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AAMMHUCTPATUBHLIN perfameHT
npeaocTaBrieHUss MyHULUNanbLHOMW ycnyrn «PaccmoTpeHune 3assBNeHnn u
3aKnyYeHue cornaweHmn o6 yctaHOBNeHUM cepBuTyTa»

|. OBLLUMNE MNMOJIOXKEHUA

1.1. NpegmeT perynupoBaHus agMUHUCTPATMBHOIO perfiameHTa

Hactoawmn AOMWHUCTPATMBHBIA pPerfiameHT ycTaHaBnvBaeT MNOPS4oK W cTaHfapT
npeaocTaBnNeHNa MyHULMNANbHOW YCRyrn NoO PacCMOTPEHUIO 3asaBIEHMI U 3aKMIOYEHUIO
cornaweHnn o6 ycTaHOBMEHMM CepBUTYTA B OTHOLIEHUMM 3eMerflbHbIX YYacTKOB,
Haxogsawmxcs B cobctBeHHOCTU HOpPrMHCKOro MyHMUMNAnNbHOrO panoHa, a Takke
3eMerbHbIX Y4acTKOB, rocyaapcTBeHHasi COGCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa u
MOMMHOMOYMS B OTHOLLUEHMM KOTOPbIX OCyLlecTBNAeT agmMmuHucTpaumsa HOpruHckoro
MYHUUMNANbHOrO panoHa (ganee - MyHuuuMnanbHas ycnyra), paspabotaH B uUensax
MOBLILWEHNST KadyecTBa MpefoCTaBneHust U AOCTYNHOCTU  MYHMUMMANbHOW  YCNyrH,
co3faHna KOM(OPTHbIX YCIOBUA AN 3asiBUTENEN Npu NpeaocTaBfieHnn MyHULUNanbHON
yCcnyru, onpeneneHus CpokoB M MNOCneaoBaTeNbHOCTU OEeNCTBUN (aAMUHUCTPATUBHbBIX
npoueayp) agmuHuctpaumm  KOprHCKOro  MyHUUMNanbHOro  pamoHa (ganee -
aAMUHUCTpauus).

1.2. Kpyr 3asButenen

1.2.1. B kayecTBe 3asBMTENEN MOryT BbICTynaTb du3ndeckue, ropugmyeckune nuua,
32 WCKITIOYEHMEM rOCYOaPCTBEHHbBIX OPraHoOB M UX TEppUTOpUaribHbIX OpPraHoB, OpraHoB
rocy4apCTBEHHbIX BHEOKMKETHbIX (POHAOB M UX TEPPUTOPMAnbHbIX OPraHoB, OpPraHoB
MECTHOro camoyrnpaBrieHns (ganee - 3asiBUTEnNb).

1.2.2. OT umeHn 3aaBUTENs C LENbl MOMyYeHUss MyHULUMNANbHOW YCIyrn MOXeT
BbICTYyNaTb WMHOE §nWUO, WMMEIOLLEE MpaBO B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccunickon depepaumm nnbo B cuny HageneHuss ero 3adBuTenemM B Nopsagke,
YCTaHOBIEHHOM  3akoHogaTenbcTBoM  Poccuinckon  depepaumn,  NOAHOMOYNAMM
BbICTYNaTb OT MMEHW 3assBUTENSA NpW NpefoCcTaBfeHMn MyHUUUNanbHOW ycnyri (ganee -
npeacraBUTENb 3aABUTENS).

1.3. TpeboBaHMe npepocTaBfieHMA 3aAaBUTEN (NpeacTaBUTENO 3asiBUTENs)
MyHMUMNANbLHOW Yycnyrm B COOTBETCTBMM C BapuaHTOM npeaocTaBrieHus
MYHMLMNaNnbLHOWN yCcnyru

1.3.1. MyHnumnanbHaa ycnyra gorbkHa OblTb  NpegocTaBneHa  3asiBUTENIO
(npegcraBuTento  3asdABUTENsl) B COOTBETCTBMM C BapuMaHTOM  NpeaocTaBreHus
MYHMUMNANbHON YCNyrn UCXoas M3 yCTaHOBMEHHbIX B npunoxeHun Ne 3 Kk HacTosilemy
pernamMeHTy nMpu3HaKoB 3asBUTENs, a Takke W3 pesynbrtata npeaocTaBneHus
MYHMUMMNANbHOW yCryrn, 3a npegocTaBrieHMeM KOTOporo obpaTtuncsa 3asBuTelb
(npencraBuTenb 3adBUTENS).

1.3.2. BapmaHTamu npegocTaBnieHms MyHULMNanbHOW YCNyrn SBnsoTCS:

- yBeAOMIIEHME O BO3MOXHOCTU 3aKMYeHusa cornaweHns o6 ycTaHOBNEeHUU
cepBUTYyTa B NPEASIOKEHHbIX 3asiBUTENEM (NpeacTaBuTeneM 3asiBUTENS) rpaHuLax;

- NpeanoXeHne O 3aKrYeHUn cornaweHna o6 yCTaHOBMEHMM CepBUTYTA B WMHbIX
rpaHuuax c NPUNOXeHWEM CXeMbl FPaHNUL, CEpPBUTYTA Ha Ka4ACTPOBOM MNIlaHe TEPPUTOPUM;

- cornaweHne o6 yCTaHOBMEHMM CepBUTYTa B Cnydae, ecnu 3asiBfieHne o
3aKnyYeHnn cornaweHms o6 yCTaHOBMEHMU CEPBUTYTa C MPUITOXKEHWEM CXEMbl rpaHuL,



cepBMTYyTa Ha KagaCcTpOBOM [MrfaHe TeppuTopuu npegycMaTpuBaeT YCTaHOBMEHWe
CepBUTyTa B OTHOLLUEHWM BCEro 3eMeNbHOro yyacTka, unv B criydae, npegycMOTPEeHHOM
nyHKTOM 4 ctaTtbu 39.25 3emensHoro kogekca Po;

- cornaweHve o6 ycTaHOBMEHUW CepBUTYTa Mocne npeacTaBneHus 3asiBUTenem
(npegcTtaBuTenemM 3asiBUTENs) YBEOOMIIEHWS O rOCyAapCTBEHHOM KadacTpOBOM y4eTe
YyacTen 3eMerbHbIX y4acTKOB, B OTHOLLEHMN KOTOPbIX yCTaHaBNMBAETCA CEPBUTYT;

- OTKa3 yCTaHOBMNEHUM CEPBUTYTA.

ll. CTAHOAPT NMPEQOCTABNEHUA MYHULIMMATIbHON YCNYTU

2.1. HaMmeHoBaHve MyH/LMMNanbLHOW yCnyru
PaccmoTpeHune 3asBneHnm 1 3aknioyeHne cornatleHnin oé yctTaHoOBMEHUN cepBuTyTA.

2.2. HanmeHoBaHue opraHa, npeaocTaBnAOLWEro MyHUUUNanbHY ycnyry

2.2.1. NpepocTaBneHne MyHUUMNAnbHOW YCyrM OCYLEeCTBASeTCHS agMUHUCTPaLnEN.
OpraHoM agMUHUCTpaLMK, HEenocpeaCTBEHHO NPeaOoCTaBMAIOWNM  YCNyry, sBRseTcs
oTAen MyHuMuunanbHOro uMyLLecTBa (ganee - otgen).

2.2.2. lNpepoctaBneHne MyHMUUnNanbHOW yCnyrn B YacTu MHAOPMUPOBAHUS rpaXKaaH
0 nopsake NpeaocTaBneHns MyHUUMNanbHOW yCryru, npuema 4OKYyMEHTOB, HeobXoauMbIX
ANA nNpefocTaBfeHns MyHULMNAanbHOW YCryrn, BblAayu pesynbTaTa MyHUUMnanbHOW
YyCNyru MOXeT OCYyLecTBNATbCA FOCYydapCTBEHHLIM aBTOHOMHbLIM yyYpexaeHnem
TiomeHckon  obnactm  «MHOroyHKUMOHAnNbHLIM ~ LEHTP  NpeaoCTaBfeHUus
rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr B TrOMeHckon obnactu» (ganee -
M®L]) B cooTBETCTBUM C 3aK/MOYEHHLIM COrfalleHNeM O B3aMMOAEWCTBUU MexXay
agmMuHucTpaumen n MoLl.

2.3. OnucaHue pe3ynbTaTa NnpeaocTaBfieHUA MyHULMNANBLHOWN yCNyru

2.3.1. Pe3ynbTatomM npeaocTaBneHnss MyHULMNAIbHOM YCNyrn SBMsIETCS:

2.3.1.1. YBegomrneHne O BO3MOXHOCTM 3aKfYeHUs cornawieHmsi ob yctaHoBneHuu
cepBUTyTa B NPEeASIOKEHHbIX 3asaBUTeNeM (NpeacTaBuTenemM 3asBuTens) rpaHmLax.

2.3.1.2. lpeanoxeHne o 3akroyeHMn cornaweHust 06 yctaHoBNeHuMuM cepBuTyTa B
MHBIX rpaHuuax C MpUNOXEeHWEM CXeMbl paHuL, CepBUTYyTa Ha KagacTpoBOM MnaHe
Tepputopun.

2.3.1.3. CornaweHne o6 ycCTaHOBMEHUN CepBUTYTa B Crlydae, ecnu 3asiBfieHne o
3aKnYyeHnn cornawleHns o6 ycTaHOBIEHUU CepBUTYTa C MPUSTOXKEHUEM CXEMbl rpaHuLy
cepBuTyTa Ha KagacTpOBOM MNriaHe TeppuTopuu npegycMaTtpyBaeT YCTaHOBMNEHue
cepBUTyTa B OTHOLUEHUW BCEro 3eMesibHOro yyacTtka, unu B criydae, npegycMOTpPeHHOM
nyHKTOM 4 ctaTtbu 39.25 3emenbHoro kogekca PO.

2.3.1.4. CornaweHne 06 yCTaHOBMEHMM CEPBUTYTA B Tpex IK3emnnsipax nocne
npeactaBneHna  3assutenem  (NpegctaButenemM  3adBuTensl)  YyBEAOMSIEHUA O
rocyfapCTBEHHOM KaZacTPOBOM YYyeTe 4YacTel 3eMefNbHbIX Y4YaCTKOB, B OTHOLUEHUU
KOTOPbIX YyCTaHaBNMBaETCA CEPBUTYT.

2.3.1.5. PeweHune 06 oTkase B yCTAaHOBIIEHUN CEPBUTYTA.

2.4. Cpok npepocTaBfieHUs MyHALMUNANbLHOW YCIyru, B TOM 4ucCrie C Y4YeToM
Heob6XxoAMMOCTM oOOpalweHus B oOpraHusauum, YyvyacTBywwme B nNpeaocTaBrieHUun
MYHUMLUMNANbLHOM YCNyru, CPOK MNPUOCTAaHOBIEHUS NpeaoCTaBNeHMsA MyHUUMnanbHON
ycnyru B cnyvae, ecnu BO3MOXHOCTb NPUOCTaAHOBIEHUSA npegycMoTpeHa
3aKkoHopaTenbcTBOM Poccunckon ®egepauum nnu TromeHcKon obnactu

2.4.1. Cpok €O [OHA nonyyvyeHus 3asiBfieHUd MO [AeHb HanpasneHus 3asiBUTeslto
(NnpeacTaBuTento 3aaBUTENSA) YBEAOMIEHUS O BO3MOXHOCTM 3aKS0MeHus cornatlueHnsa ob
YCTaHOBIIEHUN CepBUTYTa B MPeOsiIOKEeHHbIX 3asBuTeneM (npeacrasuteneM 3adaBuUTENs)
rpaHuuax — B TedeHme 30 kaneHgapHbIX gHEN.



2.4.2. Cpok CO [OHA NONnyyvyeHUs 3asiBfieHUd MO [eHb HanpasneHus 3asiBUTeslto
(NnpencraBuTento 3asBUTENS) NPEeAnoOXeHNs O 3aKMYeHUn cornatleHnsa o6 yctaHoBeHUu
CepBuUTYyTa B UHbIX rpaHuUax c NPUNOXeHNeM CXeMbl rpaHnL, cepBuUTyTa Ha KagacTpoOBOM
nnaHe Tepputopumn — B TedeHne 30 kaneHgapHbIX OHEN.

2.4.3. Cpok CO [OHA NONyyYyeHUs 3asiBfieHUs MO [eHb HarnpasfeHus 3aaBUTEso
(NnpencraBuTento 3aaBuTens) NOAMUCAHHbLIX aAMUHUCTPaLMEN 3K3EeMNSISAPOB MNPOeKTa
cornaweHns ob ycTaHOBNeHWW cepBuTyTa B Cry4vae, ecrniv 3asBrieHne O 3aKiioyveHun
cornaweHunsa o6 ycTaHOBMNEeHUM CepBUTYTa C MPUMNOXKEHNEM CXEMbl rPaHuUL, cepBuUTyTa Ha
KagacTpoOBOM [MrlaHe TeppuTopun npegycMaTtpuBaeT YCTaHOBIiEHWE CepBUTyTa B
OTHOLLUEHUM BCEro 3eMersibHOro y4yactka, unu B criyyae, npeaycMOTPEHHOM MyHKTOM 4
ctatbun 39.25 3emenbHoro kogekca PP — B TeyeHne 30 kaneHgapHbIX AHEN.

2.4.4. Cpok CO [OHA NOSyYyeHus 3asiBfieHUa MO AeHb HanpaBneHusi 3asiBUTESO
(npencraBuTento  3adABUTENS) MNPUHATOrO agMUHUCTpauuen peweHns o6 oTkase B
YCTaHOBIIEHUN CepBUTYTa C YyKa3aHMEM OCHOBaHMMW Takoro oTkasa — B TeyeHune 30
KaneHgapHbIX OHEMN.

2.4.5. Cpok cO AHA npeacTtaBneHnsa 3asBuTenem (npeacraBUTENeM 3asBUTENS)
yBeJOMNEHNA O rocyfapCTBEHHOM KagacTPOBOM yyeTe 4acTen 3eMesibHbIX y4acTKOB, B
OTHOLLUEHMM KOTOPbIX YCTaHaBNUBAETCA CEepBUTYT, MO AeHb HanpaBneHus 3asBUTENIO
(NMpeactasuTento  3asBUTENs) MNOAMNWCAHHOIO  aAMUHUCTpauuen cornaweHus o6
YCTaHOBIIEHUN CEPBUTYTA B TpeX ak3emMnnsapax — B TedeHne 30 kaneHaapHbIX SHEN.

2.4.6. JHem nocTynneHns B adMUHUCTPaLMIO 3asBfIEHUN, YKa3aHHbIX B NMyHKTax 2.4.1
- 2.4.4 HacTtodwero noapasgena, SABNAETCA [OEHb perucrpaummn  3asiBieHust B
aAMUHUCTPaLMM B COOTBETCTBUM C nogpasaenom 2.13 HacTosLero pernaMmeHTa.

