oTcyTCTBMM yKa3aHHbIX B MyHKTax 2.7.1, 2.7.2 PernameHTa OCHOBaHWi
ANs OTKasa B npuemMe 3asBrieHusi (yBeOOMMEHUs) U OOKYyMeHToB coTpyaHuk OTaena B
CPOK, YCTaHOBMEHHbIM nogpasgenom 2.11 PernameHta, obecneuymBaeT perncrpauuio
3asBrneHns (yBegOMISIEHMSI) B >KypHane BXogswen LOOKYMeHTauun, a Takke B chnyyae
NOCTynneHns 3asBneHns (yBegoOMIEHWs1) MOCPeACTBOM  MOYTOBOrO  OTMpaBrieHuUs
3asBuTento  (NpeacrtaBuTento  3asiBUTEnNs) CnocoboMm, yKasaHHbIM B 3asdBlEHUU
(yBegomneHun), obecneymBaeTCcs HamnpaBfeHue pacnucKM B MNOSTYYEHUU OT 3asaBUTENS
(NnpeacTaBuTensa 3asBuUTENs) AOKYMEHTOB C YKa3daHWeM UX NepeyHst U AaTbl UX NonyYeHns
AOMUHUCTPaLMEN, a Takke C yKasaHWeM nepeydHsi JOKYMEHTOB, KOTopble 6yayT nonyyeHsbl
No MeXBeAOMCTBEHHbIM 3anpocam.

3.2.6. Pe3ynbTaToM WUCNOMHEHNA agMUHUCTPaATMBHOM npouenypbl  siBRAsieTcA
perncTpauns 3assrneHuns (yBeaoMIieHns) U JOKYMEHTOB.

3.2.7. dukcauma pesynbTata agMUHUCTPATMBHOM Mpouenypbl OCYLeCTBSeTCA
nyTemM 3aHeceHus MHGOpMauMM O 3aperMcTpupoBaHHOM 3asiBfieHUn (yBeOOMSEeHWs) B
XypHarne ucxogsawen oKyMeHTauuu.

3.2.8. OTBETCTBEHHbIM 32 BbINOSIHEHNE aAMUHUCTPATMBHOW MpoLeaypbl ABNseTcs
cotpygHuk Otgena nnun MOLL, Kk yHKUMAM KOTOPOro OTHOCWUTCS NPUEM W perncrpauus
3aaBneHns (ysegoMIeHns ).

3.3. PaCCMOTpeHMe 3asiBJieHUsA U 4OKYMEeHTOB, HeobxoauMbIX Ans
npenocrtaBneHns MyHVILIMHaanOI;I ycnyru B 4aCTu NnpuHATUA peLlueHnsa o nepesonge
XUNbIX MOMELLEHNN B HEXUIble NOMeLLEeHUA U HeXUIbIX MOMELLEeHNN B XUrble
nomMeLlleHnsa, HanpaBereHue pe3ynbTaTa npegocraBneHUs MyHMLIMHﬂanOVI ycnyrm

3.3.1. OcHoBaHMeM Ans Havana gaHHOW aAMUHUCTPaTUBHOW Npouenypbl SBNseTcA
OKOHYaHWe agMUHUCTPaTUBHOM npoueaypsbl, ykazaHHon B nogpasgene 3.2 PernameHTa (B
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criyqyae obpalleHusi 3asBuTens C 3asBreHneM, NpeayCcMOTPEHHbIM NOAMYHKTOM 1 nyHKTa
2.5.1 PernameHTa).

3.3.2. YNonHoMou4eHHbIn coTpyaHuk OTaena ocyLecTBrnseT:

1) NO4roTOBKY M HanpaBrieHWe 3anpocoB O NPeAOCTaBNEHUN CBEAEHUI, YKa3aHHbIX
B NyHkTe 2.6.1 PernameHTa, ecnu 3adBuTeNnb He npencTaBusl MX N0 COBCTBEHHOWM
nHUUnaTnBe. HanpaBneHne 3anpocoB OCYyLIECTBNSAETCA B TeyeHue 3 paboumx gHen co
OHS  MOCTYNNEeHMs OOKYMEHTOB B AOMWHUCTPALMIO C  WCMNOMb30BaHMEM CUCTEMbI
MEXBEAOMCTBEHHOIO 3f1IEKTPOHHOrO B3aMmodencTeus TromeHckon obnactn (ganee -
CM3B TO), a B crniy4qae OTCyTCTBMSI BO3MOXHOCTU HarnpasfeHnsa 3anpocoB B 351EKTPOHHOWN
dopme - Ha OymaxHbiXx HocuTendax (BCA 3anpolleHHas WHdopMauus (OOKYMEHTbI),
nony4yeHHasi B paMmkax MHGopMaLMOHHOIo B3anmMoaencTBms, npnobLuaetcsa kK matepmnanam
aena);

2) NPOBEPKY NOSTHOTbI MNOMYyYEHHON MHGOPMaLUK, AOKYMEHTOB:

B Clny4ae MNOCTYMMeHnsi 3anpoLlUueHHON MHopmaunm (OOKYMEHTOB) He B MOSTHOM
obbemMe WM coaepxallen NpoTUBOPEeYMBbIE CBEOEHMs!, YNONTHOMOYEHHbIA COTPYAHUK
OTaena yToYHsIeT 3anpoc 1 HanpasnsieT ero NOBTOPHO;