2.5. HopmaTtuBHbIe npaBoBbIe aKThl, perynupyioLime OTHOLUEHMUHA,
BO3HMKaKLMe B CBA3M C NpeAoCTaBleHneM MyHMLUNANbHOW yCnyru

lMepeyeHb HOpMATMBHbLIX MPaBOBbLIX AKTOB, PErynuMpylLUX OTHOLIEHUS, BO3HUKaKLWMe B
CBSA3N C NpeaocTaBfeHneM MyHUUMNAnbHOW yCryrn (C ykasaHMeMm WX PEeKBU3UTOB U MCTOYHWUKOB
odmumanbHoro  onybnukoBaHusl), pasmeweH Ha odwuumanbHoM  cante  KOpruHckoro
MyHUUMNanbHOro okpyra https://yurga.admtyumen.ru B pasgene «Bnactb», B 39neKTpOHHOM
perMoHanbHOM peecTpe MyHUUMNanbHbIX YCAyr B  COOTBETCTBMM C  MOCTaHOBMEHWEM
MpaButenbctBa TiomeHckon obnactu ot 30.05.2011 Ne 173-n «O nopsagke dopmMupoBaHua ©
BEOEHUSA 3rNeKTPOHHOIO PEernoHanbHOro peectpa rocy4apCTBEHHbIX W MyHMUMNAnNbHbIX YCryr
(cbyHKkumn) TromeHckom obnacTuy, B pegepanbHON rocyaapCTBEHHOW MHAOPMALNOHHOW cucteme
«®deaepanbHbIi peecTp rocyaapCTBEHHbIX 1 MyHULMNANbHbIX YCryr (PyHKLMN)».

2.6. UcuepnbiBaowwum nepevyeHb JOKYMEHTOB, HEO6XOAUMBLIX B COOTBETCTBUMU
C HOpPMaTUBHbLIMU MPaBOBbIMM aKTaMuU ANSA NpeAoCcTaBNeHUs MyHULMNanbHOW
ycrnyru v Yycriyr, KoTopble SABMSAIOTCA HeobxoAuMbIMM U obsi3aTenbHbIMU AnA
npenocTaBfeHMA  MyHUMUMNAnNbHOM  yCcnyru, noanexawmx npeacraBlieHUIo
3aaBuTenem

2.6.1. na npegocTaBneHMs MyHUMLMNANbHOM YCNyrn YyCTaHaBNMBAETCA CrneayloLimn
MCcYepnbIBaKOLWMIA NepeyYyeHb OOKYMEHTOB, onpeferneHHbiX denepanbHbiMU 3akOHaMW U MHBbIMU
HOPMaTMBHbIMX MPaBOBbIMW aKTamMy W HanpaBnsembix No BblIOOpy 3asBuUTENs (NpeacTaBUTEnNs
3as8BUTENHA) HEMOCPEACTBEHHO B aAMWHUCTPALMIO NOCPELACTBOM MOYTOBOW CBSI3UM HA GymaxxHOM
HOocuUTene, B  QNEKTPOHHOM  dopMe  nocpedcTtBoM  dhegepanbHOM  rocyaapCTBEHHOM
WH(OPMaLIMOHHOMN cucteMbl «EOMHBIN nopTan rocyaapCTBEHHbIX W MYHUUMNAIbHLIX YCIyr»
(www.gosuslugi.ru) (ganee - EguHbin noptan) vnn nHtepHeTt-canta «[Moptan ycnyr ToMeHcKon
obnactu»  (www.uslugi.admtyumen.ru) B  MH(POPMALNOHHO-TENEKOMMYHUKALMOHHON  CETU
«MHTepHeT» (manee - PervoHanbHbI nopTan) ¢ ucnonb3oBaHveM «JlnyHoro kabuHeTay, nytem
nnyHoro o6paweHmsa B MOLL Ha BymaxxHOM HocuTene.

2.6.1.1. 3aaBneHne O 3aknYeHUn cornaweHna ob yCTaHOBMEHMM CepBUTyTa Mo
dopme, ycTaHoBEHHOW NpunoxeHnem Ne1 K HacTosALeMy perfameHTy, HanpaenseTcs Ha
OyMaHOM HocuTene - npy nNu4HOoM obpaweHnn B MOL, mnm nytem no4vtoBOro


https://yurga.admtyumen.ru/

OTnpaBneHus B agMUHUCTpauuio; no ¢opme, pasmelieHHon Ha EgmHoOM noptane vnwm
PervoHanbHOM nopTtane B doOpMe 3reKTPOHHOro [OOKyMeHTa, - npu obpalleHun 3a
npegoctaBrieHMeM MyHUUMNANbHOW YCNyru B 3MEKTPOHHOM dOpMe C MCMNoNb30BaHWEM
EovHoro noptana unu PermoHansHOro noprana.

2.6.1.2. K 3asBneHnt0 O 3akmnoyYeHun cornaweHms o6 yCTaHOBNEHUW CcepBuUTyTa
npunararoTcs:

1) cxema rpaHuy, cepBUTYyTa Ha KagacTpOBOM NriaHe Tepputopun (ecriu cepsumym
mpebyemcsi ycmaHo8umb 8 OMHOWeHUU Yacmu 3emMesibHo20 ydacmka). Ecnn 3aseneHve
O 3aKMyeHun cornaweHums o6 ycTaHOBREeHMM CcepBUTyTa  nNpegycmaTtpuBaeT
yCTaHOBIIEHWE CEepBUTYTa B OTHOLUEHUN BCEro 3eMeribHOro yvyacTka, npuroXeHne cxembl
rpaHvy, cepBuUTyTa Ha KagacTpOBOM MfiaHe TeppuUTOpUM K YKa3aHHOMY 3asiBIIEHUIO He
Tpebyercs;

2) DOKYMEHT, noaTBepXXAaroLnii NONIHOMOYMSA NpeacTaBUTENS 3adBUTeNSd, B Crydae
€Cnu 3asiBrieHne nogaeTcs npeacraBmteneM 3asBuTens.

2.6.2. O6bwume TpeboBaHMs K HaANpaBrEHNIO 3asdBNEHNs] O NPe4OoCTaBEHNN MyHMUMNAbHOM

ycrnyrm n [OKyMeHTaM, HeobxoaumbiM Ans MOMyYeHUst MyHuumnanbHoW ycnyrm (panee -
3asiBNeHne 1 JOKYMEHThI):

2.6.2.1. B uensx npegoctaBneHns MyHUUMNanbHOW yCrnyru B 9NeKTPOHHOU doopme ¢
ucrnonb3oBaHvem EguHoro noptana wunuv  PervoHanbHOro noprtana 3asiBuTernem
(npeacrtaBuTenem 3adBUTENs) 3anofiHAETCA WHTEepPaKTMBHAsA 9feKkTpoHHas dopma
3asiBlIEHNS] B KapTo4yke MyHUUMNansHOM ycnyrm Ha EanHom noptane vnu PernoHansHOM
nopTtane C MPUNOXEHUEM ONEKTPOHHbIX 00pa3oB AOKYMEHTOB M (MNM) YyKasaHMEM
CBeEHNN U3 JOKYMEHTOB.

Mpn nopave 3adABnNeHUMss B 3NEKTPOHHOW opMe 3asBfieHne W  [OKYMEHTbI
noanNUCbIBAlOTCA  3NIEKTPOHHOM  MOAMNMUCBID B COOTBETCTBUM € TpeboBaHMsMHU
noctaHosneHus MNMpasutenbctea Poccuimckon Pegepaumm ot 25.06.2012 Ne 634 «O Buaax
9NEKTPOHHOM NOoANMCKU, WCMNONb30BaHME KOTOPbIX JOonyckaeTcs npu obpalweHun 3a
nony4YeHnem rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYr».

2.6.2.2. [1oKyMeHTbl, npunaraemble 3asiBUTenem (nNpeacraBuTenemM 3asiBUTensl) K
3asBreHNI0, NpeacTtaBndemMble B 9fIEeKTPOHHOW opMe, HanpaBnalTCs B Credylowmx
dopmarax:

a) xml - 4N OKYMEHTOB, B OTHOLLUEHUWN KOTOPbLIX YyTBEPXAeHbI (hOpMbl U TpeboBaHus
Nno oOPMMPOBAHUIO 3NEKTPOHHBIX JOKYMEHTOB B BUAe ¢hannos B oopmate xmil;

6) doc, docx, odt - Ana AOKYMEHTOB C TEKCTOBbLIM COAEP)KaHMEM, HE BKOYAOLLNUM
dopMynbl (3@ UCKMOYEHNMEM [AOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B» HACTOSLLEro
NyHKTa);

B) xls, xIsx, ods - 4nsi AOKYMEHTOB, COAEPKALUNX pacyeThl;

r) pdf, jpg, jpeg, png, bmp, tiff - ANa 4OKYMEHTOB C TEKCTOBbIM COAEpPXXaHWEM, B TOM
yucne BKNOYawWMX opMynbl U (UnNKn) rpaduyeckne n3obpaxeHnsa (3a UCKIIYEHUeM
AOKYMEHTOB, yKa3aHHbIX B MOAMNYHKTE «B» HACTOSLLEro nyHKTa), a Takke AOKYMEHTOB C
rpadomnyeckum cogepkxaHmem;

A) zip, rar — 4na oxaTtbiX JOKYMEHTOB B OOUH dhann;

€) Sig — ANdA OTKPENSIEHHON YCUNEHHOW KBanMUUNMPOBAHHOW 3NEKTPOHHOM MOAMMUCH.

B cnyyae ecnu opuruHanbl JOKYMEHTOB, NpuraraembiX K 3asiBNEHWUI0, BblgaHbl U
noanucaHbl  YNOSIHOMOYEHHbIM OpraHoM Ha 6OyMaxHOM HocuTene, [ONyCcKaeTcs
dopMUpoOBaHNE TakuUX AOKYMEHTOB, MPeACTaBMsiEMbIX B OfIEKTPOHHOW dopme, nyTem
CKaHMPOBaHWUSI HEMOCPEACTBEHHO C OpuUrnMHana AOKYMeHTa (MCnonb30BaHME KOMUN He
AOMNyCKaeTcsl), KOTOpOEe OCYyLWEeCTBAAETCA C COXPaHEHMEM OpueHTauum opurMHana
pokymeHTa B paspewenun 300 - 500 dpi (macwTtab 1:1) 1 Bcex ayTEHTUYHbIX NPU3HAKOB
noanMHHOCTK (rpaduyeckorn nognucu nuua, nedatu, YrnoBoro Lwrtamna ©OnaHka), ¢
NCMNonb30BaHMEM CrneayLWnX PexmmoB:

«4YepHO-6enbINy (NpU OTCYTCTBUMU B LOKYMEHTE rpadunyecknx nsobpaxeHmin n (unm)
LUBETHOro TeKkcTa);



«OTTEHKM Ceporo» (NpU HanuuMm B [AOKYMEHTe rpaduyecknx mnsobpaxeHun,
OT/NYHbIX OT LBETHOIO rpadomMyeckoro n3obpaxeHus);

«UBETHOM» WNU «pexum MONHOW uBeTonepedadny» (Npu HanuuMm B [OOKYMEHTe
LBETHbIX rpadonyeckmx n3odbpaxeHunn nmbo LBETHOro TeKCTa).

KonunyecTtBo hannos JOMMKHO COOTBETCTBOBATb KOMMYECTBY AOKYMEHTOB, KaXabl U3
KOTOPbIX COAEPXKUT TEKCTOBYIO U (MNK) rpacmnyeckyo nHopMaLuumio.

[loKyMeHTbI, NpunaraemMmble 3asButenem (NpeacraButenem 3asBUTens) K 3adBreHuIO,
npeacTaBnsemble B 3NEeKTPOHHOM hopMe, AOMKHbI obecneymBaTsb:

BO3MOXHOCTb MAEHTUOMUMPOBATL AOKYMEHT N KONMYECTBO SIUCTOB B JOKYMEHTE;

BO3MOXHOCTb MOMUCKa MO TEKCTOBOMY COOEPXaHUI [OOKYMEeHTa U BO3MOXHOCTb
KOMMpPOBaHMA TeKCcTa (3a WCKNIOYEHMEM CryvaeB, Korga TeKCT $BMSeTCs 4acTblo
rpadpnyeckoro n3obpaxeHus);

cogepxaTtb OrfaBfieHne, COOTBETCTBYKOLLEEe WX CMbICIY W coaepxaHuo (ans
AOKYMEHTOB, coepXalux CTPYKTypupoBaHHble MO 4YacTam, frraBam, pasgenam
(nogpasgenam) gaHHble) U 3aknagkum, obecneyvsalolime nepexodbl MO OrfaBfiEHUI0 Y
(vnn) Kk cogepXKalmnmMcs B TEKCTE pUCYHKaM 1 Tabnuuam.

[okyMeHTbl, noanexawme npeacrtaeneHnto B dopmaTtax xls, xIsx wnu ods,
dopMUpYyOTCA B BUAE OTAESNbHOro AOKYMEHTA, NPpeLCTaBsieMOoro B 35IEKTPOHHOM hopMme.

2.6.2.3. lNpun nogaye 3asiBNEHNA NOCPEACTBOM MOYTOBOrO OTNpPaBfieHUss BEPHOCTb
KOMUI HanpaBnsieMblX 3asBuTenem (npeacraBuTeneM 3asBUTENS) JOKYMEHTOB AOJSPKHA
ObITb 3acBMAETENbCTBOBAHA B HOTapuanbHOM NOpsaaKe.

2.6.2.4. Tpn nogayve 3asBreHUs NOCPeACcTBOM JIMYHOrMO npuemMa npeaocraBriseTcs
OpuUrMHan [AOKyMeHTa, YAOCTOBEPSIOWEro fMYHOCTb 3asBUTENSA, KOTOPbIN MOAMNEXWUT
BO3BpaTy 3asBUTENO0 Mocrie yaoCTOBEPEHUA ero nuyHoctu. B criyyae ecnu 3asaBneHuve
nogaeTcsa npeacTtaBUTeENeM 3asaBUTENA NOCPEACTBOM fIMYHOIO Npuema, NpeaocTaBnaTCs
opurMHanbl OOKYMEHTa, YAOCTOBEPSAOLWEro ero JIMYHOCTb, a Takke [OOKYMEHTa,
noaTeBepXxaarLwero MNosIHOMOYMA  MNpeacTaBuUTeENs  3asiBUTENs, KOTopble noanexar
BO3BpaTy nMpeacCTaBuTENO 3asBUTENs Nocrne yOOCTOBEPEHUS €ero  JIMYHOCTU U
NMOSTHOMOYUIA.

lMpepocTaBneHne  OOKYMEHTA, YAOCTOBEPSOLLEro  JIMYHOCTb 3aaBuTend
(NnpeactasuTena 3aaBuTens), He 4BNAeTCs o0s3aTenbHbiM B Crydae YCTaHOBMEHUS
NNYHOCTM 3agaBuTEns (nNpeacrtaBuTens 3asBUTENSA) NOCPeaCTBOM WMAESHTUUKaUMM wn
ayTeHTMdUKaUMm C  MCNOSMb30BaHNEM WHMOPMALMOHHBLIX TEXHONOrMK, B  MOpsiAKe,
yCTaHOBNEHHOM AENCTBYIOLUM 3aKOHO4ATENbCTBOM.

MpenoctaeneHve [OKYMeEHTa, MOATBEPXOALWero MnofHOMOYMS npeacTtaBuTens
3aaBuTena (ecnu 3asiBNeHWe nodaeTcs MpeacTaBuTeneM 3asiBuUTend), He sABnseTcs
obs3atenbHbIM B Cryvasix Korga OT WMMEHW HPUOMYECKOro nuua AencTBYeT nuuo,
nmerwee npaso AencTBoBaTb 6e3 OOBEPEHHOCTM, M B CriyyasX, Korga 3aKOHHbIN
npeacraBmTesnb U3MYECKOro nuua AencTByeT Ha OCHOBaHUN CBUAETENLCTBA O POXOEHUM,
Bbl4aHHOro opraHamun (opraHudauusmm) Poccuiickon degepaumm, OCyLLECTBASIOLWNMU
rOCY4apCTBEHHYIKO pPErncTpaumio akToB rPaKA4aHCKOro COCTOSIHUS, WAW  JOKYMEHTOB,
BblAaHHbIX OpraHamMn OMeKn W MonevyuTenbCTBa B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuiickon ®egepaumn.

2.7. UcuepnbiBaowWwun nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUU
C HOPMaTUBHbIMW MNPaBOBbIMW aKTamMun Ans NpeaocTaBleHUst MyHULMNanbHOWM
ycnyru, KoTopble HaxoasaTCcA B pacnopsiKeHUU rocyaapCcTBeHHbIX opraHoB, OpraHoB
MeCTHOro camoynpaBfieHUA U UHbIX OpPraHoB, y4YacTBYKWOLWUX B npeaocTaBleHUU
MyHULMNanbHbIX YCNYr, U KOTOPbIe 3aABUTeNb BripaBe npeacTaBUTb

2.7.1. lokymeHTbl, cBegeHusi (MHGOpMaumMs), KoTopble MOryT ObiTb NPEACTaBreHbl
3aaBuTENEM (NpeacTaBuTENEM 3asiBUTENS) MO >KEMaHUMK WNu  3anpalmBaloTCa B Nopsake



MeXBegJoMCTBEHHOIO VIH(*)OpMaLI,VIOHHOI'O BBaVIMOﬂeVICTBVIFI B Cliydae WX HenpeacrtaBrieHuns
3aAaBuUTeEIEM (I'IpeD,CTaBVITeJ'IeM 3aF|BI/ITeJ'IFI) nyTemM HanpaeneHnd oTaesioM crieyroLlnx 3anpocos.
2.7.1.1. B ®egepanbHyto HanoroByko cnyxby o npegocTaBneHuu:

1) cBegeHn w13 EQMHOrO  rocygapCTBEHHOro  peecTpa  MHAMBUAYaASbHbIX
npegnpuHumaTtenen, EguHoro rocyaapCTBeHHOro peecTpa topuandeckux nuu,;

2) cBeleHN O rocygapCTBEHHOW perncTpaumm akToB O poXaeHuun (B criyqae nogadu
3agBrieHns npeacrasuTeneM 3aaBuUTens, AeNCTBYIOLWEro Ha OCHOBaHUN CBUAETeNbLCTBa O
poxaeHun pebeHka, BblAaHHOro opraHamu (opraHusauusamun) Poccuiickon Pepepaumm,
OCYLLECTBNALLMMN rOCYAAaPCTBEHHYIO PErMCTPALMNIO aKTOB rPaXK4aHCKOro COCTOSIHUS);

2.7.1.2. B ®epepanbHyto cnyxby rocygapCTBeHHOW perncrpaumu, Kagactpa wu
KapTorpaduun o npeaocTaBreHnn:

cBefleHnn n3 EQnHoOro rocygapCTBEHHOMO peectpa He4BUXUMOCTY;

2.7.1.3. B opraHbl oneku n nonevyntenscTsa o NpeaocTaBleHnu:

cBefeHUn 13 npukasa (noctaHoBneHns) ob ycTaHOBNEHUN oneku (noneynTenscTea)
(B cnyyae nogayv 3asiBrieHUs npeacraBuTenieM 3asBuTens, 4ENCTBYOWEro Ha OCHOBaHUM
npuvkasa (MocTtaHoBrieHUs1) 00 YyCTaHOBMeHUUM onekn (noneynTenbcTea), MNPUHATOro
opraHamu Oneku 1 nonevnTenscTBa B COOTBETCTBUM C 3akoHOAATerbCTBOM Poccumnckon
depepauyumm);

2.7.1.4. B YnpasneHne MwuHucTepcTtBa BHYTpeHHUX gen Poccum no TroMeHCKon
obnacTtu o NnpegocTaBneHuu:

CBEAEHUN O [OENCTBUTENbHOCTU (HEOEWCTBUTENBHOCTM) nacnopTa rpaxgaHuHa
Poccunckon ®depepaumn, yaooCTOBEPSAIOLWEro JIMYHOCTb 3asBuTens (npegcraBuTens
3aaBuTens).

2.7.2. loKyMeHTbI, YKa3aHHble B NyHKTe 2.7.1 HacTosawero nogpasgena, 3asiButernb
(npencraBuTenb 3adBUTEnNs) BhpaBe NpeAcTaBUTb MO COOCTBEHHOW WHUUMATUBE MpU
obpalleHnn 3a npegocTaBieHMEM MyHULMNANbHOW YCNyru.

2.7.3. CBegeHnsa, ykasaHHble B nognyHktax 2.7.1.1, 2.7.1.3, 2.7.1.4 nyHkrta 2.7.1
HacTosiLero nogpasgena, Takke MoOryT ObiTb 3anpolleHbl U3 eanHOro doegepasribHOro
MHOPMALMOHHOIO perncTpa, CoAepXallero cBefeHuss O HaceneHun Poccunckomn
depgepaumm, B nopsigke, nNpegycMOTPEHHOM  MocTaHoBfieHMeM  [paButenbcTBa
Poccunickon depepauumn ot 09.10.2021 Ne 1723 «O6 ytBepxaeHun [Mpasun
npenocTaBneHns ceeeHnin, cogepXxawmuxca B eanHomM goegepanbHOM MHGOPMaLMOHHOM
perucTpe, cogepxalliemMm cBefeHus o HaceneHun Poccunckon degepauuun, B TOM vnucne
nepeyvHs ykasaHHbIX CBEOEHUM N CPOKOB UX NPefocTaBneHusl, u nepeyHs obesnnyeHHbIX
nepcoHanbHbIX [aHHbIX, COAepXallMxcsa B eAuHoOM denepansHoM MHGOPMaLMOHHOM
pernctpe, cogepxawiem csefeHusi 0 HaceneHun Poccurckon ®efepaumny, B CocTaBe:

1) nogeHTudurKaTopbl CBEOAEHUMA O pernctpaumm U3NYecknx nuy B KadecTse
NHOMBUAYaANbHbIX NpeanpuHUMaTenen;

2) cBeleHNs O rocyaapCTBEHHOW pernctpaunmn poxaeHus;

3) ngeHtudukatopbl cBeaeHU 06 ONeKyHe unm o nonevuTene;

4) ngeHTudukatopbl cBedeHWn O  OOKyMeHTe, YyOoCTOBepsiloweM  NUYHOCTb
rpaxxgaHnHa Poccuinckon ®depepaumm Ha Tepputopumn Poccunckon depepaummn (B TOM
yncne B OTHOLIEHUM OOKYMEHTOB, YOOCTOBEPAILWMX JIMYHOCTb rpaxgaHuHa Poccumnckon
depnepaumm, NPU3HaHHbLIX HEAENCTBUTENBHBIMY Ha TeppuTopun Poccunckon ®epepavmm).

2.8. MWcuyepnbiBawowmn nepevyeHb OCHOBaAHUMA ANl OTKasa B npueme
OOKYMEHTOB, He06XxoAUMbIX ANSA NpeAoCcTaBNeHUs MyHULMNanbHOM ycnyru

OcHoBaHMeM [gnss  oOTkasa B MNpuemMe  OOKYMEHTOB, Heobxogumblx  Ans
npegocTaBneHns MyHULMNansHOW YyCnyru, siIBMsieTCA BbiSBrieHWE B pe3yribTaTe NpoBepKu
HecobnogeHns yCcnosum NpuU3HaHna  OEeNCTBUTENBHOCTU KBanndumMpoBaHHON
3NEeKTPOHHOM NoanNucK, yctaHoBMeHHbIX ctatben 11 ®egepansHoro 3akoHa ot 06.04.2011
Ne 63-93 «O6 anekTpoHHON noanucuy (ganee - ®enepanbHbii 3akoH Ne 63-P3).



2.9. UcuyepnbiBawwWwWmUnN nepeyeHb OCHOBAHMM ANs NMPUOCTAHOBIIEHMA WU
OoTKasa B npeAocTaBfieHUN MyHULIMNaNbHOWN yCnyru

2.9.1. OcHoBaHMsAMK O51s1 OTKa3a B NPEeA0CTaBNEHUN MyHULMNANbHON yCnyr SBNSOTCS:

1) 3aaBneHne o6 yCTaHOBMEHMM CEPBUTYTA HamnpaBfieHO B OpraH MEeCTHOro
camoynpaBfieHns, KOTOPbI He BNpaBe 3aknwyaTb cornaweHne o6 ycTaHOBNEHUU
cepBuUTyTa;

2) NNaHMpyeMoe Ha YCIOBUSAX CEpBUTYTa UCMONb30BaHME 3EeMENbHOro yyacTka He
A0onycKkaeTcs B COOTBETCTBUU C pefiepalibHbIMM 3aKOHaMu;

3) ycTaHOBNEHNEe cepBUTyTa NpMBEAET K HEBO3MOXXHOCTM UCMNONb30BaTh 3eMENbHbIN
y4aCTOK B COOTBETCTBMM C €ro paspelleHHbIM UCNOSIb30BaHMEM UMW K CYLLECTBEHHbIM
3aTpyagHEHMSM B UCMOSb30BaHUM 3€MESTbHOMo y4acTKa.

2.9.2.B oTkaze B npedocTaBNeHUM MyHUUMNANbHOW YCNYyrM LOMXKHbl ObITh
npuBegeHbl BCe OCHOBaHUSA 415 TaKOro oTkasa.

2.9.3. HenpeacrtaeneHve (HeCcBOEBpPEMEHHOE MpeAcTaBfieHne) OopraHoM  Unu
opraHusaumnen No MexxBegoMCTBEHHOMY 3anpoCcy AOKYMEHTOB M MHAOPMaLUUK, yKa3aHHbIX
B nogpasgene 2.7 HacTOSLWEro perfiameHTta, B aaMUMHUCTPAUMIO HE MOXET SBNATbCS
OCHOBaHMEM [ANisi OTKasa B NpefoCTaBneHun 3asaBuTento (NpeacTtaBUTENIO 3asiBUTENS)
MYHUUUNANbHOW YCyru.

2.9.4. OcHOBaHMsA OnNsi NPUOCTAHOBNEHUS NPeaoCTaBNEHNS MyHMUMNANbHON YyCryru
OTCYTCTBYOT.

2.10. Cnoco6bbl, pasaMep 1 OCHOBaHUA B3UMaHUA rocyAapCTBEHHOMW MOLUSIUHbI
WUITN MHOM NNaThbl, B3UMaeMOM 3a nNpeaocTaBneHne MyHULUNanbLHON ycnyru
MpenocTaBneHne MyHUUMNAnbHOW YCnyrm ocyliectsrnsieTcss GecnnaTHo - 6e3 B3MMaHus
rocygapCTBEHHOM MOLUSINHBI U MHOKW NnaTbl.

2.11. MepeyeHb ycnyr, KOTOpble ABMASIOTCA HEOGXOAMMBLIMU U 06sI3aTeNbHLIMU AN
npeaocTaBNeHnUsi MyHUMLMNANbLHOM YCRyrm U cnocobbl, pasmep U OCHOBaHUS B3MMaHUsi
nnaTbl 3a NPeAoCTaBeHne YCryr, KOTopble SABASOTCA HeO6XOAMMbLIMU U 06s3aTeNbHbIMU
AN NpeaocTaBfieHNst MyHULMNanbHOW yenyru

Ycnyrn, koTopble  SIBRSAOTCA  HeobxoaumbiMi U obsizaTenbHbIMKU  Ans
npeaocTaBneHnst MyHULMNAanbHOM YCryr, OTCYTCTBYIOT.

B cBsfsM ¢ OTCyTCTBMEM YCRyr, KOTOpble SBMSAOTCA HeobxoauMbiMU U
obs3aTenbHbIMU AN NPEeAOCTaBNEeHUss MyHUUMNanbHOW YCnyrvM, B3uMaHue nnaTbl 3a
npenocTaBneHne Taknx ycnyr He NpeaycMoTPEHO.

2.12. MakcMmanbHbIW CPOK OXWAAHUA B o4Yepeau nNpu nopgaye 3asBleHUs O
npepocTaBneHuun MyHULUNaNbLHOW ycnyru, ycnyru, npepocTtaBnsieMoun
opraHusaumen, y4acTBylLlen B NpeaocTaBfeHMn MyHULMNANbHOW YyCryru, u npm
nonyyYeHuu pesynbTaTta NpeaocTaBeHus TakKux ycnyr

Bpemsa oxuagaHna B oyepean npu nogaye 3asiBrieHUss U JOKYMEHTOB, HEOOX0aUMbIX
ANS NpefoCTaBfieHUss MyHUMLMNANbHOW YCRyri, a Takke npu nosiydeHun pesynbraTta
MYHULMNANBHON YCIyrn He LOSMKHO npeBbiwaTth 15 MUHYT.

2.13. CpoKk perucrtpauum 3asiBlieHUss O MNpeaoCcTaBNeHUM MyHULMNanbHOMN
ycnyrm WM ycrniyru, npeaoctaBfiieMOM  opraHusaumen, Yy4yacTBywWwen B
npenocTaBneHMNn MyHULUNaNbLHOW yCcnyru

2.13.1. Peructpauma 3asiBfeHust 0 NpeaocTaBfeHnn MyHUUMNanbHOW YCryrn npu
nnyHoMm obpawieHnn 3aasutens (npeactaButena 3assutens) B MOL, He pomkHa
npesbiwaTtb 15 MUHYT.