B Crlyyae MOCTynneHus yBedoMrneHust o6 OTCYTCTBUM CBEAEHWIA, 3anpOLUEHHbIX B
paMKkax MeXBeJOMCTBEHHOIO B3aMMOAEWNCTBMUS, YNONMHOMOYEHHbIN coTpyaHuk OTaena B
TeyeHne 1 paboyero AHA CO AHA MONYyYEHUS TaKOro YBEAOMIEHUSI HanpasBnseT
3as8BUTENO CMOCOOOM, yKas3aHHbIM B 3asiBNEHWUM, YBEAOMIEHME O MONyYeHUU TaKkoro
yBedOMIeHNss 06 OTCYyTCTBMM CBEAEHMIN C NPEeAnoXeHWeM npeaocTaBuTb HeobxoauMmble
[IOKYMEHTbI CAMOCTOSITENBHO;

3) npoBepseT Hanu4Me OCHOBaHMIN AN1S OTKa3a B NpeoCTaBNeHun MyHULMNanbHbI
ycnyrn (oTkasa B NepeBOAE XUIMOro MNMOMELLEHUS B HEXWUIOe NOMELLEHUE U HEeXMUIoro
NMOMELLEHMNS B XXWUI0E NMOMELLEHUNE), YCTAHOBIEHHbIX MYHKTOM 2.7.3 PernameHTta, n npu nx
OTCYTCTBUM OCYLLECTBMSET TMOArOTOBKY MNPOEKTa peLlleHnss O nepeBofde >KUIoro
NMOMELLEHNST B HEXUITOE NOMELLEHNE N HEXWUITOrO NOMELLEHNS B XUIOe NOMeLLeHne; npu
HannM4MM OCHOBaHUW ANSA OTKa3a B MpedocTaBleHUn MyHuuMnanbHOW ycnyrm (oTkasa B
nepeBoe XUITOro NMOMELLEHUS B HEXUITOE NMOMELLEHME U HEXNIOro NOMELLEHUS B XMUnoe
NMoMeLLleHne), YCTaHOBMEHHbIX MYHKTOM 2.7.3 PernameHTa (B TOM Yncne npy HENosty4eHuu
B TeyeHwe 15 KaneHdapHbIX OHEN CO AHS HanpasneHus yBeOOMIEHWs, yKas3aHHOro
ab3aue 3 noanyHKTa 2 HACTOSALWEro NyHKTa, OT 3asBUTENs 3anpoOLleHHbIX AOKYMEHTOB) -
OCyLLleCTBNAET MOAroTOBKY peweHns o6 oTkase B MepeBode XWMOro MnOMeLLeHUs B
HeXunoe noMeLLeHne U HEXUNoro NoMeLeHus B Xunoe nomelyeHune. [onosiHMTernbHO
YNOMHOMOYEHHbIM coTpyaHuMKkomM OTaena roToBUTCA M NpunaraeTcs K NpoekTy pesynbrarta
AOKYMEHT, NoATBEPXKAaoLLMI NPUHATHE peLleHns o nepeBoae unm ob oTkase B nepesoae
nomelleHusi, no dopme, yctaHosrieHHon [loctaHoBneHnem [lpasutenbctea P® ot
10.08.2005 Ne 502.

3.3.3. [lokymeHThI, yKa3aHHble B noanyHkTe 3 nyHkTa 3.3.2 PernameHTa, BMecTe C
AOKYMEHTaMu, NPUHATLIMW OT 3asButens, nHdopmaumnen (4oKyMeHTamu), NoCTynmBLLEN B
pamkKax MeXBEeJOMCTBEHHOIO  B3aMMOAEWCTBUSA, MepefarTCcsd  YNOJTHOMOYEHHbIM
cotpygHukom OTgena Ha yTBepxkaeHue (nognucaHve) 3amectutento [naBbl OKpyra,
KYPUPYHIOLLEro BONPOCHI XXUIMULLHO-KOMMYHarbHOIo X03ancTea.

[okymMeHTbI, yKadaHHble B noanyHkte 3 nyHkta 3.3.2 PernmameHTta, nognexatr
nognucaHntio  3amectutenem [naBbl  OKpyra, Kypupylrowlero BOMPOCbl  XWUMULLHO-
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KOMMYHanbHOro X03AnCTBa B TedeHue 3 paboumx OHen Co OHS MOCTYMNEHUs K Hemy
yKa3aHHbIX [OKYMEHTOB, HO He rno3gHee 45 kaneHgapHbIX OHEW CO AHA MOfyyYeHus
AOMUHUCTpaUMEn OOKYMEHTOB (CBeAeHun), 06s13aHHOCTb MO NPEeAoCTaBIIEHMIO KOTOPbIX
BO3MOXeHa Ha 3asButensa (B cnyyae obpalleHus 3assutens yepe3 MOLL - co aHs
nepegayn MOL| 3aaBneHnsa n JOKYMEHTOB B AAMUHUCTPALMIO).

3.3.4. CotpygHuk OTgena He nosgHee 3 paboumx OHeW co OHA noanucaHus
3amectutenem [naBbl OKpyra, Kypupylwero BOMPOCbl XWUMNLLHO-KOMMYHaNbHOro
X038MCTBa AOKYMEHTOB, yKa3aHHbIX B nognyHkTe 3 nyHkTa 3.3.2 PernameHTa:

1) obecneynBaeT UX perncTpaLmio B yCTaHOBNIEHHOM B AOMUHUCTpaLMM NOPSIAKE;

2) obecneunBaet HanpasreHve (BblOAYy) 3aaBuUTENIO AOKYMeHTa,
noATBEPXAALero MNpuHATME pelleHMs O nepesode unn o6 oTkase B nepeBoje
nomeuleHusi, no dopme, YCTaHOBMEHHOW nocTaHoBneHnem [lpaButensctea P® oT
10.08.2005 Ne 502 «O6 yTtBepxaeHun ¢opmbl yBegoMneHust o nepesoge (oTkase B
nepeBone) XUIOro (HEXMIOro) NOMELLEHMS B HEXMNOE (Knnoe) nomeLleHne», cnocobom,
YyKa3aHHbIM B 3asiBrieHUM;

3) NHpopmMMpyeT COBCTBEHHMKOB MOMELLEHUIA, MPUMbIKAOWNX K NepeBogMMomMy
MOMELLEHNIO, O MPUHATUM B OTHOLIEHWMM OAHHOrO MOMELLEHUS OAHOr0 W3 peLleHun,
yKa3aHHbIX B NyHkTe 2.3.1. PernameHTa.

3.4. PaccmoTpeHMe yBeAOMIIEHUMA W OOKYMEHTOB, HeobxoAuMbIX AnA
npefocTaBNeHNA MYHMUMNANbHOW YCnyrM B 4YacTU NPUHATUA pelueHus o6
YyTBEpPXAEHUM  aKTa MPUEeMOYHON  KOMUCCUM, HanpaBrieHMe  pe3yrnbTaTta
npeaocTtaBfieHUst MyHULUNAaNnbLHOW yCryru

3.4.1. OcHOBaHMEM ANs Havana gaHHOW aAMUHUCTPaTUBHOW Npouenypbl SBNsieTcs
OKOHYaHWe agMUHUCTPAaTMBHOMW Npoueaypsl, ykasaHHon B nogpasgene 3.2 PernameHTa (B
cnyyae obpalleHns 3aaBUTENSA C YyBEOOMIEHNEM.

3.4.2. CekpeTapb NPUEMOYHON KOMUCCUMM B TedeHme 1 pabodero gHs CO AHA
perncTpauun ysegoMmnennsa 8 AOQMUHUCTpaUnn MHpopMupyeT 3asButens (npeacraBmTens
3asBUTENs) O AaTte M BpeMeHu Bble3ga NPUEeMOYHOM KOMUCCUM HENoCPeaCTBEHHO B
nomelleHne And OocMoTpa U YCTAHOBMEHWA COOTBETCTBUS BbINOSMIHEHHbIX paboT no
nepeycTponcTey mn (Mnu) nepennaHnpoBKE MEPEBOANMOro MOMELLEHNA N (UN) MHbIX
paboT Bbl4aHHOMY PELLEHUIO O NEPEBOAE XMUMOMO NMOMELLEHNS B HEXUITOE NOMELLEHNE U
HEXWUNOro NOMELLIEHMS B XXMUNOE NMOMELLEHME, a TaKkKe NPOEKTY, yKa3zaHHOMY B MOAMYHKTE
4 nyHkta 2.5.1. PernameHTta, cnocobom, ykaszaHHbIM 3asBuTENeM B yBegomreHun (Mno
HOMepy TenedgoHa, coobLeHneM Ha 3NeKTPOHHbIM agpec nMbo CMC-cooblieHnem Ha
MOBUNbHLIN TenedoH 3aaBuTens (Npeacrasutens 3aasuTens)). [pu aTom gata n Bpems
Bble3a NPUeMOYHOMN KOMUCCUM HE MOTYT BbiTb paHee 3 paboumx gHen co AHA coobLeHns
(HanpaBneHns) 3asBUTENO COOTBETCTBYIOLLEN MHGOPMALMN.

Mo pe3ynbTataM Bble3ga M OCMOTpPpa MNOMELlEeHNA COCTaBIAETCA CeKpeTapem
I'Ipl/leMO‘-IHOIZ KOMUCCHMKN N NoAnncbiBaeTcA YrieHaMun I'Ipl/lGMO‘-IHOVI KOMUCCUMN:

1) akT NPUEeMOYHOW KOMWUCCMM O 3aBepLleHUW nepeycTponcrea, w  (Unu)
nepennaHMpoBKK , U (UNN) UHBIX paboT;
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2) aKT NPMEMOYHON KoMMcCcuMM 06 OTKase B 3aBEPLUEHMN NEPEeyCTPoOnCTBa, n (1Unn)
nepennaHMpoBKK, U (UNK) MHbIX PaboT MO OCHOBAHUAM, YCTAHOBMEHHbLIM MYHKTOM 2. 7.4.
PernameHTa.

AKT NpUMEMOYHOM KOMWUCCUM O 3aBepLUeHMM nepeycTpoucTea, WU (unwn)
nepennaHMpoBKn, n (MNKn) UHbIX paboT NMbo 06 OTkale B 3aBEPLLUEHMM NEPEYCTPONCTBA, U
(vnKn) nepennaHupoBKkK, U (UNIM) UHbIX paboT B TeueHne 3 paboumx AHEN CO OHSA UX
nognucaHnsa nNpUeMovyHom Komuccuen (HO He nosgHee Cpoka, ykaszaHHOro B nyHkre 3.4.3
PernameHTa) yTBEpPXOAETCA pPELLEHMEM YNOSIHOMOYEHHOIO OpraHa.

PesynbTaToM aaAMWHUCTPATUBHOW NpoLeaypbl ABMAsieTcs pelieHne ob yTBepXaeHUn akta
NPUEMOYHON Kommuccun. PesynbTaT npeaocTaBneHnss agMUHUCTPaTUBHOWM MpoLeaypbl
HanpaBnsieTcsa 3asBUTENI0 B CPOK He no3aHee 1 paboyero AHA CO AHSA YTBEPXKOEHMUS aKTa
NPUEMOYHON KOMUCCUM BbIDPaHHLIM 3asiBUTENEM CNIOCOOOM.