2.13.2. lpn noctynneHun 3asBneHuss B aamuHucTpauuto u3d MOL, nocpencrtsom
NMOYTOBOrO OTMNPaBrfieHUs1, B anekTpoHHon cdopme B paboune AHM B npeaenax rpadpuka
paboTbl agAMWHUCTPAUUW perucTpaumsa  3asiBNEHUs OCYLLEeCTBNAETCA B [€Hb ero



NOCTYNNEHUs!, B BbIXOAHbIE UMW NpPasgHUYHbIE OHW, a Takke BHe rpaduka paboTtbl — B
nepBbI paboynin AeHb, CreayroLLMiA 38 AHEM €ro NMOCTYMNNEHMS.

2.14. TpeboBaHMss K nMNOMeELEHUAM, B KOTOpPbIX NpeaoCcTaBNAITCA
MyHUUMNanbHaaA ycnyra, ycnyra, npeaocrtaBnsieMas opraHusauuen, y4acTBylowen B
npefocTaBfieHMN MyHULUNANbHOM YCNyru, K MeCTy OXuaaHusa WU npuema
3asiBMTENnEen, pasmMeleHuro u  opopMneHUuro  BuU3yarbHOW, TEKCTOBOU MU
MynbTUMEAUMHON MHdOPMaLUM O nopsiake NpeaocTaBneHUsl TakUX YCnyr, B TOM
yucne K obGecnevyeHU0 [OCTYNHOCTU ANA MHBaANUMAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBMM C 3aKoHopatenbcTBOM Poccumckon ®Pepgepaumm o0 couuvanbHOWU
3awuTe MHBanMaoB

TpeboBaHus Kk nomeweHnsam MOLL, B koTOpbIX NpefoctaBndeTcss MyHuuuMnanbHas
ycnyra, 3anam OXugaHusi, MectaM [Ans 3anofiHeHWst 3asiBreHur, WHGOPMAaLMOHHBIM
cTeHdam c obpasuamMu MUX 3anoSsIHEHUS U MepeyHeM [AOKYMEHTOB, HeobxoauMbix Ond
NpeaocCTaBnNeHNa MyHMUMMANbHOW ycnyru, YycTaHoBneHbl [lpaBunamu opraHusauum
AEeATEeNbHOCTM MHOIMOMYHKUMOHANbHbLIX LEeHTPOB NpefoCTaBfieHUs rocygapCTBEHHbIX U
MyHMUMNANbHbIX YCNyr, yTBepXaeHHbiMn [loctaHoBneHvem [lpaButensctBa PP ot
22.12.2012 Ne1376.

2.15. NokasaTenun AOCTYNHOCTN U Ka4yeCcTBa MyHULMNANbHON yCnyrm

2.15.1. MNMokazaTenamu OCTYNHOCTN MYHULMMANbHON YCNyrn SBNAOTCA:

1) Hann4ne NONHON, OOCTOBEPHOM W OOCTYNHOW Ons 3asBuTens (npeacraBuTens
3aaBuTens) nHpopmaumm o NpeaocTaBneHNN MyHMLUMNAaNbLHON ycnyru, cnocobax, nopsaake
M YCNoBUSX €€ [MOfyvyeHusl, B TOM 4UCre C WUCNOoNb3oBaHMEM WHMOPMaLMOHHO-
TENEeKOMMYHUKALMOHHBLIX TEXHOMOMNIA;

2) Hanuune nomeLleHnn, obopyaoBaHUA U OCHALLEHUHA, OTBEYalLWmx TpeboBaHMsaM
HaCTOSILLEro pernameHTa;

3) cobniogeHne pexnma paboTbl agMuHucTpauunm n MOL, npu npegocrtaBneHumn
MYHMLMNANbLHOW yCnyru;

4) BO3MOXXHOCTb MOMy4YeHUsi MHGopMaumm O xode NpefoCTaBfeHnsa MyHMLMNanbHON
ycnyru, B TOM 4uCfle C UCMNOMb30BaHMEM  UH(OPMALNOHHO-KOMMYHUKALMOHHBLIX
TEXHOOIMMN.

2.15.2. MNokazaTenamm ka4yecTBa MyHULMUNANbHOM YCIyrn SBRAIOTCA:

1) cobntogeHne CpokoB M NOCNeaoBaTeNbHOCTU agMUHUCTPATUMBHBIX Mpoueayp,
YCTaHOBMEHHbIX HACTOSILLUM PErfiameHToM;

2) otcyTcTBME O0OOOCHOBaHHbIX xanob Ha pgencrtBus (6e3nencTene) u  pelleHus
COTPYAHUKOB agMUHUCTpaLmm n MOL], yyacTByowmMx B NpeaocTaBneHnmn MyHULUnanbHOm
yCnyru;

3) KONMYecTBO  B3aMMOOEWCTBUA  3asBUTeNnd  (NpeactaBuTend 3aaBuTensl) C
coTpyaHuKamMmn agMmuHucTpaumm u MOL, npu npegoctaBneHnn MyHUUUNANIbHOW YCNyru u
NX NPOOOIKUTENBHOCTb.

2.16. UHble TpeboBaHMA, B TOM 4YMCne yuyuTbiBallue cnyydyam U nNopsfoK
npenocTaBfeHMA MyHUMLUMNanbHOW ycnyrm B ynpexaawuwem (NpoakTUBHOM)
pexume, ocobeHHOCTH npeaocTaBrieHUs MyHULMNanNbHOMU ycnyrum B
MHOropyHKUUOHarNbHbIX LUEeHTpax npeaocTaBfieHUs  roCcyAapCTBEHHbIX U
MyHULUMNAaNbHbIX YCNYr, 0CO6OEeHHOCTU NpeaocTaBfieHNUs MyHULUMNAaNbHOW yCnyru no
3KCTeppuTOpuanbHOMy npuHUuny (B crny4Yae, ecnuM MyHuuunanbHasa ycnyra
npefocTaBnsAeTcAs MO  3KCTeppUTOpUarbHOMY MPUHUMNY) U OCOGEeHHOCTU
npenocTaBrneHUA MyHULUNANbHOW YCNyru B 351IeKTPOHHON popme

2.16.1. lNpn npepocTtaBneHnn MyHULMNANBbHOW YCryrM B 3SNEKTPOHHOM dopme
3asBuTenb (NpeacTaBuTeNb 3asBUTENS) BNpaBe:



1) nonyunTtb MHGOPMaUUIO O MopsdKe M CpoKax NpeaocTaBreHns MyHULMnanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane unu PermoHansHOM noprane;

2) ocyllecTBUTb MpeaBapuTesibHYD 3anucb Ha IuWYHbING nNpuem B MOL| 4epes
odumumansHbin cant MOL| B MHPOpMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «NHTepHET»
(www.mfcto.ru), B TOM 4YnCrie ¢ NCNONb30BaHNEM MOBUNBHOIO NPUIOXEHUS;

3) nogatb 3asiBNeHWe B 3MEeKTPOHHOW dopMe C ucnonb3oBaHnem «JIMYHOro
kabuHeTta» EgmHoro noptana wnu PernoHanbHOro noprtana nocpeacTBOM 3anOfiHEHMS
3J1IEKTPOHHOM (POPMbI 3asBIIEHUS;

4) NonNy4nTb CBEAEHUA O XO4e BbIMOSIHEHUS 3adABMEHUs, NOAAHHOIO B 3SIEKTPOHHOM
opwme;

5) nony4nTb pesynbTaT nNpeaocTaBfieHUs MyHUUunanbHOM ycnyrm B hopme
9NEKTPOHHOIo JOKYMEHTA;

6) nogatb xanoby Ha pelueHne n gencteme (besgencrane) AOMKHOCTHOMO nuua nmbo
MYHMUMMANbHOMO  Criyallero aaMUHUCTpauuMuM nocpeactsom camta  HOpruHckoro
MYHUUMNANbHOrO OKpyra B nopsgke pgocygebHoro (BHecygebHoro) obxanoBaHus
peweHnn n genctenn (6e3genctemns) opraHa (opraHmsauunn), OSMKHOCTHOIO nvua opraHa
(opraHmnsauum) nMbo MyHMUMNANbHOIO CryXallero.

2.16.2. 3asBUTENIO HE3ABMCMMO OT crnocoba nogayun 3asBreHns B NUYHbIA KabuHeT
Ha EgnHOM nopTane HanpaBnsawTCs cBeAeHUs O Xo4e NpedoCTaBreHnss MyHULMnansHON
yCnyru, a Takke pesynbTaTbl NPefoCTaBneHUs MyHULUMNanbHON YCryrn B COOTBETCTBUN C
noctaHosneHnem [lpasutensctBa Poccuickon ®depepaumm ot 01.03.2022 Ne 277 «O
HanpaBfeHMM B §WU4YHbIM KabuHeT 3aaBuTena B enepanbHOM rocygapCTBEHHON
NHpopMaLUmnoHHON cnucteme «EAQNHBI NnopTan rocygapCTBEHHbIX U MYyHUUMMANbHbIX YCyr
(dbyHKUMI)» cBEAEHWNI O XO04€ BbINOSIHEHMS 3anpoca O NPeaoCcTaBNeHNN rocygapCTBEHHON
UM MyHUUMNANbHOW YCNyru, 3asiBNeHns 0 NpeaocTaBieHnn YCnyrn, ykasaHHom B Yactu 3
ctatbn 1 PenepanbHoro 3akoHa «O6 opraHusauum NpeaocTaBneHnst roCyAapCTBEHHbIX U
MYHUUMNAMNbHbLIX YCyr», a Takke pe3ynbTaToB NpefoCTaBfieHUst rocygapCTBEHHON Mnn
MYHMUMNANbHOW YCNyru, pes3ynbTaToB MNpPeAoCTaBNEHUs YCryrn, ykasaHHOW B 4actu 3
ctatbn 1 ®epgeparnbHoro 3akoHa «O6 opraHusaumm nNpegocTaBreHnsl roCyaapCTBEHHbIX U
MYHMLUMNANbHbIX YCyr».

2.16.3. WHbIx TpeboBaHWin, B TOM 4WUCIe YYUTbIBAKOLWMX Cfyy4an W MOPSAOK
NPeaoCTaBeHNa MyHULMNANbHON YCNYrn B ynpexaarLiem (MpoakTMBHOM) pexmme, 0COBEeHHOCTH
npegocTaBneHnss MyHuuunansHon yenyrm B MOLL, He npegycmMoTpeHo.

I1l. COCTAB, NOCJIEAOBATEJIbHOCTb 1 CPOKWU BbINOJIHEHUA
AOMUHUCTPATUBHDBIX NMPOLUEAYP, TPEBOBAHUA K NMOPAOKY UX BbINOJIHEHUA, B
TOM YUCIIE OCOBEHHOCTHU BbINOJIHEHNA AODMUHUCTPATUBHbIX NMPOLUEAYP B
3NEKTPOHHOW ®OPME, A TAKXXE OCOBEEHHOCTU BbINONHEHUSA
AOMUHUCTPATUBHBIX MPOLIEAYP B ML

3.1. NepeyeHb N 0COBGEHHOCTU UCMOJNTHEHUA aAMUHUCTPATUBHbIX Npoueayp

3.1.1. MNMpepocTaBneHne MyHUUMNANbLHOM Yycnyrn BkNOYaeT B cebs cneayrowme
aAMWHUCTPaTUBHbIE NpoLEeaypbl:

1) npyeMm wun perucTpaumsa 3asiBNEHUS U OOKYMEHTOB, Heobxoaumbix Ans
NnpeaocTaBnNeHNsa MyHULMNANbHOW YCNyru;

2) pacCMOTpeHMe 3aperMcTpMpoBaHHOIO 3asiBMieHUs M MNOAroTOBKa [LOKYMEHTOB,
HeobxoQMMbIX AN 3aKnoveHns cornaleHns ob yctaHoOBNeHUN cepBuTyTa;

3) noarotoBka cornaweHuss o6 YCTaHOBMEHWW CcepBUTYyTa NOCne MNOCTYNnneHus
yBEeOMSIEHNSA O rocyfapCTBEHHOM KagacTPOBOM yyeTe 4acTen 3eMeflbHbIX Y4acTKOB, B
OTHOLLEHMM KOTOPbIX YCTaHaBNMBAETCSA CEPBUTYT;

4) ncnpaeneHne OonyLeHHbIX onevyaTok 1 (unu) owmnboK B BblOaHHbLIX B pe3yrbTaTte
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYrn JOKYMEHTaX.


http://www.mfcto.ru/

HocTtyn 3asBuTenen (NnpegcraButenen 3assutenen) K cBeAeHNIM 0 MyHUUMNansHOM
ycnyre, BO3MOXHOCTb MOMy4YeHUd CBeAeHUA O XOoAde pPacCMOTPeHUs 3asaBreHus,
B3anmMoaencTeve opraHa, npegocTaBnAwoLLEro MYyHULMNANbHYO ycnyry, C
opraHusauuamMu,  yyacTBYWOLWMMW B MPefoCTaBNeHUn  MyHUUUNANbHOW  yCnyru,
obecneunBatoTca nocpeactsom EamnHoro noptana, PermoHansHoro noprana.

MonyyeHve 3agBuTenem (npeacraBuTenem 3aaButens) pesynbTaTta
npeaocTaBneHna MyHuumnaneHonm ycnyrm (no BblGopy 3asButensa (npeacTtaBuTens
3aaBuUTensd), WHble [OencTBud, Heobxoaumble AN NpPefoCTaBfeHUs MyHUUUNanbHOM
yCnyru B 9NeKTpoHHou dopme, obecneumBaioTca nocpeactsom EpmHoro noptana,
PernonanbHoro noprana.

3.1.2. OcobeHHOCTM BbINONIHEHNSA OTAENbHbLIX aAMUHUCTPATUBHBIX Npoueayp B MOL:

3.1.2.1.Tpn npegocrtaBneHnn MyHuumnanbHon ycnyrm B MOL  3assutens
(NnpeacTaBuTenb 3asBUTENS) BNpase:

1) nonyyaTb MHpopMauuio O nopsake NpefocTaBrieHns MyHUUMNANbHOM YCryrn B
Mo®Ll, o xoge paccMoTpeHus 3asBneHust (B 4YacTu npoueayp, BbinonHaemblx B MOL, a
Takke npouenyp, BbIMOMHAEMbIX agMUHUCTpauMen, MHpopMauma O xode BbINONHEHUS
KoTopbIX nepepaetcsd B M®Ll), no vHbIM Bonpocam, CBA3aHHbIM C npefocTaBfieHUeM
MYHUUMNANbHOM YCNyru, a TaKke WMeeT MpaBO Ha KOHCYNbTUPOBaHWE O nopsaake
npegocTaBneHnsa myHuumnansHon yenyrn 8 MOLL;

2) OCyLLECTBUTb NpeaBapuTenbHy0 3anncb Ha npuem B MOL| ana nogauu
AOKYMEHTOB U A1151 MONyYeHus pesynbtata MyHUUMNansHOM ycnyru, B TOM YUChe B criyvyae
nogayv 3asiBNeHNs B 9NeKTPOHHOM BMAe U ecrnv 3asBuTenb (MpeacTaBuUTENb 3asaBUTENS)
BblOpan crnocob nonyyeHus pesynbTata MyHuuunansHow ycnyru B ML 3anucb Ha
npuem B M®L| ocywectenaeTca yepes oduumanbHbin cant MOL B nHpopmaymMoHHO-
TenekoMMYyHUKaunoHHom cetn «MHTepHeT» (www.mfcto.ru).

3.1.2.2. ADMUHMCTpaTMBHbIE  MNpouenypbl,  NpPegycMOTpeHHble  nognyHktom  3.1.2.1
HacTosilLlero nogpasgena, BbINOMHAKTCA B COOTBEeTCTBUMM C  [lpaBunamu  opraHusauum
[AEATENBHOCTM  MHOTOYHKLUMOHAMbHBIX ~ LIEHTPOB  MPEAOCTaBMEHUS  FOCYOapCTBEHHBLIX U
MyHUUMMANbHbIX  YCNyr, YTBEPXAEHHbIMW nocTaHoBrenvem [paButenbctBa Poccuiickoi
degepaumm ot 22.12.2012 Ne1376, Cranpaptammn obcnyxuBaHus  3aaBuTenen B
locynapcTBEHHOM aBTOHOMHOM yypexaeHun TromeHckon obnactn «MHOrogyHKUMOHaNbHbIV
LEHTP MPeaoCTaBIEHUsI FOCYAAPCTBEHHBIX M MYHMUMNANbHbIX YCnyr B THOMEHCKOW obnactuy,
yTBEPXXOEHHbIMU NocTaHoBMeHneM [paBuTtenbctBa TomeHckon obnactu ot 08.12.2017 Ne610-n.

3.1.3. OcobeHHOCTM NpefoCcTaBneHNa MyHUUMNANbHOW YCIYrn B 3NEeKTPOHHOW hopme:

3.1.3.1. dopmumpoBaHMe 3asiBfieHUs OCYLEeCTBNAEeTCAa MNOoCpPeAcTBOM  3arnofiHEHUS
3NEKTPOHHOM hopMbl 3asBneHns Ha EgnHom nopTtane wnmn PernoHansHoM noptane 6e3
HeobXoANMMOCTM OONONHUTENBHOM NoAa4YM 3a8BeHNsa B KaKon-nmbo nHom gopme.

3.1.3.2. dopmaTHO-norn4yeckasi nposepka chopmMmnpoBaHHOIo 3adaBneHust
OCYLLECTBNAETCS nocrne 3anofiHeHus 3aasutenemM (NpeacraBuTesnieM 3asiBUTENd) KaXKaoro
13 nonemn aNeKkTPoHHoON PopMbI 3aaBneHuns. Npn BbISBIEHUM HEKOPPEKTHO 3arofIHEHHOTrO
nons 9NekTpoHHoM OopMbl  3asBfieHus 3asiBuTenb (NpeacTaBuTeNb  3asBUTENS)
yBEOOMISAETCA O XapakTepe BbIIBIEHHONW OwWWBKM © nopsiake ee  yCTpaHeHus
nocpeacTBoM MHMOPMALMOHHOIO COOBLLEHNS HEMOCPEACTBEHHO B 3NIEKTPOHHON (hopme
3asBneHus.

3.1.3.3. pn dopmMmnpoBaHUN 3asaBrEHUA 3asiBUTEN0 (NpPeacTaBUTENS 3adBUTENS)
obecneymBaeTcs:

a) BO3MOXXHOCTb KONMMPOBAHUSA N COXPaHEHUs 3asBIEHUS U NHbBIX OKYMEHTOB;

6) BO3MOXHOCTb Mevyatn Ha OyMaXHOM HOCUTEne KOMuMM JNEKTPOHHOW OOpMbI
asiBneHus;

B) COXpaHeHVWe paHee BBeOEHHbIX B 3MEKTPOHHYI0 (POPMY 3asaABfEHUS 3HAYEHUN B
nobon MOMEHT Mo XenaHutwo 3aaBuTens (NpeacTaBuUTens 3adBuTEnNs), B TOM Yucre npu
BO3HMKHOBEHMM OLIMOOK BBOAA WM BO3BpaTe [Ans MNOBTOPHOrO BBOAA 3HAYEeHUMW B
3NEKTPOHHYI PopMy 3asBNeHUs;



r) 3anofHeHne nonewn anekTpoHHOW opMbl 3asBeHUs OO Hayana BBoga CBeAEeHUN
3aaBuTenem (NpeacraBuTenemM 3asiBUTENS) C UCMOMNb30BaHNEM CBeAEeHUN, pa3MeLleHHbIX
B EomMHOM cucteme maeHtudukaumm n ayteHtudpukaummn (ganee - ECUA), n ceegeHun,
onybnukoBaHHbIX Ha EguMHoM nopTtane, PernoHanbHOM nopTane, B 4YacTu, KacalLllencs
ceefieHun, otcyTcTeyowmnx B ECUA;

A1) BO3MOXXHOCTb BEPHYTbCS Ha NMtoOON 13 3TanoB 3anofHEHNS 3NEKTPOHHON (hOpMbI
3asBneHns 6e3 notTepu paHee BBeAEHHON UHpOpMaLuW;

€) BO3MOXHOCTb AOCTyna 3aaBuTens (npeacraBuTens 3assutens)) Ha EguHom
noptane, PernoHanbHOM rnopTtane K paHee MOAaHHbIM MM 3asfBMNEHUSM B TeYeHue He
MeHee OfHOro roga, a Takke 4acTU4YHO CPOPMUPOBAHHLIX 3aSBMIEHUA — B TeYeHuUe He
MeHee 3 MecHueB.

3.1.3.4. CdoopMmupoBaHHOE W MOAMUCAHHOE 3asiBfiEHWE U WHblE [OOKYMEHTbI
HanpaBnAKTCA B aAMUHUCTpaLMIO nocpeacTBOM EAuHoro noprtana nnu PervoHanbHoro
noprtana.

3.1.3.5. 3agdBneHne CTaHOBUTCA [OOCTYNHbLIM ANA  COTPYAHWKA  OTAena,
OTBETCTBEHHOr0 3a nMpueM U1 perncTpauuio  3asBrfieHusi, B  rocyaapCTBEHHOM
WHPOPMALMOHHOM CUCTEME, UCMONb3yeMOW agMUHUCTpaumMen Ona npefocTaBeHus
yCnyru.

CoTpyaHuk oTgena:

- paccmaTtpuBaeT NoCTyNUBLUNE 3aABNEHNS U AOKYMEHTbI;

- NPON3BOAUT AENCTBUSA B COOTBETCTBUM C NYHKTOM 3.2.3 HACTOSLLEro perfameHTa.

3.1.3.6. 3assutento (NpeacrtaBUTENO 3asBUTENS) B KayecTBe pesynbTaTta
npegocTaBneHns MyHuumnanbHOW ycnyrm obecneynmBaeTcsi BO3MOXHOCTb MONyYeHUs
AOKYMeEHTa:

B (popmMe 3MeKTPOHHOro JOKYMEHTa, NOANNCAHHOIO YCUNEHHOW KBannuunpoBaHHOM
9NEKTPOHHOM MNOAMNUCBIO, HanpaBfEeHHOro 3aaBuTento (NpeacTaBuUTENO 3asBuUTend) B
NU4YHbIM KabuHeT Ha EgmnHom nopTane, PermoHansHOM nopTane;

B Buage OyMaxHOro AOKYMEHTa, MOATBEpPXOalLero coAepXaHue 9neKTPOHHOro
AOKYMEHTa, KOTOpbI 3asBuTenb (NpeacTaBUTENb 3asBUTENs) noryvyaet npu fIMYHOM
obpaiueHun B8 ML,

3.1.3.7. MNony4yeHne nHpopmMaunm o0 Xxoae pacCMoTpPeHUs 3aaBreHnsa u o pesyrnbTaTe
npeaocTaBneHnsa MyHULMNAanbLHOW yCryrn NpoM3BogUTCS B NIMYHOM KabuHeTe Ha EguHom
noptane, PervoHaneHOM nopTtane npu  ycnoBum  aBTopu3aumn.  3aaBUTENb
(npencraBuTenb 3asaBUTENS) MMEET BO3MOXHOCTb NpOCMaTpuBaTb CTaTyC 3asdBfeHus, a
Takke MHMopMaumio O AanbHEWWNX OEeUCTBUSX B NIMYHOM KabuHeTe no cobCTBEHHOW
nHMumnaTmnee, B noboe Bpems.

3.1.3.8. Tlpn npepocTaBfeHUn MyHUUMNANbGHOW YCNyrM B 3MEKTPOHHOW hopme
3aaBUTENIO (NPeaCcTaBUTENIO 3asBUTENS) HaNpaBnseTCs:

a) yBeoOMIIeHNE O NpuemMe N pernctpaunm 3asaBrneHns n JOKYMEHTOB, cogepxallee
cBedeHna o dakte npuemMa 3asBfeHUd W JOKYMEHTOB W Hadane npoueaypsbl
npefocTaBneHns MyHUUMNAnbHOM YCNyrn, a Takke CBedeHUss O JaTe W BPEMEHMU
OKOHYaHMSA MpPefoCTaBfeHMs MyHULMNanbHOW YyCnyrn nnbo MOTUBMPOBAHHbLIM OTKas B
npuemMme OOKYMEHTOB;

0) yBegomneHve O peayrbTaTax pacCMOTPEeHUs OOKYMEHTOB, cCogepXaliee CBeAeHUs O
NMPUHATUN NONOXUTENIbHOIo peLleHna o npeaocrtaBiieHnn MyHVILl,VII'IaJ'IbHOI7I ycnyrm n BO3MOXXHOCTU
nonyynTb pes3ynbTaT npeanocrtaBlieHUA MyHVILI,VIﬂ&J'IbHOVI ycnyrum nuéo MOTMBMpOBaHHbIVI OTKa3 B
NpeaoCTaBneHnn MyHULMNANbHOW YCyTi.

3.2. NMpuem u peructTpaums 3asaBNeHUss U OOKYMEHTOB, HeobxoauMmbIX AnA
npeaocTaBrieHUss MyHULMUNANbHOW yCnyru

3.2.1. OcHOBaHMeM ONs Havana agMUHUCTPATUBHOW npoueaypbl ABNSETCA NYHOE
obpaileHne 3aasutena (npegcraButena 3assutenss) B MOL, ¢ 3aasneHvem wu
NPUNOXEHHBIMW K HEMY OOKYMEHTaMW, YCTaHOBMEHHbIMM nogpasgeniom 2.6 HacTtodawero



pernameHTa (ganee - [OOKYMEHTbl), WM TMOCTyNreHne 3adBfeHns U [OKYMEHTOB B
agMUHUCTpaLUMIO B Q3reKTpOHHOM BMAe C wucnonb3oBaHnem EanHoro noprtana wnu
PernoHanbHoOro noprana, nocpecTBOM NOYTOBOrO OTrNpaBreHus.

3.2.2. B xoge nuyHoro npuema 3asButens (npeactaBuTens 3asBuTend) COTPYLHMK
MoL:
1) ycTaHaBnNMBaeT NUYHOCTb 3asBUTENs (MpeactaBuTens 3asBuTensl) crnocobamu,
npeaycmoTpeHHbiMn ®eaeparnbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3 «O6 opraHmsaumm
npeaocTaBneHnsa rocyaapCTBEHHbIX WU MyHUUMNanbHbIX ycnyr» (B crnydae obpalleHus
npeacTaBUTENS 3asBUTENS yCTaHaBNUBaET Hann4yme y Hero nosTHOMOYUn NyTem rnpoBepKU
AOKYMeHTa, NoATBEPXAatoLLEero NosIHOMoYuns npeacrasutens);

2) UHpopmupyeT 3aaButensa (nNpegcraBuTend 3adBuUTENs) O MOpsAKe UM Cpokax
npenocTaBneHns MyHULUMNansHoOM ycnyru;

3) obecneumBaeT 3anofiHeHWe 3asBfeHWsl, Nocne 3TOro npeanaraet 3asiBUTENHO
(npencraButento 3asButens) ybeauTbCA B MNPaBUITbHOCTU BHECEHHbIX B 3asBrieHue
AaHHbIX U nognucaTtb 3asiBfieHne nnu obecnevmBaeT NpuMem Takoro 3asBrieHUs B crnyyae,
ecnn 3assutenb (NpeacTaBuTENb 3asdBUTENS) CAMOCTOATENbHO OGOPMUI 3asiBNEHUE.
[MpoBepAeT HanuMyuue [OOKYMEHTOB, KOTOpble B Cwunly nogpasgena 2.6 HacTosiwero
pernameHTa 3asBuTenb  (MpeacTtaBuTenb  3asBUTENSA)  OODKEH  NpedocTaBuUTb
CaMOCTOATENbHO;

4) obecneymBaeT U3roTOBMEHNE KOMWIA C npeacrtaBrieHHbIX 3adABUTENEM (I'Ipe/_'l,CTaBI/ITeJ'IeM
3a8BUTENS) OPUIMHANOB JOKYMEHTOB, NPeayCMOTPEHHbIX NyHKTamun 2-7, 9, 17, 18 yactn 6 ctatbu
7 ®epepanbHoro 3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHusaummM npeaocTaBneHus
rocygapCTtBeHHbIX M MYHUUMNAIIbHbLIX YCIyr». BbinonHAeT Ha Takux Konusax Haanumcb 06 unx
COOTBETCTBUN OpUrnHanam, 3aBepsAaeT CcBOEN noanncbo C yKkasaHnem d)aMI/IJ'II/II/I n NHNUMNAIOB,
OOJDKHOCTU U AaTbl 3aBEpPEHNA,

5) obecneumBaeT perucTpauuilo  3adBfeHUss B  COOTBETCTBMM C  CUCTEMOM
AoKkymeHToobopota MOLL, a Takke Bblgady 3asBuTento (NpeacTtaBUTENO 3adBUTENS) NOA
NNYHYIO NOAMUCHL PacnuCKn O NpuemMe 3asaBreHnsa N JOKYMEHTOB.