3.4.3. MakcumarnbHbIM  CPOK  UCMOJSIHEHUS aOMWHUCTPATUBHOW npoueaypbl  He
pormkeH npesblwate 30 kKaneHgapHblX OHEW C  AaTbl perucTpauuu  yBeJoMIEeHus,
npegycMoTpeHHoro nyHktom 3.4.1 PernameHra.

3.5. WUcnpaBneHue pAonyuweHHbIX OMNEYaTOK WM OWMOOK B BblAAaHHbIX B
pe3ynbTaTe MyHULUNANbLHOMU YCNYrn AOKyMeHTax

3.5.1. OcHOBaHMeM AN Hayana agMUHUCTPATUBHOW Mpoueaypbl MO UCNpaBreHuto
AONYyLEHHbIX OneyaTok U ownbok (ganee - TexHuyeckas owunbka) B BblgaHHbIX B
pesynbTate npeaocTaBNeHna MyHULMNANbHOM YCAYrM LOKYMEHTax, NepeyvvclieHHbIX B
nogpasgene 2.3. HacTosduwero PernameHTa (ganee - pesynbtaT MyHUUUNANbHOW YCRyrn),
ansetca nonyyvenHne AamuHucTtpauuwen, unm MOL 3agsneHus o6 wcnpasBneHun
TexXHu4eckon owmnbkn. Mprem n pernctpaums 3assrieHnst o6 UcnpaBneHUn TEXHUYECKOM
ownbKM 1 NoaTBEPXKOALWNX LOKYMEHTOB OCYLLECTBMASETCH B NOPSAKE, YCTAHOBIIEHHOM
nogpasgenom 3.2 PernameHTa.

3.5.2.pn obpaweHnn 06 wucnpaBneHUn TEXHUYECKON OWNBKN 3asBuTerb
npeacTaBnyaeT:

- 3asBrieHne o6 mcnpaBneHun TEXHUYECKOM owmnbkn (pekomeHgyemasi popma B
MpunoxeHunn Ne 3 Kk HacTodAwemy PernameHTy);

- OOKYMEHThI, nogreepXxaawwmne Hann4yune B BblJaHHOM pesynbTtaTte
npegocrtaBlieHUA MyHI/ILl,I/II'IaJ'IbHOI7I ycnyru TEXHNYECKOMN OLLINOKMN.

3.5.3. CoTpyaHuk AOMWHUCTpaUUKW, OTBETCTBEHHbIN 3a MOArOTOBKY MpoOeKTa
pesynbTata MyHUMUMNanbHOW YyCnyru, npoBepseT MocTynuBllee 3asBneHne 06
NUCNpaBneHnn TEXHUYECKOM OLWMOKM Ha npeaMeT Hanuumst TEXHUYECKOM OLnbKu B
BblJaHHOM pe3ynbTaTte NpeocTaBrneHns MyHULMNAansHOM YCryru.

B cnyyae Hanunums TexHuyeckom oOwubkM B BblJAHHOM B pesynbTaTte
NpeaoCTaBNeHNa MyHUUMNANbHOW YCNYrM [[OKYMEHTE COTPYAHWK AAMWHUCTpauuu,
OTBETCTBEHHbIA 3a NOArOTOBKY MpPOEKTa pesynbTaTa MyHUUUNANbHOW YCNyrn, yCcTpaHseT
TEXHMYECKY0 OWMBKYy nyTemMm noAroTOBKM pesynbTaTa MyHUUMNanbHOW YCnyru B
cooTBeTCTBUM C nogpasgenamu 3.3, 3.4 Hactoswero PernameHTa n nepegaeTt ero
3amectutenio [NaBbl OKpyra, KypupylLEero BOMPOCbl XWUMULLHO-KOMMYHanNbHOro
X034MCTBa Ha yTBepxaeHue (nognucaHwe) B TeveHne 5 paboumx aOHen co OHS
pernctpaunn 3aserneHmss 06 ncnpaBneHnn TEXHNYECKON ownbkn B AgmuHucTpaumun. Mpu
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3TOM MPOEKT pe3yrnbTaTta yCcrnyru noanexuT yTBepXaeHuto (noanucaHuio) 3amectutenem
MaBbl OKpyra, KypupyoLLero BONPOChHI XUIULLHO-KOMMYHArNbHOIO X03siIMCTBa B Te4eHne 3
paboymx OHEN CO OHA NOCTYNNEHUsI YKa3aHHOro AOKYMEHTa.

B cnyyae oOTcyTCcTBMA TEXHMYECKOM OWUOKM B  BblJAaHHOM  pesynbTaTte
npegocTaBneHns MyHULmMnanbHOW yCrnyrm coTpyaHuk AQMUHUCTpaUMn, OTBETCTBEHHbIN 3a
NOAroTOBKY MpoeKkTa pesynbTaTa MyHWUMNANbHOM YyCryrn, roToBUT yBeaomreHve o6
OTCYTCTBUM  TEXHMYEeCKOW Oownbkn B BblJAHHOM pe3ynbTaTe NpeaocTaBneHns
MyHUUMNANbHOW ycryrm u nepepaet ero 3amectuTento [Naebl OKpyra, KypupyloLlero
BOMPOChI XUNULLHO-KOMMYHarbHOro X0351MCTBa Ha yTBepXXaeHne (nognucaHune) B Te4eHune
5 pabounx gHen co OHA pernctpauumn 3aasneHus B AgMuHucTpaumn. [pyu aTOM NpoekT
yBeAOMIMEHUS NoanexuT yTeepXaeHuto (nognucaHuio) 3amectutenem [nasbl OKpyra,
KypUpPYIOLLEro BOMPOCHI XUITULLHO-KOMMYHaNbHOrO X03sMCTBa B TeyeHne 3 paboumnx aHen
CO AHS NOCTYNMEHNS YKa3aHHOro JOKYMEHTa.

3.5.4. CoTpyaHuk AOMWHUCTPaAUUK, OTBETCTBEHHbIN 3a perncTpaumio wu
HanpaBneHne [OOKYMEHTOB, pernctpupyeTr noanucaHHbli pesynbTat ycnyrn nvbo
yBeaomMneHne o6 OTCYyTCTBUM TEXHWYECKom owunbkn B BblQAHHOM pesynbTaTe
npegocTaBneHns MyHMUmMnanbHON yCcrnyru B AeHb Nognucanns, UKCUpyeT 3To B XXypHane
ncxogsawen AoKyMeHTauum 1 HanpaenseT 3asBUTEN0 cnocobom, ykazaHHOM B 3asiBIIEHUN
06 ncnpasneHnn TEXHNYECKON OLLINOKN.

3.5.5. MakcumarnbHbIl  CPOK  BbINOSIHEHMS  MNpoueaypbl MO UCMpaBreHUto
TEXHUYECKON OWNOKM B BbIJAHHOM B pe3ynbTaTe NpefocTaBneHus MyHUUUNanbHOW
yCrnyru gokymeHTe nmbo NoAroToBKM yBeaoMeHUst 06 OTCYTCTBUN TEXHUYECKON OLWNOKM B
BblAAHHOM B peaynbTaTe NpeaocTaBreHns MyHULUNAnbHOW YCIyrn JOKYMEHTE HEe MOXET
npeBbilaTb BOCbMK paboynx OHen ¢ gaTtbl perncrpaumm 3asiBneHns ob mcnpaeneHum
TEXHUYECKON OWMBKN B AOMUHUCTpaUMM OO0 AaTbl HanpaBfeHUs 3adBUTENIO pesynbTaTta
HacTosLen npouenypbl, ykaszaHHoOro B nyHkTe 3.5.6. PernameHra.

3.5.6. Pe3ynbTaTtom BbINOMHEHMS aAMUHUCTPATUBHOW NpoLeaypbl N0 UCTPaBIEHUIO
TEXHUYECKON OLIMOKM B BbldaHHOM B pesynbTaTe npeaocTaBneHust MyHULMMNanbHOW
yCryrv1 OKyMeHTe siBnsieTcs:

a) B CNnyyYyae HanuuMs TexHU4Yeckon ownbkMn B BblAAHHOM pesyrnbTaTte
npegocTaBneHns MyHULMNansHOW yCnyru - pesynbTaTt yCrnyru B COOTBETCTBUN C NMYHKTOM
2.3. PernameHra;

6) B crny4ae OTCYTCTBUA TEXHUYECKOM OWMOKA B BblgaHHOM pesyrnbTarte
nNpeaocTaBNeHNa MyHUUMNANbHOW YCNyru - yBegomsieHne o6 OTCYTCTBUM TEXHUYECKOM
OLWMOKKN B BblAAHHOM pe3ynbTaTe NpeaoCTaBNeHNss MyHULMNANbHOW YCYTri.

IV. Cnoco6bl MHhopMmupoBaHusa 3aaBuUTens o6 M3MeHeHMM cTaTyca pacCMOTpPeHud
3anpoca o npeAocTaBlieHUN MyHULUNANbLHOMN YCIyru

MHdpopmmpoBaHme 3asButenss o6 M3amMeHeHMM crtaTtyca pacCMOTPEHUS 3anpoca O
npegocTaBneHnn MyHUUMNANbHOW YCryrM OCyLlecTBnseTcs nocpeactsoM EamHoro
noptana, B Crfly4ae Mnogayu ykasaHHOro 3anpoca C Mcnonb3oBaHWEM PervoHanbHoro
nopTana - 4ONOSIHUTENbHO NocpeacTBOM PerMoHanbHoro noprana.
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MpunoxeHne Ne 1

K A,D,MVIHI/ICTpaTVIBHOMy pernameHTy

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpaBreHus
| MyHWUMNanbHoro obpa3oBaHus)
3ASABIEHUE

O nepeBoge nomMmewleHunsA

oT

(CO6CTBeHHI/IK nomMeLweHna B MHOFroKBapTUupHOM AoMe, Nn60 cCOBCTBEHHNKM NOMELLIEHNSI

B MHOIOKBapTUPHOM [IoMe, Haxodsdllerocs B oblieit co6CTBEHHOCTM ABYX M 6oree N, B crnyyae, ecnu Hu

OOWH 13 COBCTBEHHUKOB NMGO MHBIX NAL, HE YNONTHOMOYEH B YCTAHOBINIEHHOM NOPSAKE NPEACTaBNATb UX
NHTEpechl)
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Mprmeyanue. Ons ousnyecknx NuL ykasbiBaloTcs: aMunus, MMsi, OTYECTBO, AaTa PoXAeHUs (YMcro, mecsu, roa),
PEKBM3NTbI JOKYMEHTA, YOOCTOBEPSIOLLEro NIMYHOCTL (Cepusi, HOMEp, KeM 1 Koraa BblAaH, kog nogpasgeneHus), Mecto
XUTENbCTBA, HOMep TenedoHa, aapec aMeKTPOHHON; AN NpeacTaBuTens MU3NYecKoro Niua ykasbiBaoTcsa: gamMunms,
MM$, OTYECTBO NPEACTaBUTENS, PEKBU3NTLI JOBEPEHHOCTU, KOTOPAas NPUaraeTcs K 3asiBMeHI0.