3.2.3.Mlpn nocTtynneHun 3asaBfieHNa N [OKYMEHTOB B 3fIeKTPOHHOW dhopme
COTPYOHVK OTAerna B CPOK, YCTAaHOBMEHHbIM nogpasgenioMm 2.13 HacTosIWero pernameHTa
AN perncTpaumm 3asiBrieHns, NpoBepseT Hannume (OTCyTCTBME) OCHOBaHUM ANS OTKasa B
npuemMe OOKYMEHTOB, yKa3daHHbIX B nogpasgernie 2.8 HacTosiwero perfiameHTa, a UMeHHO:
B Criydae noAanucaHus 3asiBrieHuns, [OOKYMEHTOB KBanvuuMpoBaHHOW 3SNEKTPOHHOW
nognucblo, NPOBOAUT MPOBEPKY AENCTBUTENBHOCTU KBaNUMUUMPOBAHHOW 3NEKTPOHHOWN
noanucun (KBanmuunmpoBaHHbIX 3NEKTPOHHbBIX MOAMUCEN), C UCNOSNIb30BaHMEM KOTOPOW
nognucaHo 3assrieHre n (Unu) 4OKyMeHTbI, NpegycMaTpuBaroLLyo NpoBepKy cobnogeHus
yCrnoBui, ykasaHHbIX B cTatbe 11 ®epepanbHoro 3akoHa Ne 63-O3 (ganee - npoBepka
KBannMuumMpoBaHHOM 3NIEKTPOHHOM NOAMNUCK).

B cnyyae, ecnim B pesynbtate nNpoBepKn KBanUpPULMPOBAHHOW SNEKTPOHHON
nognucn OyaeT BbISIBNEHO HecoOnogeHMe YCTaHOBMEHHbIX YCNOBUW MpU3HaHUSA ee
AENCTBUTENbHOCTU, COTPYOHUMK OTAena B TeyeHue 3 KaneHdapHbIX AOHEeWn CO [OHSA
3aBeplleHns NpoBefeHUs Takon NPOBEPKN MPUHUMAaET pelleHne o6 oTkase B npueme
3a8BNEeHNa 1 [JOKYMEHTOB W HanpaBnsdeT 3asBuUTENto (NpeactaBuUTEnNto 3asiBUTENS)
yBeaomreHne o6 3TOM B O3fEKTPOHHOW opMe C yKa3aHMeM TMyHKToB ctatbu 11
depepanbHoro 3akoHa Ne63-®O3, KoTopble MOCAYXWUNN OCHOBaHWEM ANA NPUHATUSA
yKasaHHOro pelweHunda. Takoe yBeAOMSIEHME MNOLMUCBLIBAETCA KBannguumMpoBaHHOM
9NEeKTPOHHOM MOANUCBID COTPYAHUKA OTAeria W HanpasnseTcs Mo agpecy 31eKTPOHHOMU
noyThbl 3aaBuUTens (npeacrtasutens 3aasutens) nmbo B ero «JIMyHbIN kabuHeT» EanHOro
nopTana unun PernoHansHoOro noprana.

Mocne nonyyeHna ysegomneHuss o6 OTka3e B MpuUeMe 3asiBrieHust 3asdBuTenb
(npeacraBuTenb 3aABUTENsl) BApaBe o0OpaTUTbCA MNOBTOPHO C obpaweHnem o
npegocTaBneHn MyHUUMNanbHOW YCIyrn, YCTpaHUB HapyLUeHWUs, KOTOpble MOCMYXWUMN
OCHOBaHWeM Ang oTkasa B MpMeMe K pacCMOTPEHUIO NePBUYHOIO obpalleHus.



Mpn OTCYTCTBMM OCHOBaHWIA ANsi OTKasa B MpUeMe 3asiBlieHUst U [OKYMEHTOB,
COTPYAHMK OTAeNna perncTpupyeT umx.

3.3. PaccmoTpeHue 3aperMcTpupoBaHHOro 3asiBneHus, noAroToBKa
OOKYMEHTOB, HeoOXoAuMbIX ANA 3aKM4YeHUA cornaweHuMa o6 ycTaHOBNeHun
cepBUTYyTa

3.3.1. OcHoBaHMeM [Onsg Ha4vana agMWHUCTPATUBHOW npoueaypbl  ABNAeTcs
OKOHYaHWe aAMWHUCTPATUBHOW npoueaypbl No npueMy u perucrpauum 3asBreHus o
npeaocTaBNeHNN  MyHUUMNANbHOW  YCRyrM W OOKYMEHTOB, HeobxoguMMmbix — Ons
npegocTaBneHnsa MyHULUNansHOW yCnyrn, ycTaHoOBEHHOW noapasaenom 3.2 HacTOsLLEero
perrnameHTa.

3.3.2. lpu HenpeacTaBrneHUM OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.7.1 nogpasgena
2.7 HacTosLero perrnameHTa 3aaBuTenem (npeactaBuTenem 3asBuTens)
CaMOCTOATENbHO, COTPYAHUK oTAena He no3gHee 1 paboyero oHA, cnefyowlero 3a gHeM
NOCTYNfEHNs  3adBfNeHUs W  OOKYMEHTOB, HeobxogumbiX AOns  npefocTaBrieHus
MYHUUUNANIbHOM YCIyru, oCyLecTBnsSeT NOAroTOBKY N HanpasfeHne MeXBeJOMCTBEHHbIX
3anpocoB N0 CUCTEME MEXBEAOMCTBEHHOIO 3M1EeKTPOHHOIo B3anMoAencTBus THOMEHCKON
obnactn nubo nocpecTBOM BHYTPMBEOOMCTBEHHOIMO B3aMMOLENCTBUSA CO CTPYKTYPHbIMM
nogpasgeneHusMmn agMmMHUCTpaLmm B opraHbl U opraHu3aummn, ykasaHHble B nyHKTe 2.7.1
nogpasgena 2.7 HacTosiLero pernamMmeHTa.

Mpn npepoctaBneHun 3asasutenem (NpeacraBUTENEM 3asiBUTENS]) CaMOCTOSTENbHO
AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7.1 nogpasgena 2.7 HacTosAWero perrameHTa,
MeXBeJOMCTBEHHOE 3NIEKTPOHHOE B3aUMOAENCTBME HE OCYLLIECTBIISETCA.

3.3.3. CoTpygHuKk oTaena B TeyeHue 3 KaneHgapHblX OHEN CO AHA MOCTYNneHusa B
aAMUHUCTpaUMIO 3anpaliMBaeMon WHgopMaumm (OOKYMEHTOB) C  UCMOfb30BaHUEM
CUCTEMbl MEXBEOOMCTBEHHOrO WH(OPMALMOHHOMO B3auUMOOEWUCTBUS WNW  CO  [OHSA
permctpauumn 3asiBfieHna O NpefocTaBfeHnn MyHUUMNAnNbHOW YCryrm U LOKYMEHTOB,
Heobxo4MMbIX ANS NpeaoCcTaBNeHNa MyHUUMNANbLHOW yCryrn, B criydae npefocTaBneHus
OOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.7.1 nogpasgena 2.7 HacToswero pernamMeHTta
3aaBuTenem (nNpeacraBuUTenem 3asiBUTENHA) CAMOCTOATENbHO, OCYLLECTBRSET NPOBEPKY
3asiBrieHnst 0 NpeaocTaBieHnn MyHULMNanbHOM YCyrn U JOKYMEHTOB, HeObXoaAnMbIX Ans
npegocTaBNeHns MyHULMNansHOW YCNyru N MNoOJSlyYeHHbIX B XO4e MeXBeOOMCTBEHHOrO
3NEeKTPOHHOro B3aMMOLENCTBUA JOKYMEHTOB (CBe4EHMI) Ha NpeaMeT Hanmyns oCHOBaHUN
Ans oTKasa B NpefocTaBneHnn MyHUUMNanbHOW YCryr, YCTaHOBMNEHHbIX B NMyHKTe 2.9.1
nogpasgena 2.9 HacTosILWero perrnameHTa.

3.3.4.Tlpyn Hanu4nun OCHOBaHWM ONA OTKa3a B MNpefoCTaBfAEHUM MyHUUMNanbHOWN
yCnyru, ykasaHHbIX B nNyHKTe 2.9.1 nogpasgena 2.9 HacToswero perrnaMmeHTa, CoTpygHUK
oTAena B TedeHne 3 KaneHaapHbIX AHEN CO AHA UX BbISBNEHUS OCYLLECTBNAET:

1) noAroToBKYy NpoeKkTa pelleHna ob oTkase B ycTaHoBneHun cepsutyTa. OTKas B
YCTaHOBMEHUN CepBUTYyTa LOMKEH ObiTb MOTUBMPOBAHHBIM C yKasaHWem (OnMcaHuem)
KOHKPETHbIX OCHOBaHW OTKa3a W3 YCTaAHOBMIEHHbIX B nNyHkTe 2.9.1 nogpasgena 2.9
HaCTOSLLEro pernamMeHTa, a Takke MoSfioXeHUs 3asBIieHUs UNN JOKYMEHTa, B OTHOLLUEHUN
KOTOPbIX BbISIBfIEHbI TAKNE OCHOBAHUS;

2) nepegayy NOArOTOBIIEHHOMNO MNpoekTa pelweHMss 06 oTKkase B YCTaHOBNEHWUM
cepBuTyTa Ha yTBepxaeHue (nognucaHwe) I[naBe panoHa, KOTOpPbIA MOANEXUT
yTBEPXAEHMIO (NOANNCAHUI0) B TEeYEHNEe 2 KaneHdapHbIX OHEN CO AHS UX NOCTYNeHus K
[(maBe panoHa.

CoTpygHuk otgena B TedeHne 1 paboyero gHA, cnegylowero 3a gHEM YTBEPXKAEHUS
(nognucanus) naBon panoHa peweHna o6 oTkase B YCTAHOBMEHUM CepBUTYTa, B
3aBMCMMOCTM OT yKasaHHOro B 3agdBfeHuMM cnocoba nonyvyeHus  pesynbraTta
MyHMUMNANbHOW yCryrM OCYyWeCcTBNAeT uX Bblgady (HanpasneHue) 3asBUTenNto
(npencraBuTento 3asButens) nNubo HanpasneHne B MOLL ons nocnegyowen nx sblgaym



3aaBuTento (npeacrasuTento 3asasutens). Boigada gokymeHtoB B MLl ocyuwecTensaerca
npw IM4HOM obpaLleHun 3asBuTensa (NpeacTtaBuTens 3asasuTens).

3.3.5. lpn oTCcyTCTBMM OCHOBaHW AN OTKasa B NpefoCcTaBneHnn MyHUUunarbHOW
ycnyru, ykasaHHbIx B NyHKTe 2.9.1 nogpasgena 2.9 agMMHUCTPATMBHOIO perfiameHTa, n B
cnyyae, ecnv ycTaHOBMNEeHWe cepBUTyTa MpegycMaTtpMBaeTcs B OTHOLUEHUMUM BCEro
3eMenbHOro  yyactka, nmbo B  cnyyae, ecnu  YCTaHOBMEHWe  cepBUTyTa
npegycMaTpuBaeTcsl B OTHOLUEHUMM 4YacTU 3eMerlbHOro yvacTka Ha CpOK A0 Tpex neT,
COTPYAHWK OoTAena B TevyeHue 3 KaneHaapHbIX AHEW CO OHA BbISABMEHUS UX OTCYTCTBUSA
OCYyLLEeCTBNAET:

1) noaroToBKy NpoekTa cornaweHnsa o6 ycTaHOBNEHUN CEPBUTYTA;

2) nepegayy NOArOTOBIIEHHOMO MPOEKTa cornawieHns o6 yCcTaHOBMEHUWM cepBUTyTa
Ha yTBepxaeHue (nognucaHue) [NaBe panoHa, KOTOPbIA Moanexar YTBEPXKAEHUIO
(mognncaHuio) B TedeHne 2 kaneHgapHbIX AHEN CO AHA UX NOCTynreHna Kk [[naBe panoHa.

CoTpygHuk otaena B TedeHne 1 paboyero AaHS cnefyowlero 3a gHeM YTBEepPXAeHUs
(nognuncanus) MaBon paroHa cornaweHns 06 yCTaHOBMEHUN CcepBuUTYyTa, B 3aBUCUMOCTU
OT yKasaHHOro B 3asBreHuu cnocoba nonyyeHusa pesynbTaTa MyHULUNANbLHOW YCIyru,
OCyLLecCTBNdAeT UX Bblgady (HanpasneHue) 3aasutento (NpeacraBuTento 3assutensl) nmdo
HanpasneHne B MOLl gns nocneaywowen mx Bblgayn 3asiButento (NpeacraBUTENIO
3asButens). Bolgaya gokymeHToB B MOL| ocyuwectsnsgetrca npy nu4HoOM obpaleHum
3aaBuTens (NpeacraBuTens 3asiBUTens).

BHe 3aBMCMMOCTM OT yKasaHHOro B 3asBneHuu crnocoba nonyyvyeHuss pesynbraTta
MYHMUMNANbHOW YCryrn NPOEKT cornaweHns o6 yCTaHOBMEHMM CepBUTYTa HanpaBnseTcs
3asBuTento (NpeacrtaBUTENIO 3aaBUTENS) B MOOUMbHOE npunoxeHue «locknoyy» (npu
HaNU4MM TEXHNYECKON BO3MOXHOCTM), B (hOpMe 3NEKTPOHHOIO AOKYMEHTa, NOAMUCAHHOro
YCUNEHHON  KBaNUMUUMPOBAHHOW  3NEKTPOHHOM nognUCbld  YNOSTHOMOYEHHOTO
AOIMKHOCTHOrO nmua.

3.3.6. [Npn oTCyTCTBMM OCHOBaHW ANS1 OTKasa B NpefoCTaBneHnun MyHUUUnanibHOW
yCnyru, ykasaHHblX B MyHKTe 2.9.1 nogpasgena 2.9 HacTodAwero perriameHTta, ecnuv
yCTaHOBIIEHME CepBUTYTa NpeaycMaTpuBaeTCsl B OTHOLLEHMM YacTU 3eMeSIbHOro yyacTtka
Ha cpok Gornee Tpex neT, COTPYAHWK OTAena B TeyeHue 3 KaneHaapHblX AHEW CO AHS
BbISIBIIEHNSA UX OTCYTCTBUS OCYLLECTBNSET:

1) no4roToBKy NpoeKTa yBeAOMIIEHMS O BO3MOXHOCTU 3aKNOYeHnss cornawleHmst ob
YCTaHOBIIEHUN CepPBUTYTa B MPeasiIOKEHHbIX 3asBuTeneM (npeacraBuTenemM 3asBUTENs)
rpaHvuax nubo MNPOEKT NPensIoKEeHUs O 3aKIYeHWW cornaweHuss ob ycTaHOBREHUU
cepBuUTyTa B WHbIX rpaHMUax WM CXemy [paHuL, CepBUTyTa Ha KagacTpOBOM MfaHe
TeppuTopuu;

2) Nnepefady NoAroTOBEHHOMO NpoekTa yBegoMsieHns nnbo npeanoXeHus n cxembl
rpaHvL Ha yTBepXaeHune (nognucaHue) Mase panoHa, KOTopble Nognexart yTBepPXKOEHNIO
(mnoagnncaHuio) B TedeHne 2 kaneHgapHbIX AHEN CO AHA UX NOCTynneHns K [naBe panoHa.