[ns topuanyecknx nuL ykasbiBaloTCA: HaMMeHOBaHWE, OpraHn3aunoHHo-npasoBasi opma, MHH unn OIrPH, agpec
MecTa HaxoxaeHusl, Homep TenedoHa, hamunus, nMs, OT4ECTBO NMLLA, YNONTHOMOYEHHOTO NPeaCcTaBNATb MHTEPECHI

HOPVANYECKOrO N1ua, C ykazaHneM pekBU3UTOB JOKYMEHTA, YAOCTOBEPSIIOWErO 3TU NPABOMOYMS U NpUriaraemMoro K
3as1BMEHUIO,

Mpolwy paspelunTb NnepeBon NOMELLEHUS, HAXOAsLLEerocs No aapecy:

(ykasbiBaeTcs NonHblii agpec: cyobekT Poccuiickoin Pegepaumm, MyHuumunansHoe obpasoBaHue,

noceneHve, ynuua, oM, KOpnyc, CTpoeHue, kBapTupa (koMHaTa), nogbess, aTax)

N3 XNIIOro (HEXMIOro) B HEXMUITIOE (XKKUioe) B LensX UCMOoNb30BaHMUS NOMELLLEHUS B
KayecTtBe

(HEeHy>KHO€e 3a4epKHYTb)

(BUA ncnonb3oBaHWsi MOMELLEHNS)

COrnacHo npunaraemomy npoekTy (MPOEeKTHOW JOKYMEHTaL M) nepeycTponcTaa n (1nwm)
nepennaHMpOBKM XUITOTO (HEXWUIOro) 1 (UNN) NEePEeYHIo NHbIX paboT

(yKa3bIBaeTCﬂ nepeyeHb HeobXxoaMMbIX pa60T Nno PEMOHTY, PEKOHCTPYKLWNN, pecTaBpaunmn nomeu.l,eva)
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Cpok nponsBoacTea
PEMOHTHO-
cTpouTenbHbIX paboT ¢ © "

no“ ” 20 r.

Pemvﬁn ﬂpOVI3BOL[CTBa PEMOHTHO-CTPOUTENBHBIX paboT ¢ no
YacoB -

B OHW.

(BbIxOOHbIE/pabouMe)

Ob6a3ytoChb:

OCYLLIECTBUTb PEMOHTHO-CTPOUTESbHbIE PABOThI B COOTBETCTBMUN C NPOEKTOM (MPOEKTHOW
[AOKYMeHTauunen);

obecneuntb cBOOOAHBIN AOCTYN K MECTY NPOBEAEHUS PEMOHTHO-CTPOUTENbHbIX paboT
[AOMKHOCTHBIX WL, OpraHa MeCcTHOro caMmoynpasneHus MyHuumMnansHoro o6pasoBaHmst 6o
YNOSTHOMOYEHHOrO MM opraHa Ansi NpoBepKn xoaa pabor;

OCyLLEeCTBUTb paboTbl B yCTAHOBIIEHHbIE CPOKM 1 C COBMIOAEHMEM COMTacOBaHHOMO pexuma
npoBeaeHnst pabor.

20 r.

B cnyyae noctynneHus ygeomMneHnst o6 oTCyTCTBMU CBEAEHWIA, 3anpoLLUEeHHbIX B paMKax
MeXBeOOMCTBEHHOIO B3aMOAEeNCTBUSA, NPOLLY YBEAOMUTL O MONyYeHUN YKa3aHHOro OTBETa U NPeanoxuTb
npefocTaBUTb COOTBETCTBYIOLLMIA OKYMEHT CrieayoLMM CnocoGoM (OTMETUTL 3HAKOM «V»):

no tenedoHy

NoCPEeACTBOM MOYTOBOrO OTMNPaBEHNS NO crieayloweMy agpecy:

nocpeacTBOM MHCPOPMUPOBAHUS Ha CrieayoLWwnii aapec NeKTPOHHON NOYTbI:

Pacnvcky B nony4yeHun 3asBrieHust U 4OKYMEHTOB NPOLUY HanpaBWUTb B MO agpec cregyrowmm crocobom:*

no4Tomn Ha agpec B (hopMe 3neKTpOHHOro coobLeHns Ha agpec

PesynbTaT MyHMUMNANbHOW YCNyrv NPOLLY BbldaTb (HanpaBUTb) B MO aApec crieaytoLiymM CrnocoGoM:

MouTton Ha agpec: Mpn nn4HOM obpalleHnn

B MoL
B dhopMe aneKTpOHHOro AOKYMEHTA,

NOAMMCaHHOrO 3MEKTPOHHOM NOAMUCHI0, Ha
agpec AneKTPOHHOW NOYThI
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K 3asBneHuto npunaratoTcsa crneayowme JOKYMEHTbI:

1)

(yKa3bIBaeTCﬂ BU N peKBU3NUTLI NpaBOyCTaHaBIMBarLlero AoOKyMmeHTa Ha nepesogmmMmoe nomelieHme