CoTpygHuk otgena B TedeHne 1 paboyero gHA, cnegylowero 3a gHEM YTBEPXKAEHUS
(noagnuncanus) Maeon panoHa yBeAOMMAEHNA O BO3MOXHOCTU 3aKNOYEHNs cornatwleHnsa oo
YCTaAHOBMEHUM CEpPBUTYTA B NPEOSIOKEHHbIX 3asiBUTeneM (npeacraBuTenem 3asBuTens)
rpaHuuax nmbo NpeaniokXeHus o 3akryeHMn cornaweHns o6 yctaHOBNEHUN cepBuTyTa B
MHBIX rpaHuUax M CXeMbl rpaHUL, cepBUTYyTa Ha KagacTpOBOM MfaHe TeppuTopun, B
3aBMCUMOCTM OT YyKasaHHOro B 3asBfeHMn cnocoba nonyvyeHna pesynbTaTta
MYHMUMNANbHOW  YCNyru, OCYyWeCTBNSeT WX Bblgady (HanpaBreHue) 3asiBUTENo
(npeactasutento 3assutens) nnbo HanpasneHne B MOLl ana nocnegyowen nx Bblgayn
3aaBuTento (npeacrtasutento 3aasutens). Bolgada gokymeHtos B MOLL ocyuiectBnsetca
npw IM4HOM obpalleHumn 3asBuTensa (NpeacTtaBuTens 3aasutens).



3.4.MoprotoBKa cornaweHns o060 yCTaHOBNEHWM cepBUTYTA MNocne
NoCTynneHuss yBeAOMSIEHUS1 O roCyAapCTBEHHOM KadacTPOBOM y4yeTe 4YacTew
3eMernbHbIX Y4aCTKOB, B OTHOLUEHUM KOTOPbIX YCTaHaBIMBAEeTCA CEPBUTYT

3.4.1. OcHOBaHMEM Ans Hayana WCMNOSIHEHUS HacToAwen agMUHUCTPaTUBHOM
npoueaypbl  SABMNSETCA OKOHYaHWe agMWHUCTPATUBHOWM rpouenypbl MO  NpuUemy U
perncTpauun ysefoMMeHNs O rocyaapCTBEHHOM KaJacTPOBOM yyeTe YacTen 3eMerbHbIX
y4yaCTKOB, B OTHOLUEHMM KOTOpPbIX YCTaHaBNUBaeTCH CepBUTYT, NpeacTaBfIEHHOro
3aaBuTtenem (nNpegcrasutenemM  3asBuTend), MpuMeM W peructpaums  KOoToporo
OCYyLLEeCTBNAeTCs B NOpsiAke, YCTaHOBIIEHHOM noapa3fenoM 3.2 HacTosLero pernamMmeHTa
ANnda npyema n permcTpaumnm 3asBrneHms o NpegocTaBneHnn MyHULMNanbHON yCnyru.

3.4.2. CotpygHuk oTgena B TeyeHue 10 kaneHOapHbIX OHEW CO OHS npuema wu
perncTpauun yseLoMMeHNs O rocyaapCTBEHHOM KaJacTPOBOM yyeTe YacTen 3eMerbHbIX
y4aCTKOB, B OTHOLLEHUN KOTOPbIX YCTaHaBNUBAETCHA CEPBUTYT, OCYLLIECTBSET:

1) nogroToBKy NpoekTa cornaweHnsa o6 ycTaHOBNEHUN CEPBUTYTA;

2) Nepefady NoaroToBIEHHOrO NpoeKTa cornalweHns Ha yTBepxaeHune (nognucaHue)
[NaBe panoHa, KOTOpbIN MNOANEXUT YTBEPXAEHUIO (MoAnNucaHuMi) B TedeHne 2
KaneHaapHbIX OHEN CO OHS UX NoCcTynneHus K [naee panoHa.

CoTpygHuk otaena B TedeHne 1 paboyero gHSA cnefyowlero 3a gHEM YTBepXaeHUs
(nognncanus) Maeson panoHa cornaweHuns, B 3aBUCUMOCTU OT yKa3aHHOro B 3asiBfIEHUN
cnocoba nonyvyeHuss pesynbTata MyHUUUNANbHOW YCRyrn, OCYLLEeCTBASET WX Bblgauvy
(HanpaBneHwne) 3aaBuTento (NpegcraBuTento 3asasutens) nnbo HanpasneHne B M®L ons
nocrnegymoLlen nx Bblgayun 3assutento (NpeactaBuTento 3aasuTtens). Bolgaya 4OKYMEHTOB
B M®L, ocywecTtBnsercs npu  JNMYHOM obpauleHun 3aasutens (npegcraBuTens
3asBuTens).

BHe 3aBMCMMOCTM OT yKasaHHOro B 3asBneHuu crocoba nonyyvyeHuss pesynbtaTta
MYHMUMNANbHOW YCyrn NPOEKT cornaweHns o6 yCcTaHOBNEeHUM CepBUTYTa HanpaBnseTcs
3asBuTento (NpeacrtaBUTENIO 3aaBUTENS) B MOOUMbHOE npuroxeHue «locknoyy» (npu
HaNU4MM TEXHNYECKON BO3MOXHOCTM), B (POPMe 3NEKTPOHHOIO AOKYMEHTa, NOAMMCAaHHOIo
YCUNEHHON  KBaNUMUUMPOBAHHOW  3NEKTPOHHOM nognNUCbD  YNOSTHOMOYEHHOTO
AOIMKHOCTHOrO nmua.

3.5. UicnpaBneHue ponyweHHbIX OneyYyaTtok u (unu) owuboK B BblAaHHbIX B
pe3ynbTaTe NpeAocTaBfIeHUs MyHULIMNANbHOM YCIyrM OKYMeHTax

3.5.1. OcHOBaHMEM [N Havana agMUHUCTPATUMBHOW npoueaypbl  SABNAeTcs
BbISIBNEHNE 3asBUTENeM (nNpeacTtaBUTeneM 3asiBATENS) B BblAaHHbIX B pes3ynbTaTte
NpeaoCcTaBnNeHNa MyHUMUMMNANbHOW YCNyrM [AOKYMEHTax onevatok u (unu) owwmnbok.
3asButenb (npencraBuTenb 3asBUTENsl) MOXET noaaTtb 3asBreHne 06 wucnpasBneHun
AONYyLEHHbIX oneYvyaTok 1 (Mnu) owmbok.

3.5.2. MNpn obpalieHnn c 3asiBrieHnemMm o6 mcrnpaBneHun AONyLLUEHHbLIX ONe4yaToK W
(vnn) ownbok 3aaBuTeNb (NpeacTaBUTenNb 3asBUTENs) NpeacTaBnseT:

1) 3agBneHne 06 ncnpaeneHnn SOMyLEHHbIX OneYyaTok u (Mnn) owmnbok no dgopme,
cornacHo npunoxeHuto Ne2 K HacToswemMy pernameHTy, B Criydyae HanpasneHus
3asBneHns Ha OymaxHOM HocuTene npu JIMYHOM OOpaleHUn unM NoYTOBbIM
oTrnpasneHnem; no opme, pasmelleHHon Ha EguHom nopTtane, permoHansHOM nopTarne,
B Cryyae nogauun 3asiBrieHust B dOpMe 3MeKTPOHHOrO AOKYMEeHTa C UCMOfib30BaHUEM
«JInyHoro kabuHeTay;

2) AOKYMEHTbI, UMELMne PUOANYECKYID CUIy, CBUAETENbCTBYKOLME O HanMuum
onevyaTtok u (Mnun) ownboK 1 cogepxalme npaBuibHblEe OAHHbIE;

3) BblAaHHbI pe3ynbTaT NpeaocTaBfeHns MyHUUMNanbHOW YCnyrn, B KOTOPOM
cogepXxuTcsa onevatka u (unu) owmbka.



3.5.3. 3asBneHne 06 ncnpaBneHMU AOMYLLEHHbIX OMeYaToK U (Mnn) OWMBOK MOXEeT
OblTb NOgaHO nocpeacTBOM nUYHOro obpaiueHns B MOLl, noytoBoro oTnpasBneHus,
EaunHoro noptana, PermoHanbHOro noprana.

3.5.4. Pernctpauma 3asBneHus o6 ucnpaBneHun AOnyLeHHbIX onevaTtok u (unwm)
owmnbOK OcCyLlecTBnsieTCA B MOpsaKe W CPOKW, YCTaHOBMEHHble nogpasgenom 3.2
HacTosLLEero perrnameHTa.

3.5.5. B cny4ae BbisiBNeHWst AOMYLLIEHHbIX OneYaTok U (unu) owmnbok B BblAAHHbLIX B
pesynbTarte nNpeaocTaBneHns MyHUUMNanbHON YCnyru AOKyMeHTax COTpyAHMKOM oTAaena
OCYLLEeCTBNAETCS UX UCNpaBreHne nytemM CocTaBneHUs HOBOro AOKyMEeHTa, SABMSHoLEerocs
pe3ynbTatoM nNpefoCTaBfeHnUs MyHUUMnanbHOW YCNyrM, W HanpaeneHue (Bblgada)
3agBuTento (MpeactaBuTento 3asBUTens) cnocobom, YykasaHHbIM B 3asdABreHun o6
ncnpasneHnn JONyLeHHbIX oneyatok M (unu) owmnbok, B CPOK, HE MpeBbillarwmm 5
pabounx gHen co AOHs, creyrollero 3a AHEM perucTpauuun 3assneHus ob ucnpasneHun
AONYLEHHbIX OneYyaToK 1 (Mnm) owmnobok.

B cnyyae oTtcytctBuMs onedatok M (unu) owuMOOK B BblOaHHbIX B pe3ynbTaTe
npeaocTaBneHna  MyHUMUMNAanbHOW  YCnyrM  OOKYMEHTax  COTPYAHWMKOM  oTgena
OCyLLEeCTBNSAETCS MOArOoTOBKA MMCbMEHHOro oTBeTa C MHdopmauuen o6 OTcyTCTBUM
onevyaTok 1 oWwnBOoK B BblJaHHbIX B pe3yrbTaTte NpefoCTaBeHns MyHULMNanbHOW yCryrm
AOKYMEHTax W HanpaBneHue (Bblgada) 3asBuTento  (NpeacrtaBuUTEnNto  3asBUTENS)
crnocobom, ykasaHHbIM B 3asdBfeHUn o6 ucnpaBneHUn OOMNyLLEHHbIX ornevyaTtok u (1nu)
owmnbok, B CpPOK, He npeBblwaowmi 5 pabounx OHen CO AHA, crneayowero 3a AHEM
pernctpauumn 3assrneHns 06 ncnpaesneHnn JonyLeHHbIX oneYaTok 1 (Mnn) owmnbok.

IV. ®OPMbl KOHTPOJNSA 3A NPEOOCTABJIEHUEM MYHULIMNATIbBHOW
YCNyru

4.1. MopAaoK oOCyLWecTBIEHUA TeKyllero KOHTponsa 3a cobnoaeHuem
OTBETCTBEHHbIMMU [OOJKHOCTHbIMU  NULAMM  NONOXEHWW aAMMUHUCTPATUBHOIO
pernamMeHTa M WHbIX HOPMATUBHbLIX MNPaBOBbIX aKToB, YyCTaHaBfIMBalOLWMUX
TpeboBaHMA K MNpeaoCTaBMEeHUI MYHULUNANbHOM YCNyrM, a TakKkKe NPUHATUEM
pelweHnn OTBETCTBEHHbLIMUY NULamMmn

4.1.1. TeKywmmnm KOHTpONb 3a cobnogeHneMm nocnegoBaTenbHOCTU OENCTBUN,
onpeneneHHbIx agMUHUCTPATUBHbLIMU npoueaypammu no npeaocTaBneHunto
MYHUUMNANbHOM YCIyrn, W MNPUHATUEM pPELUEHUA COTPYAHUKAMU agMUHUCTpaunn,
OCYLLEeCTBNAT  pyKoBOAMTENb, OTBETCTBEHHbIM 3@ opraHmsauuio pabotbl  no
nNpeaoCTaBNEHUIO MYHMLMNANBHON YCIYrn, a Takke AOMKHOCTHbIE Nuua agMUHUCTPaLnN.

MepeyeHb  OOMKHOCTHLIX  Nuu, OCYLLECTBASAWNX  TEKyLUN KOHTPOIb,
yCTaHaBnMBaeTcs nHAMBMAYyanbHbIMU npaBoBbLIMU aKkTamm agMUHUCTpaLmK,
OOSDKHOCTHLIMM ~ perfameHTaMn WM OOSDKHOCTHLIMU - MHCTPYKUMSIMW — COTPYOHUKOB
agMUHUCTpaLnN.

4.1.2. TeKkylWMn KOHTPOSIb OCYLLECTBNSETCSA NyTEM MPOBEAEHUS YNONIHOMOYEHHbLIM
AOJDKHOCTHBIM NTULOM, OTBETCTBEHHLIM 3a oOpraHusauuio paboTbl MO NpeaoCTaBEHMIO
MYHUUMNANbHOM YCIyri, MNPOBEPOK COOMAEeHMS U NpefoCTaBNeHus COTPyAHMKaMm
aAMUHUCTPaLINKN NONOXEHNIN HACTOSILLIErO perfaMmeHTa.

MepnognyHOCTL OCYyLLEeCTBMNEeHUs TeKyLLero KOHTpOSS yCTaHaBnvBaeTcs
MYyHUUMNANbHbIM aKTOM agMUHUCTPaLINN.

4.2. NMopAaoK U NepuoanYHOCTb OCYLLECTBIIEHUA NMaHOBbIX U BHEMNMaHOBbIX
NPOBEepPOK MOJSIHOTbI U KayecTBa NpeAocTaBfieHUs MyHUMLUNANbHOW YCNnyru, B TOM
yucne nNOpsifoK U PopMbl KOHTPOSA 3a NOSIHOTOM U KayeCTBOM NpenocTaBlieHUA
MYHULUMNANbHON YCNyru



4.2.1. ADMUHUCTpaLMs OpraHn3yeT 1 OCYLLeCTBNAET KOHTPOrb 3a npefocTaBfieHneM
MYHULUUNANbHOW YCRyri.

KoHTpOonb 3a MOMHOTOM M KayeCTBOM MpedoCTaBfeHns MyHUUMNAnbHOW YyCnyru
BKMto4aeT B cebsa npoBeaeHne NpoOBEPOK HE peXe OOHOro pasa B TeYeHue KaneHgapHoro
roga, BbIsIBieHWE W YyCTpaHeHuMe HapylweHun npaB 3assutenen (npencraButenen
3asiBUTENEN), pacCMOTPEHME, NPUHATUE PELLEHNA U NOArOTOBKY OTBETOB Ha obpalleHust
3asBuTenen (nNpeacraBuTenen 3asBuTenen), coaepXawmx xanobbl Ha peleHus,
aencteus (6esgencrene) COTpyaHUKOB agMUHUCTPALNN.