Ha
JINCTax;
C OTMETKON: NOAMUHHMK UMK HOTapuanbHO 3aBepeHHas Konums)
2) nnaH nepesognMoro nomeLleHna ¢ ero TeXHNM4eCKMM onnmcaHneM Ha NNCTax;

3) TeEXHUYEeCKMIN NacnopT NepeBOAMMOro NnomMeLleHns (B cnyyae, ecnv nepesogmmoe
rnomeLleHne ABNAeTCH XUbiM) Ha nucrax;

4) NoaTaxHbIM NnaH Aoma, B KOTOPOM HaXO4UTCH NepeBOAMMOE NOMELLEHNE, Ha nucrax;
5) (B cny4ae, ecnv nepeycTponcTBo u (Mnn) nepennaHmpoBka Tpebytotca ana obecneyeHus
MCNONb30BaHMSA TAKOro NOMELLEHUSA B KQYECTBE XKMUIOro UM HEXUNOTO NOMELLEHUS)
noaroToBMNeHHbI 1 0OPMIEHHbIV B YCTAHOBIIEHHOM MOPSIAKE NPOEKT NEPeyCTPONCTBa 1 (Unn)

nepeniiaHMpoBKM nepeBoaMMOro nomMmeLleHna Ha ncTax;,

6) UHble JOKYMEHTbI:

(OOBEpEHHOCTM, BLIMMCKM 13 YCTaBOB U ap.)
Moanucy nuu, NnogaBLUNX 3asiBEHUE:

" 20__ .

(mata) (nognuck 3asaBuTens) (pacwnMdpoBka NOANUCY 3asBUTENS)

" 20 .

(mata) (noanuck 3asaBuTens) (pacwmdpoBka NOANUCU 3asBUTENS)

" 20T

(mara) (nognuck 3asaBuTenNst) (pacluMdpoBKa NOANUCYU 3asaBUTENS)

(cne,u,yroume no3nunn 3anoJIHAKTCA OOJDKHOCTHbBIM JNIMLUOM, NPUHABLUUM 3adBneHne npu JiIM4HOM npvleme)
[lokyMeHTbI NpeacTaBreHbl Ha npueme © " 20 .
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Bxogswmmn Homep perncrpaumm 3asiBrieHus

BbligaHa pacnucka B nofly4eHnn JOKyMEHTOB

3 ” 20 I_
No
Pacnwucky nony4yumn “ " 20 T
(nognuck 3anBuTens)
| (DOMKHOCTb,
©.N.0. gOMKHOCTHOro nuua, NPUHSABLLErO
3asBreHne) (mognwuce)

* 3anonHseTcs B cnydyae HanpaBJieHnAa 3adBl1eHUA nNocpencrBsoOM NOYTOBOIo OoTnpaBiieHnA

MpunoxeHune Ne 2
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K AAMVIHVICTpaTVIBHOMy pernamMeHTy

YBegomneHue

O 3aBepLUeHUN NepeycTponcTBa, u (Unu) nepennaHUpPoBKU, u (Unu)
MHbIX paboT

1. CBefeHusa o NpaBoobnagarterne nNepeBoaMMOro NnoMeLLeHUs B MHOTOKBapTMPHOM oMe

1.1.

CeefieHnst 0 U3NYECKoM NiLe, B Criy4yae ecrnm
npaBoobnagartenem ABNaAeTca puanyeckoe nNuLo

damunus, ums, 0TYeCTBO (NpY HanUYum)

. | OaTa poxaeHus (Ymcno, mecs, roa)

MecTo XutenbcrTea

MecTo peructpaumm

Homep TenedoHa

Afnpec 3neKTpPOHHOM NOYThI

PekBn3nTbl JOKyMEHTa, YI0CTOBEPSIOLLETO NTIMYHOCTb
(cepvisi, HOMep, KeM 1 Koraa BblAaH, Kog
nogpasaeneHus)

1.2.

CeeneHus o ropngny4eckom nuue, B criydae ecrim
npaaooGnap,aTeneM ABNAETCA ropngn4eckoe nmuo

1.21.

HanmeHoBaHue
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1.2.2. | MecTo HaxoxaeHusi, Homep TenedoHa

1.2.3. | F'ocygapCTBEHHbIV perncTpaunoHHbIn HOMep 3annucu o
rocyaapCTBEHHOW perncTpauumn topnan4eckoro niua B
€[MHOM rocyapCTBEHHOM peecTpe IopuanYeCcKMX nuu,
3a MCKIIOYEHNEM cryyas, ecnv 3asiBuTernem SBnseTcs
WMHOCTPaHHOEe puanyeckoe nuuo

1.2.4. | \oeHTNhMKaUMOHHbBIN HOMEpP HanoronnaTenbLuka, 3a
WCKITIOYEHNEM CryYast, ecnu 3aaBuTeneM saBnseTcq
WHOCTpPaHHOE pUanNYecKoe nuuo

1.3. | CBefeHua o npeacraBsutene omsmyeckoro,
ropuanyeckoro nuua

1.3.1. | Pamnnus, nms, oT4ecTBO (MpU HaNMYMK)

1.3.2. | Homep TenedoHa

1.3.3. | PEKBM3UTLI JOBEPEHHOCTN, KOTOpas NpunaraeTcs K
HacTosLeMy yBeAOMMEHUIO

2. CBefeHnsi o nepeBogmMoM

nomMeweHnm B MHOrokBapTUMpHoM gomve

2.1. |KapacTtpoBbiii HOMEpP NOMELLEHNS B MHOTOKBapTUPHOM
aome

2.2. | Agpec nomelleHnsi B MHOTOKBApTUPHOM AoMe™

2.3 Buapbl 3aBepLUeHHbIX paboT

2.3.1. | nepennaHnpoBka

2.3.2 |nepeycTponcTBO

2.3.3. | nepennaHnupoBKU 1 NepeycTpomnCcTBO
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2.4 HaunmeHoBaHuWe opraHa, BbiAaBLUEro peLleHne o
nepesofe NoMeLLeHNss B MHOrOKBapTUPHOM JOMe

2.5 [ata, HoMep AOKyMeHTa 0 nepeBoe NoMeLLeHNs B
MHOTOKBapTUPHOM JOME

2.6 Ceepenusi 06 ynnaTte 3aaBuTeneM nepennaHnpyemoro
1 (UnNu) nepeycTpanBaemMoro NoOMeLLEeHNs B
MHOrOKBapTUPHOM [JOME rocyapCTBEHHOWN MOLUMMHbI
(baTa 1 HoMep NnaTeXHOro AOKYMEHTA; CBEAEHUS O
nnartenbLuke: amunums, NMsi, OT4ECTBO (nocregHee -
npw HanNnyuKn), AaHHbIe JOKYMEHTA, YOOCTOBEPSIOLLEro
NNYHOCTL - ANs OU3NYECKMX NUL, NN NOJNTHOE
HanmeHoBaHue opranmsaummn, OMPH, KM v HH - ana
HOPUANYECKNX NNLL)

3a OCYLLECTBMNEHNE FOCYAAaPCTBEHHOro KagacTPOBOro
y4yeTa u (Mnu) rocynapcTBeHHON peructpaumn npae Ha
HeOBWXMMOE MMYLLECTBO (B Criyyae nepennaHupoBKy
NoMeLLEeHNs1 B MHOTOKBapTUPHOM Aome)

3. Cnocob nHopMmnpoBaHus 0 pesynoTaTte NpeaocTaBneHns yeryru

B anekTpoHHOI hopMe NoCpeacTBOM HarnpaBreHUsl Ha SMEKTPOHHYIO NOYTY

MoL|

MouTon Ha agpec: (yka3aTb MOYTOBLIN agpec)

O paTe 1 BpeMeH Bble3a NpremMoYHOM KOMUCCUK AN NpUeMKn paboT NpoLly NporHMopMUpoBaThL

no agpecy dNeKTPOHHOMN NoYThl

no tenecoHy

CMC coobuieHnem Ha TenedoHHbIN HoMep

K HacrTosgmeMy yBeIOOMJIEHMIO NPUJIIATAKNTCH:
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Momgnmucu Jul, OOOABUMX yBeIOMJIEHUE:

< » 20 T.

(maTa) (mommmuce 3asaBuUTeNs) (pacumdpoBKa NOONMCHM 3asgBUTEIA)

MpunoxeHne Ne 3

K A,EI,MMHI/ICTpaTVIBHOMy pernameHTy
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3asaBneHue

00 ucnpaBrieHNM TEXHUYECKOWN OLUNOKMK

3aasuTtenb

(oTMeTUTb 3HaKoM «V»)

ans ous. nuu;
aMUnusi, M4, [OKYMEHT, .
q(;T‘-IeCTBO (npun .EI.OCTO;lepﬂIOLIJ,I/IIZ roHTOBEIN
Y agpec, Homep
Hanmuun); NYHOCTL (BUA,
TenegoHa,
cepusi, Homep,
N agpec
ans p. nuu;: | BeigaBLni oprax .
3NEKTPOHHON
nonHoe JaTa Bblgadn,koq
noYThbl
HavMeHoBaHwe,| nogpasaeneHuns)
OI'PH;

duranyeckoe nuuo (rpaxgaHuH)

ropungmn4eckoe nmuo

MpeacTaBuTenb 3asBUTENS (3aMonHAeTCs B
cnyyae obpalleHus npeacTtaBmTens
3asaBuTEnNs)

MpoLwy ncnpaBuTb TEXHUYECKYIO OLLMOKY B

(ykasblBaeTCs BUA U PEKBU3UTbI OKYMEHTA, BblGAHHOTO MO pe3yribTatamMm MyHULMNanbHOM yCryru,

ycryru npouly (OTMETUTb 3HaKoM «V»)

2
B KOTOPOM JonyLleHa owmnbka)
3aknoyaroLyocs B
(ykasaTtb, B 4eM 3akmnoyaeTcsa ownbka (onevaTka) v (MO BO3MOXHOCTM), YEM 3TO NOATBEPXKOAETCS)
BblAaTb B Xo4e nu4yHoro npuema 8 MoL|
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3 PesynbTat npegoctaBneHms MyHuUMnNansHon ** [aHHbIA cnocob nonyyeHus pesynbraTa

AOCTYMNEH B Criydae npeaocTaBnieHns
MyHUUUNanbHoW ycnyru Yyepes MoL|

HanpaBWUTb NMOYTOBLIM OTMPaBIEHNEM No
yKasaHHOMY BbllLi€ MOYTOBOMY adpecy
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HanpaBuTb B hOpMe 3MEKTPOHHOIo JOKYMEHTA Ha

YKa3aHHbIN Bbllle agpec 9NeKTPOHHON NoYThl
noAnucb 3asBuTens ®UNO 3aasuTens
(npeocraBuTens (npeacTtaButens

3aaBuTens) 3aaBuTens)

nara
Mognnce ynonHOMOYEHHOTO nmua
/ /®ONO
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