Mo pesynbTataM KOHTPOSIS OCYLLUECTBIISIETCA MNpPUBIIEYEHME BUHOBHBIX §nL K
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATeNbLCTBOM Poccurckon denepaumn.

4.2.2. TlpoBepkn MNOSHOTbI M KayecTBa nNpenoCcTaBfieHUsT MYHUUMNANbHOW YCIyrn
OCYLLECTBNATCA HAa OCHOBAHUN MyHULMNANbHOrO akta agMUHUCTPaLnN.

MeprMognyHOCTL NpPOBEAEHUS MNPOBEPOK MOXET HOCUTb [MIaHOBLIM XapakTep
(ocywecTBnATbCA Ha OCHOBAHWW MOMYroAoOBbIX WAW  rOAOBbIX MfaHoB paboThl),
TemMaTU4eCKUn xapaktep (nposepka UCNOSTHEHUS MYHUUMNANbHOW YCNYrn No oTaenbHbIM
BOMpOCaM, CBsi3aHHbIM C MpegoCTaBNEHMEM MYHULMNANbHOW YCNYyrn) M BHEMNNAHOBLIN
xapakTep (Mo KOHKpeTHOMY obpalleHuio 3asiBuTtenen (npeacrasuTenen 3aasutens)).

V. BOCYOAEBHbIN (BHECYAEGHbIN) MOPAAOK OBXANIOBAHUSA PELLEHWUIA
N NEACTBUW (BE3OENCTBUS) ADMUHUCTPALIUW, ML, OPTAHU3ALUNA,
YKA3AHHbIX B YACTU 1.1 CTATbU 16 ®EAEPANbHOIO 3AKOHA OT 27.07.2010
Ne210-®3 «OB OPFTAHU3ALIUU NMPEQOCTABIIEHUS FOCYOAPCTBEHHbIX U
MYHULIMMATbHBIX YCNY», A TAKXE UX OOMKHOCTHbIX NL,
MYHULIMMATbHBIX CMYXALLUX, PABOTHUKOB

5.1. 3assutenb (npeacrtaBuTenb 3aaBUTENS) BhNpaBe ob6xanoBaTb OEWCTBUSA
(6e3nencTBme) U peLlleHns, NPpUHATbIE B XOA4E NPeaoCTaBNeHNss MyHULMNANbHOW yCryru, B
pocynebHom (BHecyaebHOM) nopsiake.

5.2. Y)Kanoba moxeT 6bITb agpecoBaHa AOMKHOCTHbLIM NMLaM, YNOAHOMOYEHHbIM Ha
€e paccMOTpeHue, YyKasaHHbIM B 4Yactm 1 crtatbm 11.2 ®depepanbHOro 3akoHa oOT
27.07.2010 Ne 210-©o3 «O6 opraHMsauun npenocTaBneHnsl rocyAapCTBEHHbIX U
MYHMUMNANbHbIX YCNYr», B TOM YACHE:

1) 3amecTuTento rnaeBbl panioHa, KOOPAWHWUPYIOLWEMY U  KOHTPOMMpYyoLemy
AEATENbHOCTb OTAENa, Ha peweHus unu (u) gencTena (6e3gencTeme) AOMKHOCTHBIX NnL
oTaena;

2) rnmaBe panoHa Ha peweHuss u gencteusa (6es3gencrTBme) 3amMecTuTens rnasbl
panoHa, KOOPAMHMPYIOLLErO U KOHTPONMUPYHOLLEro AeATENbHOCTb OTAENA;

3) avpektopy MO®L| Ha peweHuna wnnu (1) gencteusa (6es3pencTene) COTPYOHUKOB
MoL.

5.3. VIHbopmauma o nopsigke nogadm m paccMoTpeHus xanobbl pasmelLaeTcs Ha
oduumanbHom cante KOpPrmHCKOro MyHUUmMNanbHOro okpyra B ceTn «MHTepHeT», EanHom
n PervoHanbHom nopTanax, B M®L, a Takke npenocTtaBnseTcd HenocpeacTBEHHO
AOIMKHOCTHBIMM  NULAMM  agMUHUCTpauMM no TenedoHaMm pAns CNpaBoK, a Takke
9NEKTPOHHbLIM coobLLIEHMEM MO aapecy, YKazaHHOMY 3asiBUTENEM.

5.4. Topsipok gocyaebHoro (BHecyaebHoro) obxanoBaHusl peLlleHUn U OeNCTBUK
(bespencTBus) opraHa, nNpPefoCTaBASOWEro MyHUMUMMANbHYK YCRyry, a Takke ero
AOIMKHOCTHbIX MWL, perynupyeTcsi cnegyowmMmm HopmMaTUBHBIMU NMPaBOBLIMU aKTaMMU:

- ®epepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-#3 «O6 opraHusaumm
NnpeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbLIX YCITYr».



MpunoxeHne Ne1
K adMWHUCTPATUBHOMY perfiaMeHTy
(6bnaHk 3asBnNeHns)

A,EI,MI/IHI/ICTpaLl,I/IFI |‘OpFVIHCKOFO MyHUUMNarnbHOro pa|7|0Ha

Lnsa ¢pusuyeckux nuy,

damMUns, UMs, OTYECTBO dna pusuyeckux nuy,
(npm Hanmqym)’ paTta D,OKyMeHT, yaoctoBepaoLwmnm
poXOeHUst NMYHOCTb (BWA, Cepusl, HOMeP, KOHTaKTHbI? AaHHble
3aaBuTtenb BbIAABLLMIA OpraH aaTa (nouToBeIN anpec,
BblJauu, Kog nofpasaeneHus) Homep TenedoHa,
ﬂflﬂ fODUaU'-IeCKUX Jiuy ﬂng lODUaU'-IeCKUX auy agpec aﬂeKTpoHHOVI
MonHoe HanmeHoBaHWe OrPH noyThl)
HOpUAMYEcKoro nuua
rpaxgaHunH
ropngn4eckoe nmuo
npeacrtaBuTenb
3aaBuUTend
(3anonHsiemcsi 8 criy4ae
obpauwjeHus
npedcmasumernsi
3as.eumerns)

I'Ipomy 3aKnY1Tb cornawieHue o6 yCTaHOBJIEHUU CepBUTYTA:

B OTHOLUEHNN 4YaCTu 3eMefibHOro y4YacTka

B OTHOLLUEHUN BCEro 3eMesibHOro ydacTka

Llenb pgencteus cepBuTyTa

[Mpegnonaraembli CPOK OENCTBUS CEpBUTYTA

nOKyMeHTbI, npunaraemMble K 3asiBfieHUIO B obsizaTenbHOM nopsigke:

Cxema rpaHuL, CepBUTyTa Ha KagacTPOBOM MNaHe TEPPUTOPUN (ecru 3asisfieHue O 3aK/TioYeHUU coenaweHusi 06
ycmaHoseneHuu cepsumyma rnpedycMampusaem ycmaHose/ieHue cepsumyma & OMHOWEeHUU 6Ce20 3eMEsIbHO20
y4yacmka, npusioxXeHUe cxeMbl 2paHul, cepsumyma Ha kadacmpoeoM faHe meppumopuU K yKa3aHHOMY 3asi8eHUI0 -
He mpebyemcsi)

K 3asBneHuro npunararnTcd No XenaHuk 3aaBUTens:

BbiNcka M3 EQMHOro rocydapcTBeHHOro peecTpa WHAMBMAOYanbHbIX MNpedAnpuHUMaTenei (ons 3asBuTenen -
VHAMBUAYanbHBIX NpegnpyHuMaTenei)

BbInucka n3 EguHoro rocygapCTBeHHOro peectpa rpuan4eckux nuy (LU'IFI 3asaBuTenen - ropuanveckmx J'IVILI,)

(mlim)

BbInucka n3 EguHoro rocygapCTtBeHHOro peectpa HeBW>XXUMOCTK O nNpaBax Ha 3eMenbHbIN y4acToK

Cnoco6 nony4yeHusi pesynbTata MyHULMNANbLHOW YCIyru:

B BuAe OyMaxkHOro fJOKyMeHTa, KOTOpbIV 3asBUTENb NOMyYaeT HenocpeACTBEHHO Npy NnyHoM obpatyeHnn B ML,

B BUAe 6yMa)KHOFO AOKYMEHTa, KOTOprVI HanpasnaeTca 3adaBUTENO NOCPenCTBOM NOYTOBOIO OTNpPaBneHns;

Ha MNopTane ycnyr TioMeHckon obrnactn B hopme 3NeKTPOHHOrO AOKYMeHTa (yka3biBaeTCs TONbKO B Cryvyae nogaudu
3asiBMNEHWs1 B 3MeKTpoHHou hopMe nocpeacteom MNoprtana ycnyr TiomeHckow obnactu: http://uslugi.admtyumen.ru)

OooOoon

B BUAE 3NEKTPOHHOro AOKyMeHTa, KOTOprI;l HanpasnaeTca 3adaBUTESNO NOCpeacTBoOM 3J'IeKTpOHHOl7I NOYThI.

Moanuchk 3asBUTENs (NPeACTaBUTENS 3asBUTENS): Jara:

(Mognuce) (MHMumanel, damunus) i

« » r.

OTtmeTka OOJMKHOCTHOIo nuua, npuHAaBLlero 3adasneHune n
NPUNOXeHHble K HeMY JOKYMEHTbI:

DaTa:

(Mopnuce) (MHMumanel, damunus) —




MpunoxeHne Ne2 k PernameHTty

AgMnHuctpaums KDprmHCKOro MyHMUmMnNansHOro pamoHa

Ans cusuyeckux auy
damunus, UMs, 0THECTBO dns dusuyeckux nuy
(Npv Hanuuun), gata HokymeHT, yaocToepsioLini
poXzeHns ANYHOCTb (B, cepust, Homep, | KOHTaKTHbIE AaHHbIe
3aaButenb BblAaBLUWIA opraH AaTa (nouToBbIi anpec,
Bblauyu, Ko nogpasgeneHust) Homep TenedoHa,
Ana ropuduyeckux nuy s ropududeckux auy appec 3neKTPoHHON
MonHoe HanmeHoBaHne OrPH MoYTbI)
HOpUAMYECKOro nuua
D cdusmnyeckoe nuuo
1. (rpaxaaHuH)
ropuanyeckoe nuuo
MpenctaBuTenb
3aaBuTens

(3anonHsiemcs 6 criy4ae

D obpaiyeHusi
npedcmasumernsi
3asisumensi (huU4ECKO20
unu puduyeckKozo nuya)
Mpowy wucnpaeButTb JonyulleHHyl owwubky (onevaTky) B
(ykasblBaeTCsl BUA U PEKBU3UTLI JOKYMEHTA, BbIAAHHOTO MO pe3ynbTaTam NpefocTaBneHnss MyHULMNansHoW ycnyrv, B
KOTOpoM gonyLieHa owmnbka (oneyartka))

3aKnYaroLyocs B

OLLNGKM

(yKa3bIBaeTCH onucaHune one4yaTtku (OLLII/I6KI/I), npu HeobxoanMocTu YKa3blBa€TCA OOKYMEHT, NoATBEPXAAOLWNIA Hanuyine

(onevatkn))

Pe3ynbTaT MyHMUMNanbHOMW yCnyru npoily HanpasuTb B MOW agpec cneayrowmmM Cnocooom:
NnocpeacTBOM HanpaBeHUs Ha yKasaHHbIN Bbille afpec 3IeKTPOHHOW NOYThI
MOYTOBbLIM OTMPAaBIIEHMEM Ha YKa3aHHbIN Bbllle aapec
npv nm4yHom obpawerHmm 8 MPL|

Oooo

Moanuce 3asButens (npegcraButens 3asBuTens): Oara:
2.
« » r.
(Mognucek) (MHnumansl, pamunung) —
OTmeTKa OOMKHOCTHOrO Nnua, NPUHABLLErO 3asBlieHne [ata:

3 N NpunoXXeHHble K HeMY OOKYMEHTbI:

(Mognuck) (MHnumansl, damunns)

«_»




MpunoxeHune Ne3 k PernameHTy

KOM6VIHaLI,I/IFI 3Ha4YeHUM NPU3HAaKOB, KaXaad M3 KOTOPbIX COOTBETCTBYET OAHOMY BapuaHTy npeaocTtaBlieHNA MyHVILI,VII'IaJ'IbHOVI ycnyrum

KaTeropus 3asisutenemn (npusHaku)

PesynbTaT npegocTaBneHnst MyHULMNanbHOM yCryru

1. dnsnyeckme nuua;
2. Opnguyeckue nnua;

3. MNpencrasutens 3assuTens

YBegomrieHne O BO3MOXHOCTM 3aKMOYeHUst cornaweHuss o6  yCTaHOBIEHUM
cepBUTyTa B NpeasIoXKEeHHbIX 3asiBUTENEM (NpeacTaBUTeNeM 3asaBuUTeNs) rpaHnLax

MpeanoxeHne o 3akmnOYMeHMM cornaweHust o6 YCTaHOBNEHMM CepBUTYTa B MHbIX
rpaHuLax c NPUIoXKeHNEM CXEMbI FpaHNL, CEPBUTYTA HaA Ka4acTPOBOM MiaHe TeppuTopum

CornawueHue 06 ycTaHOBNEHUM CEPBUTYTA B Clly4yae, eCnu 3asiBNieHNe O 3aKITYeHnn
cornaweHuns ob ycTaHOBMEHUM CepBUTYyTa C NPUITOXEHMEM CXEMbl FpaHuL, CcepBUTyTa Ha
KagacTpoBOM MrfiaHe TepputopunM npegycmaTpuBaeT YCTaHOBIMEHME CcepBuUTyTa B
OTHOLLEHMM BCEro 3eMeNbHOro yyacTtka, unuM B cnyyae, nNpegyCMOTPEHHOM MNyHKTOM 4
ctatbk 39.25 3emenbHoro kogekca P®

CornaweHve 06 ycTaHOBMEHUM CepBUTYyTa B TPex 3K3eMmnnsipax mnocre
npeacTaBneHnss  3asiBuTeneM  (NpeactaBuTeneM  3asiBUTEnNsl)  yBeAOMIIEHUSI O
rocydapCTBEHHOM KagacTPOBOM Y4yeTe 4acTeill 3eMefibHbIX Y4acTKOB, B OTHOLLEHUM
KOTOpbIX yCTaHaBNMBaETCS CEPBUTYT

PeweHune 06 oTkase B yCTaHOBIIEHUN CEPBUTYTA




